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|. GENERAL MODEL GRANT AGREEMENT (H2020 GENERAL MGA)

I.1 Background information

The General Model Grant Agreement (H2020 General MGA) is used for grants for ‘research and
innovation actions (RIA)’, ‘innovation actions (IA)’ and ‘coordination and support actions (CSA)’.

Examples: actions under Part III, Societal challenge 3 'Secure, clean and efficient energy’ (see a Smart
Cities and Communities call); actions under Part I, 'Research infrastructures’ (see a Research Infrastructure
call); actions under Part III, Societal challenge 1'Health, Demographic Change and Wellbeing’, etc.

& The General MGA is NOT used for actions that fall under one of the Specific MGAs (i.e. Lump sum MGA, ERC
MGAs, MSCA MGAs, SME Instrument MGAs, ERA-NET Cofund MGA, PCP/PPI Cofund MGA, EJP Cofund MGA or
Framework Partnerships).
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CHAPTER 1 GENERAL

ARTICLE 1 — SUBJECT OF THE AGREEMENT

CHAPTER1 GENERAL

ARTICLE 1 — SUBJECT OF THE AGREEMENT

This Agreement sets out the rights and obligations and the terms and conditions applicable to the grant
awarded to the beneficiaries for implementing the action set out in Chapter 2.
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2. Action duration

The duration of the action (*action duration’) is fixed by the Commission/Agency in the GA.

It is expressed as a humber of months, running from the action starting date until the end date of
the action.

& The action duration relates only to the period during which the action tasks (set out in Annex 1) are
implemented.

The end date of the action is therefore NOT the same as ‘project closure’ or the end of the GA.

After the end date of the action, the beneficiaries still have to submit their final report and the
Commission/Agency has to make the payment of the balance. Moreover, certain obligations under the GA
continue even afterwards.
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[OPTION: specific cost category(ies): not applicable.]

[OPTION for specific lump sum costs (lump sum foreseen by Commission decision and applicable to
the grant): for [insert name of specific cost category(ies)]: as the lump sum set out in Annex 2 (“lump
sum costs’).]

7 For the definition, see Article 2.1(6) of Regulation (EU) No 1290/2013 of the European Parliament and of the Council of 11 December
2013 laying down the rules for participation and dissemination in "Horizon 2020 — the Framework Programme for Research and
Innovation (2014-2020)" (‘Rules for Participation Regulation No 1290/2013") (OJ L 347, 20.12.2013 p.81): ‘innovation action’
means an action primarily consisting of activities directly aiming at producing plans and arrangements or designs for new, altered or
improved products, processes or services. For this purpose they may include prototyping, testing, demonstrating, piloting, large-scale
product validation and market replication.

8 For the definition, see Article 2.1(14) of the Rules for Participation Regulation (EU) No 1290/2013: ‘non-profit legal entity’ means a

legal entity which by its legal form is non-profit-making or which has a legal or statutory obligation not to distribute profits to its

shareholders or individual members.

To be used only if option in point (f) is used.

To be used only if option point (f) is used.

To be used only if option in point (f) is used.

To be used only if option in point (f) is used.

To be used only if option in point (f) is used.

¥ Insert precise name of the costs category (as in the Commission decision authorising the use of the unit cost/lump-sum). For example:
‘access costs for providing trans-national access to research infrastructures’; costs for ‘clinical studies’; costs for ‘energy efficiency
measures in buildings’.

5 Annex 2 must clearly show, for each beneficiary (and linked third party) concerned, all the parameters for the unit cost (i.e. the unit(s),
the amount(s) per unit, the research installation/infrastructure for which it is used, the clinical study for which it is used, etc.).
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1. Maximum grant amount

The maximum grant amount set out in this Article can NOT be exceeded.

I

The maximum grant amount is not the ‘final grant amount’ and is not a ‘price’ due to the
beneficiaries.

2. Reimbursement rates

How much? The ‘reimbursement rate’ for RIA actions is normally 100% of the total eligible
costs®; for IA actions it is normally 70% of the total eligible costs’.

The eligible costs of non-profit beneficiaries/linked third parties participating in innovation
actions may be reimbursed at 100%.°

In exceptional cases fixed in the work programme/call, lower reimbursement rates may
apply.

As a general principle there is only one funding (reimbursement) rate per action, the same for all
activities and all beneficiaries of the action (one project — one funding rate).

6 See Article 28(4) of the Rules for Participation.
7 See Article 28(5) of the Rules for Participation.
8 See Article 28(5) of the Rules for Participation.
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A. Direct personnel costs [(not covered by Point F)]

Types of eligible personnel costs

A.1 Personnel costs are eligible, if they are related to personnel working for the beneficiary under an
employment contract (or equivalent appointing act) and assigned to the action (‘costs for employees (or
equivalent)’). They must be limited to salaries (including during parental leave), social security
contributions, taxes and other costs included in the remuneration, if they arise from national law or the
employment contract (or equivalent appointing act).

Beneficiaries that are non-profit legal entities'” may also declare as personnel costs additional
remuneration for personnel assigned to the action (including payments on the basis of supplementary
contracts regardless of their nature), if:

(@) it is part of the beneficiary’s usual remuneration practices and is paid in a consistent manner
whenever the same kind of work or expertise is required,;

(b) the criteria used to calculate the supplementary payments are objective and generally applied by the
beneficiary, regardless of the source of funding used.

Additional remuneration for personnel assigned to the action is eligible up to the following amount:
(a) if the person works full time and exclusively on the action during the full year: up to EUR 8 000;

(b) if the person works exclusively on the action but not full-time or not for the full year: up to the
corresponding pro-rata amount of EUR 8 000, or

(c) if the person does not work exclusively on the action: up to a pro-rata amount calculated as follows:
{{EUR 8 000
divided by
the number of annual productive hours (see below)},
multiplied by
the number of hours that the person has worked on the action during the year}.

A.2 The costs for _natural persons working under a direct contract with the beneficiary other than an
employment contract are eligible personnel costs, if:

(@) the person works under the beneficiary’s instructions and, unless otherwise agreed with the
beneficiary, on the beneficiary’s premises;

(b) the result of the work carried out belongs to the beneficiary, and

(c) the costs are not significantly different from those for personnel performing similar tasks under an
employment contract with the beneficiary.

A.3 The costs for personnel seconded by a third party against payment are eligible personnel costs if the
conditions in Article 11.1 are met.

A.4 Costs of owners of beneficiaries that are small and medium-sized enterprises (‘SME owners’), who are
working on the action and who do not receive a salary are eligible personnel costs, if they correspond to the
amount per unit set out in Annex 2 multiplied by the number of actual hours worked on the action.

A.5 Costs of ‘beneficiaries that are natural persons’ not receiving a salary are eligible personnel costs, if
they correspond to the amount per unit set out in Annex 2 multiplied by the number of actual hours worked
on the action.

[A.6 [OPTION to be used for trans-national access to research infrastructure: Personnel costs for
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— costs for employees (or equivalent):

— basic remuneration (basic salary and complements) and

— for non-profit legal entities: additional remuneration (‘bonus payments’)
— costs for natural persons working under a direct contract
— costs for personnel seconded by a third party
— costs for beneficiaries that are SMEs for their owners not receiving a salary
— costs for beneficiaries that are natural persons not receiving a salary

- personnel costs for providing trans-national or virtual access to research
infrastructure (if option applies).

1.1 Direct personnel costs: Costs for employees (or equivalent)

1.1.1 What? ‘Personnel costs for employees or equivalent’ (i.e. persons working for the
beneficiary on the basis of an employment contract or equivalent appointing act) cover:

— the basic remuneration (i.e. basic salary and complements) and
— only for non-profit legal entities: the additional remuneration
for personnel that worked on the action.
What is ‘basic remuneration’ and ‘additional remuneration’ and how to distinguish them?

Basic remuneration refers to the ‘basic salary’ of the employee plus ‘complements’ that fulfil the
eligibility conditions explained in point 1.1.3.

The basic salary includes (and is limited to):

— the salary stated on the beneficiary’s payroll (except for any part of that salary which
must be considered as ‘additional remuneration’, even if it that part is also registered in
the payroll)

— social security contributions (mandatory parts to be paid by the employee and the
beneficiary that employs him/her) — except any part included in additional
remuneration.

— taxes included in the remuneration (e.g. income tax to be paid by the employee
retained by the beneficiary who employs him/her) — except any part included in
additional remuneration.

— other costs included in the remuneration (e.g. a fee paid by the beneficiary for a
complementary health insurance scheme for the employee) — except any part included
in additional remuneration.

The complements may include:

— mandatory fixed complements to the basic salary, resulting from national law,
collective labour agreement or the employment contract

Example (mandatory fixed complement): a 13" month payment; complement for hazardous
work or night shifts; transportation allowance, etc.

— variable complements not triggered by the work in specific projects®’ if they fulfil the
eligibility conditions set out in point 1.1.3. (for instance complements that are

17 'Project’ in this context refers to a set of activities carried out with a specific aim.
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authorised under national law and foreseen in the employment contract with a variable
amount for usual work)

Example (variable complement acceptable as basic remuneration): The contract of a professor
includes as part of his/her usual tasks both teaching and research,; it foresees a basic fixed
remuneration of 1 000 EUR/month plus a variable part of 10 EUR/hour for each hour spent on
research activities.

B By contrast, additional remuneration refers to payments made on top of the employee’s usual
remuneration (for instance for additional work or specific expertise), which result in a higher
hourly rate in specific projects*®.

Additional remuneration includes not only the extra salary, but also the social security
contributions, taxes and other costs included in the remuneration that result from that extra
salary.

Example (additional remuneration): a ‘bonus’ for participating in a project; an additional contract for specific
tasks with a salary higher than the one under the main contract

Example (not additional remuneration, but basic remuneration): additional salary paid to the employee
for additional hours worked on its standard work or expertise as defined in the employment contract (e.g.
overtime or additional contract for those additional hours), if the additional hours are remunerated according to
the standard salary conditions of the employee (i.e. do not result in a higher hourly rate). Note that the standard
salary conditions may provide for a mandatory complement for those additional hours (e.g. overtime during
night shifts).

Thus, the two main features that help characterising a remuneration component as basic or
additional are:

— hourly rate (no change to hourly rate would indicate basic remuneration, while a higher
hourly rate would indicate generally additional remuneration) and

— kind of work or expertise (usual kind of work or expertise according to the contract or
different/additional work or expertise).

Hourly rate

Work or expertise
Usual Higher

o Indicates additional remuneration:
if triggered by the participation in
a project

o May however qualify as basic
remuneration if not dependent on
a project or type of projects (and
therefore spread over all activities,
e.g. based on merit of the
employee at stake)

Usual Indicates basic remuneration

Additional/different Indicates basic remuneration Indicates additional remuneration

In case of doubt, the classification will be made also taking into account the classification of the
component under national tax law (i.e. if the tax authorities explicitly consider it as part of the
basic remuneration of the employee or as additional remuneration).

)

B 8 'Project' in this context refers to a set of activities carried out with a specific aim.
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Example:
A nuclear researcher in a public research centre (non-profit) worked for 1 720 productive hours
Remuneration components:

a = annual salary: EUR 50 000

b = a complement for holding a management post (e.g. Head of department): EUR 1 600

¢ = additional remuneration for being Head scientist in the EU project: EUR 2 000

d = additional remuneration for being First Assistant on an internal action: EUR 1 000
a and b would be used to calculate the researcher’s hourly rate:

hourly rate for the EU action = {(50 000 + 1 600)/1 720} = EUR 30
¢ would be subject to the specific eligibility conditions for additional remuneration. If eligible, it would
be subject to the eligibility ceiling.
d would not be eligible and would not be taken into account when calculating the hourly rate for the EU
action, as it is not linked to the participation in the EU action.

be paid to the employee (or benefits him/her) for the performance of additional work or
different expertise than his/her usual tasks

The work to be carried out (or expertise used) must be different from the standard work
or expertise (defined in the employment contract/equivalent appointing act and covered
by the standard remuneration package). This difference must be verifiable.

be part of the beneficiary’s usual remuneration practices and be consistently applied
whenever the same kind of work or expertise is required

be calculated on the basis of criteria that are objective and generally applied by the
beneficiary, regardless of the source of funding used

The objective criteria must be related to the additional work or expertise.

Examples (acceptable criteria):
A normal salary is paid for teaching + additional remuneration is paid for doing research.

A normal salary is paid for research + additional remuneration is paid for taking up the management of
the research team and infrastructure.

A normal salary is paid for laboratory research + additional remuneration is paid for field research.

A normal salary is paid for research on internal projects + additional remuneration is paid for
participating in a special type of projects as for example international cooperative projects, projects
awarded under competitive calls, etc.

Examples (not acceptable criteria):
Additional remuneration paid for using English.
Additional remuneration is paid only when participating in EU-funded actions.

The system for making additional payments should be established in the beneficiary’s
internal rules (or at least be documented and known by the employees). (Like for variable
complements, the additional remuneration must NOT be paid to the employee at the sole
discretion of the management (arbitrary complement).)

Example (acceptable): All teachers carrying out research on top of their usual teaching activities
get an extra payment of 10 % of their salary.

Example (not acceptable): The director decides at its sole initiative to pay an extra 10 % to one
professor carrying out research.

However, the additional remuneration does not have to be the same for all persons
working in the same project. The objective criteria used to determine the additional
remuneration may result in different amounts for persons working in the same project
(e.g. the rule is that all teachers that carry out research on top of their usual teaching
activities get an extra payment between 10% and 20 % of their salary, the precise
percentage per teacher and project is determined according to the level of responsibility in
the specific project).

The rules for additional remuneration may not differ according to where the funds come
from. In particular, they cannot be set up for actions funded by a specific donor.
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(Additional remuneration schemes that are applicable only to EU actions are not
acceptable.)

Example (acceptable): All professors carrying out research will be paid 10 % more.

Example (not acceptable): All professors carrying out research will be paid 10 % more when they
work on EU-funded actions.

Also, they may not be subject to budget availability (i.e. only to be paid if there is
remaining funds in the project budget).

Additional remuneration is eligible only up to a certain ceiling (‘eligibility ceiling’; see point
1.1.4).

') To avoid abuses, the rules for additional remuneration will be exceptionally also applied to the
basic remuneration, if it has been artificially increased for participation in the EU action.

Examples:

1. A researcher worked for the beneficiary, resigned, and subsequently signed a new contract with the
beneficiary to work on the EU action for a higher salary. The rules for additional remuneration will apply
to the difference between the salary it used to receive (before resigning) and the new higher salary (see
point 1.1.4).

2. A researcher worked for the beneficiary, resigned, and subsequently signed a new contract with a
linked third party (or a third party providing in-kind contribution) to work on the EU action for a higher
salary. The rules for additional remuneration will apply to the difference between the salary it used to
receive (before resigning) and the new higher salary (see point 1.1.4).

3. Employees of a specific department/service of the company which is in charge of carrying out only EU
actions are paid a higher salary than their homologues in other departments carrying out the same tasks
requiring a similar level of expertise (i.e. the salary differential is attributable to the source of funding).
The rules for additional remuneration will apply to the difference between the salaries of employees
working for the specific department and those of employees of other departments carrying out the same
tasks with the same level of expertise (see point 1.1.4).
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According to the GA, the hourly rate — for personnel costs declared as actual costs —
must be calculated as follows:

{actual annual personnel costs (excluding additional remuneration) for the
person

divided by
number of annual productive hours?}.

Example (for calculation of hourly rate):

A nuclear researcher working for a public research laboratory (non-profit) worked 1600
productive hours.

Remuneration components:

a = annual salary: EUR 50 000

b = extra payment for holding a post involving radioactive hazards: EUR 5 000

c = additional remuneration for being Head Scientist in a Project: EUR 2 000

a and b would be used to calculate the hourly rate. The calculation must exclude any
additional remuneration which, if eligible, will have to be calculated separately.

Hourly rate for the action = {(50 000 + 5 000)/1 600} = EUR 34

For the sake of simplicity and in order to avoid calculation errors, the hourly rate must
be calculated by financial year (i.e. the 12-month period covered by the annual
accounts of the entity) and has to be made always on the basis of full financial years.

Example: When the financial year matches the calendar year, i.e. 1% January - 31°
December, the hourly rate for the hours worked in 2014 will be calculated using the
personnel costs and the productive hours from January to December 2014.

When at the end of the reporting period there are months for which the financial
year is not closed yet (e.g. the financial year is still on-going; necessary
information for that year is not yet available, etc.), the beneficiary must use the
figures of the last closed financial year available to declare the costs for those
months (i.e. use the hourly rate of the last closed financial year available also to
calculate the personnel costs for the hours worked on those months).

Example: Action with 1 reporting period of 18 months from 1.10.2015 to 31.3.2017.
The beneficiary’s financial year closes on 31 December of every year.

Calculation of the hourly rate:

For hours worked on the action from 1.10.2015 - 31.12.2015: the hourly rate of 2015
must be used; i.e. hourly rate calculated on the basis of the annual personnel costs
and annual productive hours of the closed financial year 2015.

For hours worked on the action from 1.1.2016 - 31.12.2016: the hourly rate of 2016
must be used; i.e. hourly rate calculated on the basis of the annual personnel costs
and annual productive hours of the closed financial year 2016.

For hours worked on the action from 1.1.2017 - 31.3.2017: the hourly rate calculated
for the last closed financial year available must be used, e.g. the one of the year 2016.
Therefore, the beneficiary will not calculate another hourly rate for the period from
1.1.2017 - 31.3.2017. Instead, it will simply continue applying the hourly rate
calculated for 2016 for the hours worked in 2017 until 31.03.

Last closed financial year available refers to the most recent full financial year for
which all information necessary to calculate the hourly rates in accordance to the
GA is available. Therefore, it is NOT necessary to wait until the annual accounts
have been audited.

Once declared, the personnel costs can normally NOT be adjusted/changed due to
a re-calculation of the hourly rate (even if a re-calculation after the closure of the
financial year on-going at the end of the period would give another result). A
correction is only possible (and must be made) if there was a mistake in the
calculation of the hourly rate that was used to declare those costs (e.g. incorrect
accounting information).

Example: An internal audit on the annual accounts of the beneficiary finds later errors
in the accounting information used to calculate the hourly rates.

Financial year different from fiscal year — If the financial year is different
from the fiscal year (i.e. the 12-month period used to calculate the income taxes),
the entity may use the fiscal year instead of the financial year for calculating the
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hourly rate for personnel costs. The method must however be consistently applied
and can NOT be changed within the same grant.

The annual personnel costs may include only eligible personnel costs and must
exclude eligible additional remuneration (because that will be added separately at the
end of the calculation).

Any part of the basic remuneration which is paid once a year (e.g. holiday pay) will
be taken into consideration for the hourly rate of the year in which it was accrued
in the accounts.

For calculating the annual productive hours, the beneficiary must use one of the
following three options:

— 1 720 hours for persons working full time (or corresponding pro-rata for persons
not working full time) (*1720 fixed hours’)

— the total number of hours worked by the person in the year for the beneficiary
(‘individual annual productive hours’)

— the ‘standard number of annual hours’ generally applied by the beneficiary for
its personnel in accordance with its usual cost accounting practices (‘standard
annual productive hours’).

In principle, the same option must be applied to all personnel working for the
beneficiary in H2020 actions. However, the beneficiary may use different options
for different types of personnel, if:

— the same option is applied at least per group of personnel employed under
similar conditions (e.g. same staff category, same type of contract, etc.)
and

— the options are applied consistently (e.g. the choice of the option is not
changed at-hoc for specific employees).

The beneficiary must use the same option(s) for calculating the annual productive hours
during one full financial year. It can only change its option(s) for the next financial year.

If the person concerned was on parental leave during the year, the annual productive
hours may be reduced by the actual time spent on parental leave.
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This table explains the three different options for annual productive hours:

General MGA

Options

What does it mean?

When can it be used? How should it be used?

What happens if you make a mistake?

Option 1

1 720 fixed
hours

The number of hours is fixed for
full-time employees (and it is pro-
rata for employees working part-
time or working only part of the
year for the beneficiary).

Can be used in all cases; any beneficiary can use this option.
A pro-rata of 1720 hours can be used if:

— the employee has not worked the full year for the
beneficiary or

— the employee’s contract explicitly states (or allows to
determine) a precise percentage of a full-time-
equivalent covered by such contract.

Examples (pro-rata calculations):

1. Researcher X worked for Beneficiary Z from 1 October to 31
December; i.e. 3 full months. The pro-rata of the annual productive
hors would be calculated as follows:

1720/ 12 (months) * 3 (October, November, December) = 430
productive hours

2. The contract of Researcher Y with Beneficiary Z establishes that
it must work 20 hours per week, while a full-time employee at
Beneficiary Z works 40 hours per week. Working days and leave
entitlements are the same. The annual productive hours would be
calculated as follows:

1720 * [20 hours (Researcher Y) / 40 hours (full-time
employee)] = 1720 * 50 % (part-time percentage) = 860
productive hours

Option 2

Individual
annual
productive
hours

The number of hours is calculated
on the basis of the ‘annual
workable hours’ of the employee
(i.e. the total number of hours for
which a employee is working for
the beneficiary, including the
overtime worked and absences
(such as sick leave or other types

This option can be used, if:

— the number of ‘individual annual productive hours’ is
calculated according to the formula specified in the grant
agreement

{annual workable hours of the person (according to the
employment contract, applicable labour agreement or
national law)

If our auditors find that a beneficiary made a mistake,
the Commission/Agency will recalculate the eligible
costs as follows:

— if the calculation method was not consistently
applied (e.g. the beneficiary used option 2 for
one employee and option 3 for another employee
employed under similar conditions): the auditors
will adjust the number of annual productive
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General MGA

of special leave).

plus

overtime worked

minus

absences (such as sick leave and special leave)}

— the ‘annual workable hours’ are established according to
one of the following:

— employment contract of the person concerned

— applicable collective labour agreement

— national law on working time.

Example: contract stipulating 35 hours of work per week

— this calculation method is consistently applied (per group of
personnel under similar conditions).
Example for calculation of individual annual workable hours:

X is a full-time researcher (working eight hours per day, from
Monday to Friday) at Research Centre Z. X’s contract includes 22
working days of annual leave, plus eight days of public holidays. In
the financial year covered by the reporting period in question, X
worked 29 hours of overtime and was on sick leave for five days.

The individual annual workable hours would therefore be:

365 days — 104 days (Saturdays and Sundays) — 22 days (annual
leave) — 8 days (public holidays) = 231 days x 8 hours per day = 1
848 hours

Individual annual productive hours for Researcher X:
Annual working hours = 1 848
+ overtime (hours) =29
- annual sick leave (5 days x 8 hours) = 40
=» individual annual productive hours for Researcher X = 1 837

Research Centre Z may use 1 837 as individual annual productive
hours for this researcher.

hours by applying option 2 to all persons
concerned, where possible.

if the employment contract, applicable collective
labour agreement or national working time
legislation does not allow determining the
number of individual annual workable hours: the
auditors will apply option 1.

if not all annual workable hours were included,
the auditors will recalculate the productive hours
to include all workable hours.
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Option 3

Standard
annual
productive
hours

The number of hours s
calculated on the basis of the
‘standard annual productive
hours’ generally applied by the
beneficiary for its personnel, in
accordance with its usual cost
accounting practices.

The standard annual productive
hours may be calculated for the
entity as a whole, per category of
personnel, per cost centre, etc.

The beneficiary may include or
exclude certain activities (e.qg.
general training, general
meetings etc.) when calculating
the standard annual productive
hours, if this is in line with its
usual cost accounting practices.

This option can be used if:

the number of standard annual productive hours is
calculated in accordance with the beneficiary’s usual cost
accounting practices

this calculation method is consistently applied (per group
of personnel under similar conditions)

the number of standard annual productive hours is at
least 90 % of ‘standard annual workable hours’

The standard annual workable hours is the standard
number of hours that a full time employee of the group
having the same standard productive hours (‘reference
group’, e.g. a category of employees, employees of a cost
centre, etc.) must be present at work under normal
circumstances, as defined in:

— the employment contracts of the reference group
— an applicable collective labour agreement or
— the national law on working time legislation.

If its number of standard annual productive hours is
higher than 90%, the beneficiary must use the number of
standard annual productive hours.

If its number of standard annual productive hours is lower
than 90%, the beneficiary must use the 90% or choose
one of the other options.

If our auditors find that a beneficiary made a mistake,
the Commission/Agency will recalculate the eligible
costs as follows:

— if the standard annual productive hours were
calculated not in accordance with the
beneficiary’s usual cost accounting practices,
the auditors will adjust the number of annual
productive hours by applying option 2, if
possible;

— if the calculation method was not applied
consistently, the auditor will adjust the
number of annual productive hours by
applying option 2, if possible;

— if there is no applicable reference for the
standard annual workable hours, the auditors
will apply option 1;

— if the number of standard annual productive
hours used by the beneficiary was lower than
90% of standard annual workable hours, the
auditor will use either the 90% of workable
hours or option 1, whichever is more
favourable for the beneficiary.

— if the two first indents in the middle column
(number calculated in accordance with usual
accounting practices AND calculation method
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Example for calculation of standard annual workable hours:

Full-time researchers hired by Research Centre Z have an
employment contract that states that they must work eight hours
per day, from Monday to Friday. National legislation provides for 22
working days of annual leave, plus eight days of public holidays. The
applicable collective labour agreement adds three extra days of
annual leave.

The standard annual workable hours for Research Centre Z would
therefore be:

365 days — 104 days (Saturdays and Sundays) — 22 days (annual
leave) — 8 days (public holidays) — 3 days (collective agreement) =
228 days * 8 hours per day = 1 824 hours

Standard annual productive hours for Research Centre Z:

Research Centre Z would like to use its usual cost accounting
practices to calculate the hourly rates for EU actions. It calculates
the number of standard annual productive hours as follows:

Annual working days = 228
- average annual sick leave (days) = 3
- days of general training = 4
- other unproductive activities (days) =9
= productive days = 212
Multiplied by 8 working hours per day
=» standard annual productive hours = 1 696

This number of standard annual productive hours must then be
compared with 90% of standard annual workable hours (in this
example 1 824).

90% of 1824 = 1 642

1 696 hours (usual cost accounting practice) > 1 642 hours (90 %
annual workable hours)

Research Centre Z may apply its number of standard annual
productive hours (i.e. 1 696) to EU actions since the number is
higher than 90 % of annual workable hours.

If its number of standard annual hours is lower than 1 642 (e.g. 20
days of other unproductive tasks instead of 9 = 1 608 annual

consistently applied) are fulfilled but the
beneficiary uses 90% of standard annual
workable hours instead of the number of
annual productive hours arrived at by using its
usual accounting practices (higher than 90%),
the auditor will adjust the number of
productive hours to the higher number.
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productive hours), Research Centre Z must apply 1 642 hours (90 %
of the annual workable hours).

If its number of standard annual productive hours is higher than
90% (in our example it is 93%: 1 696/1 824), Research Centre Z
must use this number (and not 90 % of annual workable hours).

i

Example (no applicable reference for standard
annual workable hours):

A researcher carries out research for the beneficiary for a
fixed salary per month. However, the employment
contract does not allow determining the number of hours
to be worked. There is no applicable collective agreement
and national legislation does not regulate the number of
workable hours per year for this type of labour agreement.

In this case, there is no applicable reference for standard
annual workable hours. Therefore, the beneficiary must
use option 1 (1 720 annual productive hours).
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Multiplying the hourly rate by the number of actual hours worked on the action

By multiplying the hourly rate by the number of hours actually worked by the person,
the beneficiary determines the amount it can declare as personnel cost.

For non-profit legal entities: addition of the additional remuneration (if any)

If the person received eligible additional remuneration (and if the beneficiary is a non-
profit legal entity), it may also declare the share of the additional remuneration that can
be attributed to the action in the way described below.

If the resulting amount is above the following eligibility ceilings, it must be capped:

Contract
Occupation
hired full time during the NOT hired full time during the
entire year entire year
working
exclusively for
the EU action EUR 8 000 pro-rata amount of EUR 8 000
during the full
financial year

NOT working

exclusively for the | {8 000 / annual productive hours FTE} * hours worked for the

EU action during action over the
the full financial year
year

The eligibility ceiling is fixed at EUR 8 000 per year for each full-time-equivalent (FTE),
i.e. EUR 8 000 for a full-time employee working exclusively for the action during
the entire year.

This ceiling covers not only the additional salary but also all additional taxes, costs
and social security contributions triggered by the additional salary.

For an employee working exclusively for the action but not hired full time
during the entire year, the ceiling is reduced pro-rata.

Examples:

1. A researcher employed part time by the beneficiary to work four days a week during the
entire year would correspond to 0.8 FTE = the ceiling would be fixed at EUR 8 000* 0.8 =
EUR 6 400 per year.

2. A researcher employed full time to work for the action from January to March (i.e. for
three months) would correspond to 0.25 FTE (3 out of 12 months) = the ceiling would be
fixed at EUR 8 000 * 0.25 = EUR 2 000.

If the researcher was employed part time (e.g. 80 %) = the ceiling would be adjusted as
follows: 8 000 * 0.25 * 0.80 = EUR 1 600.

For an employee not working exclusively for the action, the ceiling is calculated
pro-rata, based on the hours worked for the action. Therefore, additional remuneration
paid on top of the standard hourly rate is eligible up to a maximum of:

EUR 8 000 *

annual productive
hours of an FTE

hours worked by the employee for the action over the year

Example:
An employee received a EUR 2 000 bonus for being Head of Project for the EU action.
S/he worked 1 600 annual productive hours, 800 of them for the EU action.
Maximum additional remuneration eligible for the EU action (eligibility ceiling):

{EUR 8 000 / 1 600} * 800 - 5 * 800 = EUR 4 000
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End-of-contract indemnities — Since the entitlement to end-of-contract indemnities is most often
generated over a period of time longer than a financial year, the beneficiary may charge the
corresponding part of the indemnity in the reporting period in which the employee’s contract ends.

However, the indemnity may be accepted ONLY if:
— arise from the applicable national labour law
— is recorded in the accounts of the beneficiary and
— isincurred during the action duration (although the actual payment may take place latter).

Only the part of the indemnity that corresponds to the time worked by the person on the action can be
charged (i.e. pro-rata of the total time during which the entitlement was generated).

Employment contract remunerated ‘per hour’ — Some employment contracts do not establish a
fixed salary and a number of hours to be worked, but an amount to be paid for each hour worked by
the employee.

In those cases, individual annual productive hours (i.e. option 2) can only be applied if all of the
following conditions are fulfilled:

- the employment contract explicitly fixes the hourly rate to be paid

- the employment contract established that the salary is the result of multiplying the hourly rate
by the number of hours worked

— the total salary paid under the employment contract is identifiable and supported by auditable
documents (e.g. payslips and declarations to the tax authorities)

- the employment contract is the only contract between the person and the entity (i.e. there is no
other parallel contract).

If those conditions are fulfilled, the ‘individual annual productive hours’ may be calculated as
follows:

{total salary paid to the employee in the financial year

divided by

hourly rate fixed in the employment contract}.

Personnel costs on the basis of the usual cost accounting practices — For personnel costs
declared on the basis of the beneficiary’s usual cost accounting practices (i.e. ‘average personnel
costs’), the hourly rate must be calculated in accordance with the beneficiary’s usual cost accounting
practices for determining the hourly rates of its personnel.

The GA sets the following conditions:

— the cost accounting practices used must be applied in a consistent manner, based on objective
criteria, regardless of the source of funding

The beneficiary must consistently apply its usual cost accounting practices, based on objective
criteria that must be verifiable if there is an audit. It must do this no matter who is funding the
action.

This does not mean that cost accounting practices must be the same for all types of
employees, departments or cost centres of the beneficiary. If, for instance, the
beneficiary’s usual cost accounting practices include different calculation methods for
permanent personnel and temporary personnel, this is acceptable. However, the beneficiary
cannot use different methods for specific research actions or projects on an ad-hoc basis.

Example (acceptable usual cost accounting practices): Individual (actual) personnel costs are
used for researchers, average personnel costs (unit costs calculated in accordance with the
beneficiary’s usual cost accounting practices) are used for technical support staff.

Example (unacceptable usual cost accounting practices): Average personnel costs are used to
calculate costs in externally-funded projects only.

— the hourly rate must be calculated using the actual personnel costs recorded in the beneficiary’s
accounts, excluding any ineligible cost or costs already included in other budget categories

Any cost considered ineligible by the Commission but included in the beneficiary’s usual
accounting practices must be excluded when calculating the personnel costs for the action.

If necessary, it must be adjusted to fulfil all eligibility conditions.
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& The beneficiary must award the contracts
ensuring best value for money and avoiding
any conflict of interests (see Articles 10 and
13).
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D.4 Capitalised and operating costs of ‘large research infrastructure’™ [OPTION by default: directly
used for the action are eligible, if:

(a) the value of the large research infrastructure represents at least 75% of the total fixed assets (at
historical value in its last closed balance sheet before the date of the signature of the Agreement or
as determined on the basis of the rental and leasing costs of the research infrastructure);

(b) the beneficiary’s methodology for declaring the costs for large research infrastructure has been
positively assessed by the Commission (‘ex-ante assessment’);

(c) the beneficiary declares as direct eligible costs only the portion which corresponds to the duration
of the action and the rate of actual use for the purposes of the action, and

(d) they comply with the conditions as further detailed in the annotations to the H2020 grant
agreements.]

OPTION for all topics within calls under Part ‘Research Infrastructure’ (except for e-Infrastructure
topics): Not applicable.]

[OPTION to be used if foreseen in the work programme: Not applicable.]

¥ <Large research infrastructure’ means research infrastructure of a total value of at least EUR 20 million, for a beneficiary, calculated

as the sum of historical asset values of each individual research infrastructure of that beneficiary, as they appear in its last closed balance
sheet before the date of the signature of the Agreement or as determined on the basis of the rental and leasing costs of the research
infrastructure.

For the definition see Article 2(6) of the ‘H2020 Framework Programme Regulation No 1291/2013’: ‘Research infrastructure’ are
facilities, resources and services that are used by the research communities to conduct research and foster innovation in their fields.
Where relevant, they may be used beyond research, e.g. for education or public services. They include: major scientific equipment (or
sets of instruments); knowledge-based resources such as collections, archives or scientific data; e-infrastructures such as data and
computing systems and communication networks; and any other infrastructure of a unique nature essential to achieve excellence in
research and innovation. Such infrastructures may be ‘single-sited’, ‘virtual’ or ‘distributed’.

20

m\
||

1. Capitalised and operating costs of large research infrastructure: Types of costs — Cost
forms — Conditions for eligibility — Cost calculation

This optional budget category will be inserted into RIA, IA and CSA GAs, unless:

— itis excluded by the work programme or

’

— for calls under Part I of the Horizon 2020 Framework Programme ‘Research Infrastructures
(except for e-Infrastructure topics).

1.1. What? It covers capitalised costs and operating costs of research infrastructure used for
the action.

‘Capitalised costs’ are:
— all costs incurred in setting up and/or renewing the research infrastructure and

— some costs of specific repair and maintenance of the research infrastructure and parts or
essential integral components.??

These costs are recorded as an asset in the balance sheet and expensed over the years. They
can be claimed as direct costs through depreciation costs. The capitalised costs of the research
infrastructure must be depreciated in line with international accounting standards (in
particular, based on the useful economic life of the infrastructure) and with the beneficiary’s

233 See also International Financial Reporting Standard No 16.
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usual accounting practices.”® Only the depreciation costs of the research infrastructure
corresponding to actual use may be declared as eligible direct costs.

Methods and national reporting practices may differ, but, for the declaration of costs under
H2020 grants, it is these guidelines that must be followed for the financial reporting.

Beneficiaries must use their ‘usual accounting principles’, i.e. the general and cost
accounting principles, standards and procedures that they use to compile their
legal/statutory financial accounts (i.e. balance sheet, profit and loss accounts, etc.)
together with their analytical management information. These standards and principles
must not be set up specifically for declaring costs under EU-funded actions. They should be
changed/adapted only where strictly necessary to comply with the EU cost eligibility
conditions. Ad hoc accounting and/or management schemes will not be accepted.

The costs of renting and/or leasing (excluding any finance fee/interest) of a research
infrastructure may also be declared as eligible direct costs. As regards depreciation, only
leasing costs of the research infrastructure corresponding to actual use may be declared as
eligible direct costs.

M,

‘Operating costs’ are costs:

— which the beneficiary incurs specifically (i.e. directly for the research infrastructure that is
used for the action) for running the research infrastructure (including scientific, technical
and administrative personnel) and

— are directly linked to the research infrastructure.

In the statutory accounting, these are recorded in the beneficiary’s statement of
comprehensive income (profit and loss account).

Only the following operating costs can be claimed as direct costs:

— personnel cost of administrative and support staff directly assigned to the functioning
of the research infrastructure;

— rental/lease of the research infrastructure (for the period of its actual use for the
action);

— maintenance and repair contracts (including calibrating and testing) specifically
awarded for the functioning of the research infrastructure;

— consumables, materials and spare parts specifically used for the research
infrastructure;

— facility management contracts including security fees, insurance costs, quality control
and certification, upgrading to national and/or EU quality, safety or security standards
(if not capitalised), specifically awarded for the functioning of the research
infrastructure;

— energy and water specifically supplied for the research infrastructure.

What not? The following costs can NOT be declared as direct costs (non-exhaustive list):

24

See Article 126 of the Financial Regulation.
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2. Large research infrastructure

Beneficiaries can declare capitalised and operating costs for ‘large research infrastructure’, if
they comply with the definition and conditions listed in Article 6.2.D.4 (in particular if the large
research infrastructure has a total value of at least EUR 20 million®® and if the value of the large
research infrastructure represents at least 75% of the beneficiary’s total fixed assets, at historical
value).

The values of contracts of renting or leasing of research infrastructure may be taken into
account for the calculation of the EUR 20 million threshold of the (tenant) beneficiary (see
above).

The infrastructure used for the action must be a ‘research infrastructure’ in technical terms, i.e.
a facility, resource or service that is used by the research communities to conduct research and
foster innovation in their fields; it may be used beyond research, e.g. for education or public
services®®,

This covers for instance:
— major scientific equipment (or sets of instruments);
- knowledge-based resources such as collections, archives or scientific data;

- e-infrastructures, such as data, and computing systems, and communication
networks.

The infrastructure may be ‘single-sited’, ‘virtual’ or ‘distributed’.

Moreover, it must be a research infrastructure in accounting terms, i.e. recorded in the accounts
of the beneficiary on the basis of a ‘grouping of costs’ (comprising a wide range of items:
buildings, machinery, equipment, IT, staff, repair and maintenance, specific security fees, etc.),
specifically dedicated to the research infrastructure and necessary for it/them to function, and
excluding costs that are incidental to the research infrastructure or necessary for accessing it,
such as a car parks, conference and teaching rooms.

In analytical (cost) accounting, this grouping of costs can be recorded in many different ways.

Best practice: Recording them with a specific code for the research infrastructure or under a cost
centre.

3. Ex-ante assessment

Only beneficiaries that have obtained a positive ex-ante assessment of their costing methodology
may declare capitalised and operating costs for large research infrastructure under this budget
category.

M,

%5 Calculated as the sum of the historical asset values of the individual research infrastructures as they appear in
the beneficiary’s last closed balance sheet before the date on which the grant agreement is signed, or
determined on the basis of the rental and leasing costs of the infrastructures.

26 See Article 2(6) of the Horizon 2020 Framework Programme.

88






H2020 AGA — Annotated Model Grant Agreement: V2.1 - 30 October 2015 General MGA

Only costs that have been incurred in direct relationship with the research infrastructure and
that are necessary for the implementation of the action can be claimed as direct costs under
Article 6.2.D.4.

This applies if:

— for capitalised costs: the implementation of the action specifically requires the use of
the research infrastructure

— for operating costs: the functioning of the research infrastructure specifically requires
the assignment of administrative and support staff, or the award of service or supply
contracts.

Beneficiaries must be able to demonstrate eligibility by means of an audit trail and sufficient
evidence, such as:

— their usual management practices and procedures

Only written and consigned practices and procedures which are part of the beneficiary’s
internal control framework will be accepted. Oral statements will not be accepted.

— internal management exchanges necessary for the approval of an underlying transaction

— purchase orders, delivery notes, invoices, proof of payment or any other evidence of
exchanges between the client and the provider(s) prior to signature of the contract or
agreement

The beneficiary must prove the reality of the underlying transaction (including the absence
of a credit note or back-payment offsetting the transaction). Gathering such evidence may
require a comprehensive analysis of the beneficiary’s general ledger.

— for works contracts, any statement of work in progress, delivery status or assembling
overview.

The evidence mentioned in the last three points must be explicitly linked to the specific
research infrastructure and/or action, and to the specific cost item.

Beneficiaries may prove the direct link through alternative persuasive evidence. The sufficiency
and the persuasiveness of the alternative evidence provided, as well as the audit trail, will be
assessed against the International Standards on Auditing.

Example 1 (Link between research infrastructure and action(s)):

A beneficiary involved in different research areas owns several research infrastructures: an oceanographic
vessel and a laboratory for microbiological analysis.

Costs relating to the oceanographic vessel cannot be claimed as direct costs for an action for which it is not used
(e.g. an action on eradicating malaria in Africa or on setting up a network for social intelligence).

Part of the costs of the vessel can however be claimed where the vessel is used for an action (e.g. an action
on seismic oceanography or on the oceanic ecosystem), provided the beneficiary demonstrates the extent of use
(e.g. through a board-book).

Similarly, part of the laboratory costs can be claimed for an action on eradicating malaria in Africa or on the
oceanic ecosystem, provided the beneficiary demonstrates the extent to which the laboratory is used for the
action.

The costs of the two research infrastructures cannot be declared for the action on setting up the network for
social intelligence.
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Example 2 (Comparison between fair apportionment and direct measurement):

Under the fair apportionment method, the general electricity costs of a beneficiary operating a laboratory
used for an action are allocated to the pool of indirect cost and then apportioned fairly via an absorption
method (e.g. m?).

Under the direct measurement method, the cost is claimed as direct cost; however the beneficiary must
ensure that the electricity invoice specifies the electricity costs for the research infrastructure (explicitly
labelled invoice or separate invoice). Moreover, the cost must then be measured with respect to the actual
time of use of the research infrastructure for the action.

SEVENTH FRAMEWORK
PROGRAMME

Oh 400h

400h 1000h

Xxm : Xxm

While accurate measurement systems may differ depending on the nature of the cost, they will
normally involve time actually used for the action (‘project time’) and therefore require
reliable time recording (through timesheets, logbooks, counters, etc.). The measurement
system must be justifiable through sufficient persuasive evidence and auditable.

Project time must correspond:

— for the costs of administrative and support staff directly assigned to the functioning
of the research infrastructure: to the number of hours actually worked for the
action, measured and documented in accordance with Article 31 of the Rules for
Participation Regulation No 1290/2013

- for the other costs of the research infrastructure: to the number of
hours/days/months of actual use of the research infrastructure for the action as a
part of full capacity (i.e. the number of productive hours/days/months
corresponding to the full potential use of the infrastructure)

This includes any time during which the research infrastructure is usable but not
used, but take due account of real constraints such as the opening hours of the
entity, repair and maintenance time (including calibrating and testing) due to
research activities.

If a cost can be directly measured to the research infrastructure but — because of
technical constraints — cannot be measured directly to the action, beneficiaries
may measure costs by means of ‘units of actual usage’ for the action, supported
by accurate technical specifications and actual data and determined on the basis of
the beneficiary’s analytical cost accounting system. This data must be regularly
updated.

Example 3 (Costs of administrative and support staff directly assigned to the
functioning of the research infrastructure):

If an employee of the administration and finance department is employed to carry out
specific tasks necessary for the operation of a research infrastructure specifically used for an
action (e.g. assigning time-slots between users, monitoring actual use, managing security
contracts), the personnel costs can be declared as direct costs of the action, in proportion to
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the time the employee actually spent on the action and provided that this is recorded
reliably.

Accounting

Iam Mr “Best
Practices” ; Full Time
Recording System

Indirect costs

70% of time 30% of time

Example 4 (Part-time use of the research infrastructure for the action):

An oceanographic vessel is used full-time for a period of two months for an EU- funded
action and three months for a non-EU research project (or for a non-research activity
(commercial, industrial, etc.) of the beneficiary) and stays idle for seven months.

If the annual costs of the vessel (i.e. capitalised and operating costs) amount to EUR 120
000, the part that can be declared for the EU funded action is:

(EUR 120 000 / 12 months) x 2 months = EUR 20 000
AND NOT:
(EUR 120 000 / 5 months?®) x 2 months = EUR 48 000

Renting or leasing costs can be directly measured to an action as follows:

Example 5 (Rental/leasing costs):
The surface area of the premises rented/leased by a beneficiary is occupied as follows:

* 50 % by a research infrastructure;
* 50 % by conference rooms and offices.

The overall rental/leasing costs are EUR 100 000 per year, split (according to the rental/leasing
agreement) as follows:

* EUR 80000 for the research infrastructure;

* EUR 20000 for the conference rooms and offices.

The rental costs that can be claimed as direct costs for an action using this research
infrastructure are determined as follows:

Step 1 Calculation of the rental costs that can be directly attributed to the research
infrastructure

On the basis of the rental/leasing agreement, the invoice must refer to separate
amounts for the research infrastructure and the conference rooms/offices (the
rental/leasing costs cannot be directly allocated on the basis of the respective
surface areas).

282 5 months = 2 months for an EU funded action + 3 months for non-EU research or other activities.
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The direct costs that can be claimed are calculated as follows:
actual eligible costs per unit of use x actual number of units of use used on the action.

The calculation must be verifiable, i.e. allow for a sufficient audit trail reconciling it to the
beneficiary’s statutory accounts.
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Unit cost component ‘personnel costs’ (i.e. ‘personnel costs of doctors’ + ‘personnel costs of other
medical personnel’ + ‘personnel costs of technical personnel’)

For unit cost component ‘personnel costs of doctors’:
{‘average hourly cost for doctors’, i.e.:
certified or auditable total personnel costs for doctors for year N-1
{1720 * number of full-time-equivalent for the personnel category doctors for year N-1}
multiplied by
estimated number of hours worked by doctors for the task (per patient/subject)}

For unit cost component ‘personnel costs of other medical personnel’:

{‘average hourly cost for other medical personnel’, i.e.:
certified or auditable total personnel costs for other medical personnel for year N-1
{1720 * number of full-time-equivalent for the personnel category other medical personnel
for year N-1%}

multiplied by

estimated number of hours worked by other medical personnel for the task (per
patient/subject)}

For unit cost component ‘personnel costs of technical personnel’:
{average hourly cost for technical personnel, i.e.:
certified or auditable total personnel costs for technical personnel for year N-1
{1720 * number of full-time-equivalent for the personnel category technical personnel for
year N-1}
multiplied by
estimated number of hours worked by technical personnel for the task (per patient/subject)}

‘total personnel costs’ means actual salaries + actual social security contributions + actual taxes
and other costs included in the remuneration, provided they arise from national law or the
employment contract/equivalent appointing act

Unit cost component ‘costs of consumables’ (i.e. ‘costs of consumables category 1 + ‘costs of
consumables category 2’ + ‘costs of consumables category 3’, etc.)

For each category of consumables:
{‘average price per item’, i.e.:
{certified or auditable total costs of purchase of the consumables in year N-1 for the
category of consumables concerned
total number of items purchased in year N-1 for the category of consumables concerned?}
multiplied by
estimated number of items used for the task (per patient/subject)}

‘total costs of purchase of the consumables’ means total value of the supply contracts
(including related duties, taxes and charges such as non-deductible VAT) concluded by the
beneficiary for consumables delivered in year N-1, provided the contracts were awarded
according to the principle of best value- for-money and without any conflict of interests

Unit cost component ‘costs of medical equipment’ (i.e. ‘costs of medical equipment category 1’ +
‘costs of medical equipment category 2’ + ‘costs of medical equipment category 3’, etc.)

For each category of medical equipment:
{‘average cost of depreciation and directly related services per unit of use’, i.e.:

{certified or auditable total depreciation costs in year N-1 for the category of equipment
concerned + certified or auditable total costs of purchase of services in year N-1 for
the category of equipment concerned}

total capacity in year N-1

multiplied by
estimated number of units of use of the equipment for the task (per patient/subject)}

‘total depreciation costs’ means total depreciation allowances as recorded in the beneficiary’s
accounts of year N-1 for the category of equipment concerned, provided the equipment
was purchased according to the principle of best value for money and without any conflict
of interests + total costs of renting or leasing contracts (including related duties, taxes and
charges such as non-deductible VAT) in year N-1 for the category of equipment concerned,
provided they do not exceed the depreciation costs of similar equipment and do not include
finance fees
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— costs incurred during the suspension of the implementation of the action

Example: Action is suspended and one of the beneficiaries continues working on it after the
date of the suspension

- costs declared under another EU or Euratom grant (i.e. double funding)
This includes:

— costs funded directly by EU programmes managed by the Commission or
Executive Agencies (e.g. other H2020 grants)

— costs managed/funded/awarded by Member States but co-funded with
EU/Euratom funds (e.g. European Structural and Investment Funds (ESIF))

— costs for grants awarded/funded/managed by other EU, international or
national bodies and co-funded with EU/Euratom funds (e.g. Joint
Undertakings, Article 185 TFEU bodies)

— if a beneficiary is receiving an operating grant®® from the EU/Euratom (i.e. a
grant to finance its functioning), then the indirect costs of that beneficiary
are not eligible and the 25% flat-rate should not be applied.

Examples (operating grants): Grants awarded to support the running costs of
certain institutions pursuing an aim of European interest, such as: College of Europe,
European standards bodies (CEN, CENELEC, ETSI).

— cost categories explicitly excluded in the work programme/call (if option
applies).

Non-identifiable VAT — In exceptional cases where the beneficiary cannot identify the VAT charged
by the supplier (e.g. small non-EU invoices), the full purchase price can be recorded in the accounts,
since non-identifiable VAT is not deductible. VAT is thus eligible.

Partially deductible VAT — Some entities have a mixed VAT regime, meaning that they carry out VAT
exempt or out-of-the-scope activities AND VAT taxed activities. When VAT paid on goods or services by these
entities cannot be directly allocated to one or the other category of activities it will be partially deductible.
Therefore it will also be partially eligible. The eligible part corresponds to the pro-rata of the VAT which is not
deductible for that entity.

In these cases, the beneficiary uses a provisional (estimated) deduction ratio during the year. The final ratio
is only determined at the end of the fiscal year. The beneficiary must regularise VAT when closing its
accounts. Therefore, the beneficiary must also regularize the VAT costs declared for the grant (by declaring,
in the next reporting period, an adjustment for the difference between the provisional deduction ratio and the
final ratio).

3 For the definition, see Article 121(1)(b) of the Financial Regulation: ‘operating grant’ means direct financial
contribution, by way of donation, from the budget in order to finance the functioning of a body which pursues an
aim of general EU interest or has an objective forming part of and supporting an EU policy.
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Summary table of third parties:

General MGA

Types of CHARACTERISTICS
third Does work rzzt))‘:lif:ess What is ileui(s:;:):d Indirect Selecting the third Articles
pa rties of the action b eligible? . costs party
or services in Annex 1
Linked third YES NO Costs YES YES Must be affllla_lted or | article 14
party have a legal link
Best value for
Subcontractors YES NO Price YES NO money, avoid Article 13
conflict of interest
Third party
prowsllng NO YES Costs YES YES Qannot be used to Articles 11
in-kind circumvent the rules and 12
contributions
Best value for
Contractors NO YES Price NO YES money, avoid Article 10
conflict of interest
Enancial Only if allowed in the call
The beneficiaries” activity consists in According to the .
:!.l[:'port t_o providing financial support to the YES NO conditions in Annex 1 LA i
third parties target population
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ARTICLE 16 — PROVISION OF TRANS-NATIONAL OR VIRTUAL ACCESS TO RESEARCH

INFRASTRUCTURE

ARTICLE 16 — PROVISION OF TRANS-NATIONAL OR VIRTUAL ACCESS TO RESEARCH
INFRASTRUCTURE

16.1  Rules for providing trans-national access to research infrastructure

[OPTION trans-national access to research infrastructure: 16.1.1 ‘Access providers®® must provide

access to research infrastructure or installations® in accordance with the following conditions:

(a) access which must be provided:

The access must be free of charge, trans-national access to research infrastructure or
installations for selected user-groups.

This access must include the logistical, technological and scientific support and the specific
training that is usually provided to external researchers using the infrastructure.

(b) categories of users that may have access:

Trans-national access must be provided to selected ‘user-groups’, i.e. teams of one or more
researchers (users) led by a ‘user group leader’.

The user group leader and the majority of the users must work in a country other than the
country(ies) where the installation is located.

This rule does not apply:

- if access is provided by an International organisation, the Joint Research Centre
(JRC), an ERIC or similar legal entities;

- in case of remote access to a set of installations located in different countries
offering the same type of service.

Only user groups that are allowed to disseminate the results they have generated under the
action may benefit from the access, unless the users are working for SMEs.

Access for user groups with a majority of users not working in a EU or associated
country® is limited to 20 % of the total amount of units of access provided under the grant,
unless a higher percentage is foreseen in Annex 1;

(c) procedure and criteria for selecting user groups:

The user groups must request access by submitting (in writing) a description of the work that
they wish to carry out and the names, nationalities and home institutions of the users.

The user groups must be selected by a selection panel set up by the access providers.

The selection panel must be composed of international experts in the field, at least half of
them independent from the beneficiaries, unless otherwise specified in Annex 1.

The selection panel must assess all proposals received and recommend a short-list of the
user groups that should benefit from access.

The selection panel must base its selection on scientific merit, taking into account that
priority should be given to user groups composed of users who:

- have not previously used the installation and
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If there are ongoing procedures such as audits, investigations or litigations, the evidence must
be kept until these end, even if this is longer than five (or three) years.

The rules in the GA do not affect national laws on keeping documents (which may require
additional measures).

2. Original documents

The beneficiaries must keep original documents.
The Commission will accept any document considered an original under national law.
Examples:

The Commission will accept authenticated copies or digitally-signed documents, if national law accepts these
as originals.

The Commission will accept digitalised copies of documents (instead of hard copies), if this is acceptable
under national law.

In principle, documents should be kept in the format in which they were received or created.
This means that:

— documents received or created in paper form should be kept in paper form

— documents received or created electronically should be kept in their electronic
format.

Hard copies of original electronic documents are not required.

3. Records for actual costs

For actual costs, the beneficiaries must:

e keep detailed records and other supporting documents to prove the eligibility of the costs
declared

e use cost accounting practices and internal control procedures that make it possible to
verify that the amounts declared, amounts recorded in the accounts and amounts recorded
in supporting documentation match up.

Best practice: The information included in the financial statements for each budget category
(i.e. personnel costs, other direct costs, indirect costs) must be broken down into details and
must match the amounts recorded in the accounts and in supporting documentation.

Examples:

Costs declared as 'personnel costs’ must be detailed per employee carrying out work for the action
(individual hourly rate multiplied by the actual hours worked for the action). They must match the
accounting records (i.e. general ledger transactions, annual financial statements) and supporting
documentation (i.e. labour contracts, collective labour agreements, applicable national law on taxes,
labour and social security contributions, payslips, time records, bank statements showing salary
payments, etc.).

For ‘other direct costs’, the beneficiary must keep a breakdown of costs declared by type (i.e. travel
costs and related subsistence allowances, depreciation, costs of other goods and services etc.) It
should provide details of individual transactions for each type of cost. For depreciation, it must provide
details per individual equipment used for the action. Declared costs must match accounting records
(i.e. general ledger transactions, annual financial statements) and supporting documentation (i.e.
purchase orders, delivery notes, invoices, contracts, bank statements, asset usage logbook,
depreciation policy, etc.).
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10. Records of (linked) third parties

The beneficiaries must ensure that linked third parties comply with the same obligations in
terms of keeping appropriate and sufficient evidence.

Example: Linked third parties that carry out work themselves must document all their costs in the same way
the beneficiaries do. However, it is the beneficiary who must keep the original financial statements and the
certificates on financial statements of the linked third parties.

The beneficiaries must also ensure that they keep appropriate and sufficient evidence related to
third parties that made in-kind contributions and to subcontractors.

Examples:

The beneficiaries must keep evidence of third parties’ actual direct costs if there are in-kind contributions,
either free of charge or against payment. Alternatively, they may ensure that the third parties keep the
evidence.

The beneficiaries must keep evidence showing that subcontractors fulfilled their obligations in terms of the
visibility of EU funding. Alternatively, they may ensure that the subcontractors keep this evidence.

Financial statements and certificates on the financial statements (CFS) — It is the beneficiary
that must keep the originals of the financial statements and the certificates on the financial statements
of the linked third parties.
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22.3 Checks and audits by the European Court of Auditors (ECA)

Under Article 287 of the Treaty on the Functioning of the European Union (TFEU) and Article 161 of
the Financial Regulation No 966/2012*, the European Court of Auditors (ECA) may — at any moment
during implementation of the action or afterwards — carry out audits.

The ECA has the right of access for the purpose of checks and audits.

a Regulation (EU, Euratom) No 966/2012 of the European Parliament and of the Council of 25 October 2012 on the financial rules
applicable to the general budget of the Union and repealing Council Regulation (EC, Euratom) No 1605/2002 (OJ L 298,
26.10.2012, p. 1).

m\
||

1. Checks and audits by the European Court of Auditors (ECA)

The European Court of Auditors (ECA) is the (entirely independent) external auditing body for all
European institutions. As such, it may carry out audits on all recipients of EU funds (including

beneficiaries, third parties involved in the action and recipients of financial support or prizes).

Depending on the outcome, the results of such an audit may be notified to the beneficiary.

If the Commission/Agency intends to reject costs on the basis of the findings of the Court of

Auditors, it will inform the beneficiary and give it the possibility to make observations.
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22.4 Checks, reviews, audits and investigations for international organisations

[OPTION for international organisations: In conformity with its financial regulations, the European
Union, including the European Anti-Fraud Office (OLAF) and the European Court of Auditors (ECA),
may undertake, including on the spot, checks, reviews audits and investigations.

This Article will be applied in accordance with any specific agreement concluded in this respect by the
international organisation and the European Union.]

[OPTION: Not applicable]

m\
||

1. Checks, reviews, audits and investigations for international organisations

Checks, reviews, audits and investigations may also be made with regard to beneficiaries that are
international organisations (I0s).

If there is a specific agreement concluded with the international organisation (and this agreement
covers checks, reviews, audits and investigations), the Commission/Agency will apply the
agreement.

Example: A Financial and Administrative Framework Agreement (FAFA) signed between the European Union
and the international organisation.
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— reporting periods that where audited/reviewed and
— reporting periods that were not audited/reviewed (‘extension of the findings’)
— other H2020 grants of the beneficiary (‘extension of the findings’).

‘Recurrent’ means an infringement found in several grants of the beneficiary (and therefore
likely to also have occurred in the other grants of that beneficiary).

Examples (recurrent): In several grants, the beneficiary claimed deductible VAT as an eligible cost;
increased the remuneration of its personnel solely for its contracts with the Commission; did not clearly
display the EU funding despite the GA’s visibility requirements.

‘Systemic’ means an infringement that is inherently related to the beneficiary’s methodologies,
accounting, management or internal control practices (and therefore, by its very nature, likely
to have occurred in all other transactions of the beneficiary that are comparable/similar (i.e.
governed by the same methodologies, accounting management or internal control practices,
and thus part of the same ‘system’).

Examples (systemic): The beneficiary does not keep records of a certain type of transactions,; confidential
information is insufficiently protected.

The findings may be extended both to on-going grants (i.e. grants for which the payment of the
balance has not yet been carried out) and to closed grants — up to two years after the payment
of the balance.

2. Procedure

If findings are systemic or recurrent, this will already have been mentioned in the audit or review
report and — like the other aspects of the report — they have been subject to the contradictory
audit/review procedure.

If the findings are upheld after this contradictory audit/review procedure, the audit/review will be
closed (by the Commission/Agency auditors/reviewers) and continue with an ‘audit extension
procedure’ (which is then followed by ‘audit/review implementation’).

Procedure for extension of findings:

Step 1 —  After the end of the contradictory audit/review procedure, the Commission/Agency
auditors send the letter closing the audit/review procedure (‘letter of audit
conclusions’), together with

— the final audit/review report

— the list of grants/reporting periods to which the audit findings will be extended
— an invitation to submit comments on the list of grants/reporting periods

— for ineligibility of costs:

— a request to submit revised financial statements for the grants/reporting
periods on the list (via a specific form annexed to the letter of audit
conclusions)

— the proposed correction rate for extrapolation (to be used if the
beneficiary does not submit revised financial statements)

— the conditions for the external counter audit needed to propose an
alternative correction method (see below)

— for improper implementation or breach of other obligations: the proposed flat-
rate for the correction.

The ‘extrapolation rate’ will normally correspond to the average correction rate
calculated in the sample of audited grants (for the flawed cost category(ies) or even
for the total costs claimed).
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If the beneficiary did not send any comments or if the Commission/Agency
does not accept its comments or alternative method proposed, the costs to
be rejected/reduction will be calculated, for each grant, by applying the
correction rate initially notified.
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ARTICLE 23 — EVALUATION OF THE IMPACT OF THE ACTION

ARTICLE 23 — EVALUATION OF THE IMPACT OF THE ACTION
23.1  Right to evaluate the impact of the action

The [Agency or the] Commission may carry out interim and final evaluations of the impact of the action
measured against the objective of the [EU][Euratom] programme.

Evaluations may be started during implementation of the action and up to [OPTION by default:
five][OPTION for low value grants: three] years after the payment of the balance. The evaluation is
considered to start on the date of the formal notification to the coordinator or beneficiaries.

The [Agency or the] Commission may make these evaluations directly (using its own staff) or indirectly
(using external bodies or persons it has authorised to do so).

The coordinator or beneficiaries must provide any information relevant to evaluate the impact of the action,
including information in electronic format.

23.2  Consequences of non-compliance

If a beneficiary breaches any of its obligations under this Article, the [Commission] [Agency] may apply the
measures described in Chapter 6.

m\
||

1. Evaluations

The Commission/Agency may carry out interim and final evaluations of the actions for the
monitoring and evaluation of the Horizon 2020 Framework Programme implementation.

2

They are based on the performance indicators and issues specified in Annexes II and III to the
Horizon 2020 Specific Programme. These performance indicators vary according to the specific
programme’s objectives. Performance indicators may be refined during the implementation of
Horizon 2020.

Example:

Progress on the Specific Objective ‘Leadership in enabling and industrial technologies’ is evaluated on the
basis of the three following indicators:

-  patent applications and patents awarded in the different enabling and industrial technologies,

— Share of participating firms introducing innovations new to the company or the market
(covering the period of the project plus three years),

- number of joint public-private publications.

The necessary information will normally be taken from the questionnaire (that must be filled out
as part of the periodic reports). However, the Commission/Agency may also address specific
information requests to the coordinator (or the other beneficiaries).
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ARTICLE 25 — ACCESS RIGHTS TO BACKGROUND

ARTICLE 25 — ACCESS RIGHTS TO BACKGROUND
25.1  Exercise of access rights — Waiving of access rights — No sub-licensing
To exercise access rights, this must first be requested in writing (‘request for access’).

‘Access rights’ means rights to use results or background under the terms and conditions laid down in this
Agreement.

Waivers of access rights are not valid unless in writing.
Unless agreed otherwise, access rights do not include the right to sub-license.
25.2  Access rights for other beneficiaries, for implementing their own tasks under the action

The beneficiaries must give each other access — on a royalty-free basis — to background needed to
implement their own tasks under the action, unless the beneficiary that holds the background has — before
acceding to the Agreement —:

(@) informed the other beneficiaries that access to its background is subject to legal restrictions or limits,
including those imposed by the rights of third parties (including personnel), or

(b) agreed with the other beneficiaries that access would not be on a royalty-free basis.
25.3  Access rights for other beneficiaries, for exploiting their own results

The beneficiaries must give each other access — under fair and reasonable conditions — to background
needed for exploiting their own results, unless the beneficiary that holds the background has — before
acceding to the Agreement — informed the other beneficiaries that access to its background is subject to
legal restrictions or limits, including those imposed by the rights of third parties (including personnel).

‘Fair and reasonable conditions’ means appropriate conditions, including possible financial terms or
royalty-free conditions, taking into account the specific circumstances of the request for access, for example
the actual or potential value of the results or background to which access is requested and/or the scope,
duration or other characteristics of the exploitation envisaged.

Requests for access may be made — unless agreed otherwise — up to one year after the period set out in
Article 3.

25.4  Access rights for affiliated entities

Unless otherwise agreed in the consortium agreement, access to background must also be given — under fair
and reasonable conditions (see above; Article 25.3) and unless it is subject to legal restrictions or limits,
including those imposed by the rights of third parties (including personnel) — to affiliated entities®
established in an EU Member State or ‘associated country’*, if this is needed to exploit the results
generated by the beneficiaries to which they are affiliated.

Unless agreed otherwise (see above; Article 25.1), the affiliated entity concerned must make the request
directly to the beneficiary that holds the background.

Requests for access may be made — unless agreed otherwise — up to one year after the period set out in
Article 3.
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‘Results” means the action’s tangible outputs (e.g. prototypes, micro-organisms) and intangible
outputs (e.g. know-how, formulas), as well as related rights (e.g. patent rights and database
rights). Results do not include the outputs of activities not described in Annex 1, produced
before the action starts, during its course or after it ends.

Best practice: To avoid or resolve ownership disputes, beneficiaries should keep documents such
as laboratory notebooks to show how and when they produced the results.

Automatic joint ownership — If beneficiaries have jointly generated results and it is not possible to
establish their respective contribution (or to separate them for protection), the beneficiaries
automatically become joint owners.

In this case, the beneficiaries concerned must conclude a joint ownership agreement (in writing).

This agreement should cover in particular:

— specific conditions for granting licenses (if they are different from those already set out in
the GA)

— criteria or principles for ‘fair and reasonable compensation’ to be provided to the other joint
owners, if a non-exclusive license is granted to a third party (if appropriate)

A ceiling for fair and reasonable compensation should be fixed only if the expected results
can be determined with precision already before the action starts.

— how disputes will be settled (e.g. via a mediator, applicable law, etc.).

Best practice: To make it easier to negotiate a joint-ownership agreement, the beneficiaries
should include general principles on joint ownership already in the consortium agreement.

The joint ownership agreement will usually require further fine-tuning after the jointly-owned
results are produced, in particular with regard to:

— how the ownership is divided (e.g. equally or not)

— if and how the joint results will be protected, including issues related to the cost of
protection (e.g. patent filing and examination fees, renewal fees, prior state-of-the-art
searches, infringement actions, etc.), or to the sharing of revenues or profits

— how the joint results will be exploited and disseminated.

The joint owners automatically have the right under the GA to grant non-exclusive licenses to third
parties against fair and reasonable compensation (without prior authorisation from the other joint
owners) — unless otherwise provided in the joint ownership agreement.

The joint owner that intends to grant the licence must give the other joint owners at least 45 days
advance notice (together with sufficient information, to check if the proposed compensation is fair
and reasonable). Such licenses may not include sub-licensing. Joint owners are free to agree on
different arrangements in their joint-ownership agreement.

Joint owners may abandon joint ownership only after the jointly-owned results have been produced (L\*-
new in Horizon 2020).

Example: Once the results have been produced, the joint owners may transfer ownership to a single
owner and agree on more favourable access rights (or on any other fair counterpart)

Joint ownership by agreement — Outside the cases described above, the beneficiaries may also
become joint owners if they specifically agree on it.

Example: A beneficiary may decide that a part of its results will be owned jointly with its parent company
or another third party. However, this requires a (partial) transfer of ownership, which is subject to the GA’s
rules on transferring ownership.

EU/Euratom/Agency ownership to protect results — If valuable results are not protected (e.g. if the
official prosecution or renewal fees for a patent application are not paid), the Commission/Agency may
— under certain circumstances — assume ownership of the results.
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Where possible, the measures should be consistent with the impact expected from the action
and the ‘plan for the exploitation and dissemination of the results’.

If the GA provides for additional exploitation obligations, these must also be fulfilled. (Such
additional exploitation obligations will already be mentioned in the work programme/call.)

M,

If the GA includes the option for information on standardisation, the beneficiaries must
moreover inform the Commission/Agency on any results that could contribute to European or
international standards.

Example: The results are produced in an area in which standards play an important role (such as in mobile
communication, diagnostics or immunological diseases).
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(c) ensure open access — Vvia the repository — to the bibliographic metadata that identify the deposited
publication.

The bibliographic metadata must be in a standard format and must include all of the following:

the terms [ ‘Furopean Union (EU)’ and ‘Horizon 2020’][ ‘Euratom’ and Euratom research
and training programme 2014-2018/;

the name of the action, acronym and grant number;

the publication date, and length of embargo period if applicable, and

a persistent identifier.
29.3  Open access to research data

[OPTION for actions participating in the open Research Data Pilot: Regarding the digital research data
generated in the action (‘data’), the beneficiaries must:

(a) deposit in a research data repository and take measures to make it possible for third parties to access,
mine, exploit, reproduce and disseminate — free of charge for any user — the following:

(i) the data, including associated metadata, needed to validate the results presented in scientific
publications as soon as possible;

(i)  other data, including associated metadata, as specified and within the deadlines laid down in
the ‘data management plan’ (see Annex 1);

(b) provide information — via the repository — about tools and instruments at the disposal of the
beneficiaries and necessary for validating the results (and — where possible — provide the tools and
instruments themselves).

This does not change the obligation to protect results in Article 27, the confidentiality obligations in Article 36,
the security obligations in Article 37 or the obligations to protect personal data in Article 39, all of which still
apply.

As an exception, the beneficiaries do not have to ensure open access to specific parts of their research data if
the achievement of the action’s main objective, as described in Annex 1, would be jeopardised by making those
specific parts of the research data openly accessible. In this case, the data management plan must contain the
reasons for not giving access.]

[OPTION: Not applicable]

29.4  Information on EU funding — Obligation and right to use the EU emblem

Unless the [Commission][Agency] requests or agrees otherwise or unless it is impossible, any dissemination of
results (in any form, including electronic) must:

(a) display the EU emblem and
(b) include the following text:

“This project has received funding from the [European Union’s Horizon 2020 research and innovation
programme] [Euratom research and training programme 2014-2018] under grant agreement No [Number]’.

When displayed together with another logo, the EU emblem must have appropriate prominence.

For the purposes of their obligations under this Article, the beneficiaries may use the EU emblem without first
obtaining approval from the [Commission][Agency].
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= Research freedom

= Accountability

®= Non-discrimination

=  Working conditions

= Research environment

=  Funding and salaries (in particular, adequate social security)
= Stability and permanence of employment

= Gender balance

= Intellectual Property Rights

= Complaints/appeals and

=  Participation in decision-making bodies.

List of principles (relating to career development):
= Career development

= Access to research training and continuous development (independently of the researcher’s
status)

= Value of mobility
= Access to career advice
=  Supervision

= Evaluation/appraisal systems.
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ARTICLE 36 — CONFIDENTIALITY

ARTICLE 36 — CONFIDENTIALITY
36.1  General obligation to maintain confidentiality

During implementation of the action and for four years after the period set out in Article 3, the parties
must keep confidential any data, documents or other material (in any form) that is identified as
confidential at the time it is disclosed (‘confidential information’).

If a beneficiary requests, the [Commission][Agency] may agree to keep such information confidential for
an additional period beyond the initial four years.

If information has been identified as confidential only orally, it will be considered to be confidential only
if this is confirmed in writing within 15 days of the oral disclosure.

Unless otherwise agreed between the parties, they may use confidential information only to implement the
Agreement.

The beneficiaries may disclose confidential information to their personnel or third parties involved in the
action only if they:

(@) need to know to implement the Agreement and
(b) are bound by an obligation of confidentiality.
This does not change the security obligations in Article 37, which still apply.

The [Commission][Agency] may disclose confidential information to its staff, other EU institutions and
bodies or third parties, if:

(a) this is necessary to implement the Agreement or safeguard the EU’s financial interests and
(b) the recipients of the information are bound by an obligation of confidentiality.

Under the conditions set out in Article 4 of the Rules for Participation Regulation No 1290/2013*, the
Commission must moreover make available information on the results to other EU institutions, bodies,
offices or agencies as well as Member States or associated countries.

The confidentiality obligations no longer apply if:
(a) the disclosing party agrees to release the other party;

(b) the information was already known by the recipient or is given to him without obligation of
confidentiality by a third party that was not bound by any obligation of confidentiality;

(c) the recipient proves that the information was developed without the use of confidential
information;

(d) the information becomes generally and publicly available, without breaching any confidentiality
obligation, or

(e) the disclosure of the information is required by EU or national law.
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4. Reduction of the grant after payment of the balance

The financial consequences of a reduction of the grant after the payment of the balance will be
calculated at beneficiary level for each beneficiary concerned.

The ‘beneficiaries concerned’ are those who have breached their obligations or improperly
implemented the action resulting in the reduction.
Procedure for reduction of the grant after payment of the balance:

The Commission/Agency:

Step 1 — Determines the amount to be reduced (in proportion to the improper implementation or
seriousness of the breach).

Step 2 — Identifies the beneficiaries in fault and allocates that amount among them according to
their responsibility in the improper implementation or breach of obligation.

If the improper implementation or breach of obligation cannot be linked to one or more
specific beneficiaries (and therefore concerns the whole consortium) each beneficiary will
have to bear a pro-rata share of the reduction.

For each of those beneficiaries (the ‘beneficiaries concerned’):

Step 3 — Determines the beneficiary’s share in the final grant amount’, as follows:
{{total accepted eligible costs for the beneficiary x reimbursement rate }*’
divided by
{sum of total accepted eligible costs x reimbursement rate, for each beneficiary }58
multiplied by
the final grant amount before the reduction (see Article 5.3)}

Step 4 — Calculates the beneficiary’s revised final grant amount as follows:

{total accepted eligible costs for the beneficiary x reimbursement rate}*® - amount of reduction
allocated to the beneficiary under step 2

Step 5 — If revised final grant amount < share in the final grant amount, the Commission /
Agency will recover the difference from the beneficiary.

Example for calculating a reduction linked to (one or more) specific beneficiaries:

Innovation action with beneficiaries: X, Y and Z. Beneficiaries X and Z are non-profit legal entities with a 100%
reimbursement rate. Maximum grant amount = EUR 2 900 000.

Situation at payment of the balance:

Data source Beneficiary X Beneficiary Y | Beneficiary Z Total
Estimated costs
e 3 budgeted 700 000 2 000 000 800 000 3 500 000
(estimated
budget)
Reimbursement
A rate (%) 100 70 100

87 Plus the same formula applied to third parties linked to the beneficiary (if any).
% Including linked third parties.
8 Pplus the same formula applied to third parties linked to the beneficiary (if any).
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ARTICLE 45 — ADMINISTRATIVE AND FINANCIAL PENALTIES

ARTICLE 45 — ADMINISTRATIVE AND FINANCIAL PENALTIES
45.1 Conditions

Under Articles 109 and 131(4) of the Financial Regulation No 966/2012, the [Commission][Agency] may
impose administrative and financial penalties if a beneficiary:

(a) has committed substantial errors, irregularities or fraud or is in serious breach of its obligations
under the Agreement or

(b) has made false declarations about information required under the Agreement or for the submission
of the proposal (or has not supplied such information).

Each beneficiary is responsible for paying the financial penalties imposed on it.

Under Article 109(3) of the Financial Regulation No 966/2012, the [Agency or the] Commission may —
under certain conditions and limits — publish decisions imposing administrative or financial penalties.

45.2  Duration — Amount of penalty — Calculation

Administrative penalties exclude the beneficiary from all contracts and grants financed from the EU or
Euratom budget for a maximum of five years from the date the infringement is established by the
[Commission] [Agency].

If the beneficiary commits another infringement within five years of the date the first infringement is
established, the [Commission][Agency] may extend the exclusion period up to 10 years.

Financial penalties will be between 2% and 10% of the maximum EU contribution indicated, for the
beneficiary concerned, in the estimated budget (see Annex 2).

If the beneficiary commits another infringement within five years of the date the first infringement is
established, the [Commission][Agency] may increase the rate of financial penalties to between 4% and
20%.

45.3  Procedure

Before applying a penalty, the [Commission][Agency] will formally notify the beneficiary concerned:
- informing it of its intention to impose a penalty, its duration or amount and the reasons why and
- inviting it to submit observations within 30 days.

If the [Commission][Agency] does not receive any observations or decides to impose the penalty despite of
observations it has received, it will formally notify confirmation of the penalty to the beneficiary
concerned and — in case of financial penalties — deduct the penalty from the payment of the balance or
formally notify a debit note, specifying the amount to be recovered, the terms and the date for payment.

If payment is not made by the date specified in the debit note, the [Agency or the] Commission] may
recover the amount:

(@) by offsetting it — without the beneficiary’s consent — against any amounts owed to the
beneficiary concerned by the [Agency, the] Commission or an[other] executive agency (from the
EU or Euratom budget).

In exceptional circumstances, to safeguard the EU’s financial interests, the [Commission][Agency]
may offset before the payment date in the debit note;
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If the issues have been resolved satisfactorily (e.g. the coordinator sent the requested
information or re-submitted the report) or the Commission/Agency has finished the necessary
verifications (e.g. an audit), it will lift the suspension and formally notify the coordinator.

With the lifting of the suspension, the remaining payment period starts to run again.

If a deadline has been suspended for several reasons, it will be lifted only when the
consortium has satisfactorily addressed ALL the reasons.
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Costs incurred (for continuing to implement the action during suspension) are eligible and
may be included in the next financial report, after suspension has been lifted.

Technical reports submitted during suspension must include the work of the beneficiaries

concerned.

Example:

1 May: the Commission informs the coordinator of its intention to suspend interim payments for
beneficiary B because an audit for other H2020 grants has detected systematic substantial
errors in the calculation of its personnel costs.

15 May: the coordinator comments that beneficiary B was not aware of its obligations in this respect.

1 June: the Commission rejects the comments and confirms the suspension of payments for
beneficiary B.

1 July: the coordinator submits all reports except the individual financial statement for beneficiary B

(covering an amount of EUR 75 000).
10 August: the Commission pays for all beneficiaries except B.

25 October: the Commission approves remedial measures taken by beneficiary B (correcting the substantial
errors and submitting revised financial statements) and lifts the suspension. The costs of
beneficiary B will be submitted in the next reporting period.
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SECTION 4 FORCE MAJEURE

ARTICLE 51 — FORCE MAJEURE

SECTION4 FORCE MAJEURE

ARTICLE 51 — FORCE MAJEURE

51.1  Force majeure

‘Force majeure’ means any situation or event that:
- prevents either party from fulfilling their obligations under the Agreement,
- was unforeseeable, exceptional situation and beyond the parties’ control,

- was not due to error or negligence on their part (or on the part of third parties involved in the
action), and

- proves to be inevitable in spite of exercising all due diligence.
The following cannot be invoked as force majeure:

- any default of a service, defect in equipment or material or delays in making them available,
unless they stem directly from a relevant case of force majeure,

- labour disputes or strikes, or
- financial difficulties.

Any situation constituting force majeure must be formally notified to the other party without delay, stating
the nature, likely duration and foreseeable effects.

The parties must immediately take all the necessary steps to limit any damage due to force majeure and do
their best to resume implementation of the action as soon as possible.

The party prevented by force majeure from fulfilling its obligations under the Agreement cannot be
considered in breach of them.

.

1. Force majeure

What?

In case of force majeure, a party will be excused from not fulfilling its obligations (i.e. there will be
no breach of obligations under the GA and none of the adverse measures for breach of contract
will be applied).

‘Force majeure’ relates to an extraordinary event or situation that is beyond the party’s control
and that prevents it from fulfilling its obligations under the GA.

Examples (force majeure): An earthquake, terrorist attack or volcanic eruption; delay in delivering
equipment due to floods in the region/country.

Examples (not force majeure): machine malfunctions, robberies; a subcontractor building a test
site went bankrupt.
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CHAPTER 7 FINAL PROVISIONS

ARTICLE 52 — COMMUNICATION BETWEEN THE PARTIES

CHAPTER 7 FINAL PROVISIONS

ARTICLE 52 — COMMUNICATION BETWEEN THE PARTIES

52.1  Form and means of communication

Communication under the Agreement (information, requests, submissions, ‘formal notifications’, etc.) must:
- be made in writing and
- bear the number of the Agreement.

Until the payment of the balance: all communication must be made through the electronic exchange
system and using the forms and templates provided there.

After the payment of the balance: formal notifications must be made by registered post with proof of
delivery (‘formal notification on paper’).

Communications in the electronic exchange system must be made by persons authorised according to the
“Terms and Conditions of Use of the electronic exchange system’. For naming the authorised persons, each
beneficiary must have designated — before the signature of this Agreement — a ‘Legal Entity Appointed
Representative (LEAR)’. The role and tasks of the LEAR are stipulated in his/her appointment letter (see
Terms and Conditions of Use of the electronic exchange system).

If the electronic exchange system is temporarily unavailable, instructions will be given on the [the Agency
and] Commission websites.

52.2 Date of communication

Communications are considered to have been made when they are sent by the sending party (i.e. on the date
and time they are sent through the electronic exchange system).

Formal notifications through the electronic exchange system are considered to have been made when they
are received by the receiving party (i.e. on the date and time of acceptance by the receiving party, as
indicated by the time stamp). A formal notification that has not been accepted within 10 days after sending
is considered to have been accepted.

Formal notifications on paper sent by registered post with proof of delivery (only after the payment of the
balance) are considered to have been made on either:

- the delivery date registered by the postal service or
- the deadline for collection at the post office.

If the electronic exchange system is temporarily unavailable, the sending party cannot be considered in
breach of its obligation to send a communication within a specified deadline.

52.3  Addresses for communication
The electronic exchange system must be accessed via the following URL:
[insert URL]

The [Commission][Agency] will formally notify the coordinator and beneficiaries in advance any changes to
this URL.
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— a future date (i.e. after signature of the Accession Form — this should be an
exceptional case with a justification).

If new beneficiaries join the action to replace a beneficiary that leaves, they may set the accession
date before the termination date (of the beneficiary that is replaced) — and thus both incur costs

for a certain period. .
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ARTICLE 57 — APPLICABLE LAW AND SETTLEMENT OF DISPUTES

General MGA

ARTICLE 57 — APPLICABLE LAW AND SETTLEMENT OF DISPUTES

57.1 Applicable law

The Agreement is governed by the applicable EU law, supplemented if necessary by the law of Belgium
[OPTION for international organisations that do not accept application of Union law: except for [insert
name(s) of the international organisations concerned]].

[OPTION for international organisations that accept application of Union law but not Belgian law: For
[insert name(s) of the international organisations concerned], the Agreement is governed by the applicable
EU law, supplemented if necessary by the law of [insert name of a Member State or an EFTA country]
[and, where appropriate, by the general principles governing the law of international organisations and the
rules of general international law].]

m\
||

1. Applicable law

As a general rule, H2020 GAs are subject to EU law (supplemented — where necessary — by

Belgian law), for questions on their interpretation, application and validity.

International organisations (I0s) — If requested by the international organisation, the GA may

p

rovide for derogations for international organisations:

Applicable law

For international No reference to any applicable law”.
organisations that do not
accept EU law The applicable law will be determined by the
Permanent Court of Arbitration (see also point
2).

According to the Permanent Court of
Arbitration Optional Rules for Arbitration
Involving International Organisations and
States, the applicable law are:
— the rules of the organisation concerned
— the law applicable to any agreement or
relationship between the parties and
— where  appropriate, the general
principles governing the law of
international organisations and the rules
of general international law.

For international EU law applies, supplemented by the law of the
organisations that accept EU | Member state or EFTA country that is
law, but not Belgian law mentioned in the GA.

75

See Article 180(1) of the Rules of Application.
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In addition, a reference to the general
principles governing the law of the
international organisations and the rules of
general international law may be included in
the GA.

2 new in Horizon 2020: This is new compared to FP7, where (instead of a horizontal approach for all
international organisations which cannot accept EU law) it was necessary to make specific provisions
(special clause 3), in order to accommodate, for example, the participation of specialised agencies and
international organisations of the UN family. It makes it easier for international organisations to
participate in Horizon 2020.
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ARTICLE 58 — ENTRY INTO FORCE OF THE AGREEMENT

ARTICLE 58 — ENTRY INTO FORCE OF THE AGREEMENT

The Agreement will enter into force on the day of signature by the [Commission][Agency] or the
coordinator, depending on which is later.

1. Entry into force

The GA enters into force when the last of the following two signs:
— the coordinator
— the Commission/Agency.

It is usually the Commission/Agency who signs last.

341






H2020 AGA — Annotated Model Grant Agreement: V2.1 - 30 October 2015

Il. ERC MGAs

ERC MGA

1.1 Backgroun

d information and approach

The European Research Council (ERC) Model Grant Agreements are used for ERC actions only.

The ERC gives

— ‘frontier research grants’, i.e.:

ERC Starting Grants (StG)

ERC Consolidator Grants (CoG)
ERC Advanced Grants (AdG)
ERC Synergy Grants (SyG)

— proof of concept grants (PoC) and

— low value grants.

Frontier research actions use the H2020 ERC MGA; while two specific MGAs exist for ERC PoC
and ERC Low value grants.

The ERC MGAs follow the General MGA for numbering and content, except for:

All ERC

MGAs deviate from the General MGA as follows:

‘Coordinator’ is replaced by ‘principal beneficiary’ (also in the Annexes)
[Agency][Commission] is replaced by ‘Agency’
References to/options for Euratom are taken out
‘Technical report(s)’ is replaced by ‘scientific report(s)’
The table of contents is adapted
Cross-references in the footnotes are adapted

The H2020 ERC MGA deviates from the General MGA as follows:

Preamble (ERC principal beneficiary and name(s) of the PI(s))

Avrticle 5.2 (ERC specific reimbursement rate)

Avrticle 7.1 (ERC reference to work under the guidance of the PI)

Articles 11.1, 12.1, 13.1, 50.1.1, 50.1.2., 50.2.2, 50.3.1, 50.3.2., 50.3.3.
(reference to financial or scientific reporting where necessary)

Articles 15 and 16 (not applicable)

Articles 20 and 21 (ERC specific articles on reporting and payment)
Articles 25.4, 26.3, 27.3, 28.2,29.2,29.3, 29.4, 31.4, 31.6, 38.1.2,38.2.1
(reference to the ERC funding, the ERC logo and the Pl where necessary)
Avrticle 32 (Provisions on the working conditions for the Pl and his/her team)
Article 41.3 (Provisions on internal arrangements)

Article 56 (Mono-beneficiary grant can become multi-beneficiary grant by
addition of new beneficiaries)

Article 56a (ERC-specific Article on portability)

Annex 2 Model for the estimated budget for the action
Annex 4 Model for the financial statements
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1.2 H2020 ERC MGA: Annotations

GRANT AGREEMENT
NUMBER [insert number] — [insert acronym]
This Agreement (‘the Agreement’) is between the following parties:
on the one part,

the European Research Council Executive Agency (ERCEA) (‘the Agency’), under the power delegated
by the European Commission (‘the Commission’),

represented for the purposes of signature of this Agreement by [[function, [Directorate-General, Directorate,
Unit] [Department]], [forename and surname]’,

and
on the other part,

1. ‘the principal beneficiary’:

[full official name (short name)][legal form], [official registration No], established in [official address in
full], [VAT number], [OPTION for principal beneficiary not receiving EU funding: as ‘beneficiary not
receiving EU funding’ (see Article 9),] represented for the purposes of signing the Agreement by [function,
forename and surname], hosting [and engaging] the following

[OPTION by default: ‘principal investigator "-*

- [Name][Date and place of birth]]’
[OPTION for SyG: ‘corresponding principal investigator ’:
- [Name][Date and place of birth]
[and ‘other principal investigator(s)
- [Name][Date and place of birth]
- [Name][Date and place of birth]].]
and the following other beneficiaries, if they sign their ‘Accession Form’ (see Annex 3 and Article 56):

2. [full official name (short name)][legal form], [official registration No], [official address in full] [VAT
number], [OPTION for SyG: hosting [and engaging] the ‘Other principal investigator(s) ’:

- [Name][Date and place of birth]
- [Name][Date and place of birth]
[same for each beneficiary]

[OPTION for beneficiaries not receiving EU funding: X. [full official name (short name)] [legal form],
[official registration No], established in [official address in full] [VAT number/, as ‘beneficiary not
receiving EU funding’ (see Article 9),]

[same for each beneficiary]
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[OPTION if the JRC is a beneficiary: and X. the Joint Research Centre (JRC) established in [official
address in full], if it signs the Administrative Arrangement (see Annex 3b)].

Unless otherwise specified, references to ‘beneficiary’ or ‘beneficiaries’ include the principal beneficiary
[OPTION if the JRC participates: and the Joint Research Centre (JRC).].

[OPTION for SyG: Unless otherwise specified, references to ‘principal investigator’ or ‘principal
investigators’ include the corresponding principal investigator.]

The parties referred to above have agreed to enter into the Agreement under the terms and conditions below.

By signing the Agreement or the Accession Form [OPTION if the JRC is a beneficiary: or the
Administrative Arrangement], the beneficiaries accept the grant and agree to implement it under their own
responsibility and in accordance with the Agreement, with all the obligations and conditions it sets out.

The Agreement is composed of:

Terms and Conditions

Annex 1 Description of the action
Annex 2 Estimated budget for the action
Annex 3 Accession Forms

[OPTION to be used if Article 14 applies and if joint and several liability has been
requested by the Agency: 3a Declaration on joint and several liability of linked third
parties]

[OPTION if the JRC participates: 3b Administrative Arrangement]

Annex 4 Model for the financial statements
Annex 5 Model for the certificate on the financial statements
Annex 6 Model for the certificate on the methodology

! Regulation (EU) No 1291/2013 of the European Parliament and of the Council of 11 December 2013 establishing Horizon 2020 - the
Framework Programme for Research and Innovation (2014-2020) (‘H2020 Framework Programme Regulation No 1291/2013”) (OJ L
347,20.12.2013 p.104).

2 ERC grants (i.e. Starting Grants, Consolidator Grants, Advanced Grants and Synergy Grants) fund excellent investigators and their

research teams for ground-breaking, high-gain/high-risk research at the frontiers of knowledge

The person representing the Agency must be an authorising officer (by delegation or sub-delegation) designated in accordance with

document 60008 of 22.02.2001 ‘Mise en place de la Charte des ordonnateurs’.

Text in italics shows the options of the Model Grant Agreement that are applicable to this Agreement.

Text in italics shows the options of the Model Grant Agreement that are applicable to this Agreement.

m\
||

1. Principal beneficiary — Beneficiaries — Host institution

In ERC grants, the coordinator is called ‘principal beneficiary’.

The 'host institution (HI)' is the beneficiary that hosts (and normally also engages) the

‘principal investigator (PI)’.
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ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS

ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS
4.1 Estimated budget
The ‘estimated budget’ for the action is set out in Annex 2.

It contains the estimated eligible costs and the forms of costs, broken down by beneficiary [(and linked
third party)] and budget category (see Articles 5, 6, [and 14]). [OPTION to be used if Article 9 applies: It
also contains the estimated costs of the beneficiaries not receiving EU funding (see Article 9).]

[...]

a

1. Budget cateqgories

The ERC MGA uses in principle the same budget categories as the General MGA.

Budget categories of the ERC MGA:
= direct personnel costs
= costs for employees (or equivalent)
= costs for natural persons working under a direct contract
= costs of personnel seconded by a third party against payment
= costs for SME owners without salary
= costs for beneficiaries that are natural persons without salary
= direct costs of subcontracting
= other direct costs
= travel costs and related subsistence allowances
= equipment costs
= costs of other goods and services

= capitalised and operating costs of large research infrastructure

® indirect costs.

Thus, the ERC MGA does NOT have:
— ‘personnel costs for providing trans-national access to research infrastructure’
— ‘direct costs of providing financial support to third parties’

— ‘specific cost categories’.
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ARTICLE 18 — KEEPING RECORDS — SUPPORTING DOCUMENTATION

ARTICLE 18 — KEEPING RECORDS — SUPPORTING DOCUMENTATION

18.1  Obligation to keep records and other supporting documentation

[...]
18.1.2 Records and other documentation to support the costs declared

The beneficiaries must keep the records and documentation supporting the costs declared, in particular the
following:

(a) for actual costs: adequate records and other supporting documentation to prove the costs declared,
such as contracts, subcontracts, invoices and accounting records. In addition, the beneficiaries’
usual cost accounting practices and internal control procedures must enable direct reconciliation
between the amounts declared, the amounts recorded in their accounts and the amounts stated in
the supporting documentation;

(b) for unit costs: adequate records and other supporting documentation to prove the number of units
declared. Beneficiaries do not need to identify the actual eligible costs covered or to keep or
provide supporting documentation (such as accounting statements) to prove the amount per unit.

In addition, for direct personnel costs declared as unit costs calculated in accordance with the
beneficiary’s usual cost accounting practices, the beneficiaries must keep adequate records and
documentation to prove that the cost accounting practices used comply with the conditions set out
in Article 6.2, Point A.

The beneficiaries [and linked third parties] may submit to the Commission, for approval, a
certificate (drawn up in accordance with Annex 6) stating that their usual cost accounting practices
comply with these conditions (‘certificate on the methodology’). If the certificate is approved,
costs declared in line with this methodology will not be challenged subsequently, unless the
beneficiaries have concealed information for the purpose of the approval.

(c) for flat-rate costs: adequate records and other supporting documentation to prove the eligibility of
the costs to which the flat-rate is applied. The beneficiaries do not need to identify the costs
covered or provide supporting documentation (such as accounting statements) to prove the amount
declared at a flat-rate.

In addition, for personnel costs (declared as actual costs or on the basis of unit costs), the beneficiaries
must keep time records for the number of hours declared. The time records must be in writing and
approved by the persons working on the action and their supervisors, at least monthly. In the absence of
reliable time records of the hours worked on the action, the Agency may accept alternative evidence
supporting the number of hours declared, if it considers that it offers an adequate level of assurance.

As an exception, for persons working exclusively on the action, there is no need to keep time records, if
the beneficiary signs a declaration confirming that the persons concerned have worked exclusively on the
action.

[OPTION to be added if Article 14 applies: For costs declared by linked third parties (see Article 14), it is
the beneficiary that must keep the originals of the financial statements and the certificates on the financial
statements of the linked third parties.]

[...]
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ARTICLE 20 — REPORTING — PAYMENT REQUESTS

ARTICLE 20 — REPORTING — PAYMENT REQUESTS
20.1  Obligation to submit reports

The principal beneficiary must submit to the Agency (see Article 52) the scientific and financial reports set
out in this Article. The financial report includes the requests for payments.

The reports must be drawn up using the forms and templates provided in the electronic exchange system
(see Article 52).

20.2  Scientific reporting — Reporting periods

The action is divided into the following ‘scientific reporting periods’:

- SRP1: from month 1 to month [X]

- [~ SRP2: from month [X+1] to month[ Y]

- SRP3: from month [Y+1] to month [Z]

- [same for other SRPs]

- final SRP: from month [N+1] to [the last month of the project].]

The beneficiary must submit to the Agency a:
- ‘periodic scientific report’ within 60 days after the end of each period (except the last one) and
- ‘final scientific report’ within 60 days after the end of the last reporting period.

The periodic scientific report must include:
(a) information about the scientific progress of the work;

(b) achievements and results of the action, such as publications and a declaration of any major
change of scientific strategy;

(c) information on whether and how open access has been provided to these results (see Article 29);
(d) asummary of the achievements of the action for publication by the Agency.
The final scientific report must:

(@) present the final results, achievements and conclusions of the action, and how they have been
disseminated (including via scientific publications) (see Article 29);

(b) contain a summary of the achievements of the action, for publication by the Agency.

20.3  Financial reporting — Payment requests — Reporting periods

The action is divided into the following ‘financial reporting periods’:

- FRP1: from month 1 to month [X]

- [- FRP2: from month [X+1] to month[ Y]

- FRP3: from month [Y=+1] to month [Z]

- [same for other FRPs]

- final FRP: from month [N+1] to [the last month of the project].]

report’ for each reporting period.

The beneficiary must— within 60 days after the end of each period — submit to the Agency a ‘financial
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The financial report must contain:

(@) information on the eligible costs, including a ‘breakdown of direct costs table’ and a ‘budget
follow-up table’;

(b) an ‘individual financial statement’ (see Annex 4) from the beneficiary [and from each linked
third party] for the reporting period concerned.

The individual financial statement must detail the eligible costs (actual costs, unit costs and flat-rate
costs; see Article 6) for each budget category (see Annex 2).

The beneficiary [and linked third parties] must declare all eligible costs, even if — for actual costs,
unit costs and flat-rate costs — they exceed the amounts indicated in the estimated budget (see
Annex 2). Amounts which are not declared in a financial statement will not be taken into account
by the Agency. If an individual financial statement is not submitted for a reporting period, it may
be included in the periodic financial report for the next reporting period.

The final financial statements must also detail the receipts of the action (see Article 5.3.3).
The beneficiary [and each linked third party] must certify that:
- the information provided is full, reliable and true;

- the costs can be substantiated by adequate records and supporting documentation (see
Avrticle 18) that will be produced upon request (see Article 17) or in the context of checks,
audits and investigations (see Article 22), and

- for the last reporting period: that all the receipts have been declared (see Article 5.3.3);
- the costs declared are eligible (see Article 6);

(c) a ‘summary financial statement’ (see Annex 4), created automatically by thesystem,
consolidating the individual financial statements for the reporting period concerned and including
the request for interim payment (or — for the last financial reporting period — the request for
payment of the balance);

(d) for the last financial reporting period only: a ‘certificate on the financial statements’ (see Annex
5) for the beneficiary [and linked third party], if it requests a total contribution of EUR 325000 or
more, as reimbursement of actual costs and unit costs calculated on the basis of its usual cost
accounting practices (see Article 5.2 and Article 6.2, Point A).

20.4  Currency for financial statements and conversion into euro
Financial statements must be drafted in euro.

Beneficiaries [and linked third parties] with accounting established in a currency other than the euro must
convert the costs recorded in their accounts into euro, at the average of the daily exchange rates published in
the C series of the Official Journal of the European Union, calculated over the corresponding reporting
period.

If no daily euro exchange rate is published in the Official Journal of the European Union for the currency in
question, they must be converted at the average of the monthly accounting rates published on the
Commission’s website, calculated over the corresponding reporting period.

If the beneficiary [or a linked third party] has accounting established in euro, it must convert costs incurred
in another currency into euro according to its usual accounting practices.

20.5 Language of reports

All reports (scientific and financial reports, including financial statements) must be submitted in the
language of the Agreement.
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ARTICLE 29 — DISSEMINATION OF RESULTS — OPEN ACCESS — VISIBILITY OF EU FUNDING

ARTICLE 29 — DISSEMINATION OF RESULTS — OPEN ACCESS — VISIBILITY OF EU
FUNDING [...]

29.2 Open access to scientific publications

Each beneficiary must ensure open access (free of charge, online access for any user) to all peer-reviewed
scientific publications relating to its results.

In particular, it must:

(d) as soon as possible and at the latest on publication, deposit a machine-readable electronic copy of
the published version or final peer-reviewed manuscript accepted for publication in a repository
for scientific publications.

Moreover, the beneficiary must aim to deposit at the same time the research data needed to
validate the results presented in the deposited scientific publications.

(e) ensure open access to the deposited publication — via the repository — at the latest:
(iii)  on publication, if an electronic version is available for free via the publisher, or

(iv)  within six months of publication (twelve months for publications in the social sciences
and humanities) in any other case.

(f) ensure open access — via the repository — to the bibliographic metadata that identify the
deposited publication, which must include a persistent identifier.

29.3 Open access to research data

[OPTION for grants wishing to participate on a voluntary basis in the open Research Data Pilot in the
framework of an ERC frontier research action (if opt-in option provided for by the ERC work
programme): Regarding the digital research data generated in the action (‘data’), the beneficiaries must
take appropriate measures to ensure open access, including:

(c) deposit in a research data repository and take measures to make it possible for third parties to
access, mine, exploit, reproduce and disseminate — free of charge for any user — the following:

(ili)  the data, including associated metadata, needed to validate the results presented in
scientific publications as soon as possible;

(iv)  other data, including associated metadata, as specified in Annex 1;

(d) provide information — via the repository — about tools and instruments at the disposal of the
beneficiaries and necessary for validating the results (and — where possible — provide the tools
and instruments themselves).

This does not change the obligation to protect results in Article 27, the confidentiality obligations in Article
36, the security obligations in Article 37 or the obligations to protect personal data in Article 39, all of
which still apply.

As an exception, the beneficiaries do not have to ensure open access to specific parts of their research data
if the achievement of one of the action objectives, as described in Annex 1, would be jeopardised by making
those specific parts of the research data openly accessible. In this case, the Annex 1 must contain the
reasons for not giving access.]

[OPTION: Not applicable]
[...]
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ARTICLE 32 — WORKING CONDITIONS FOR THE PRINCIPAL INVESTIGATOR[S] AND

[HIS/HER][THEIR] TEAM

ARTICLE 32 — WORKING CONDITIONS FOR THE PRINCIPAL INVESTIGATOR[S] AND
[HIS/HER][THEIR] TEAM

32.1  Obligations towards the principal investigator[s] and [his/her][their] team

The beneficiaries must respect the following working conditions for the principal investigator[s] and
[his/her][their] team:

(a) take all measures to implement the principles set out in the Commission Recommendation on the
European Charter for Researchers and the Code of Conduct for the Recruitment of Researchers®
— in particular regarding working conditions, transparent recruitment processes based on merit
and career development — and ensure that the principal investigator[s], researchers and third
parties involved in the action are aware of them;

(b) enter — before signature of the Agreement — into a ‘supplementary agreement’ with the[ir]
principal investigator, that specifies:

(i) the obligation of the beneficiary to meet its obligations under the Agreement;

(ii) the obligation of the [OPTION for SyG: corresponding] principal investigator to supervise
the scientific and technological implementation of the action [OPTION for SyG: and the
obligation of the other principal investigator(s) to supervise the scientific and technological
implementation of their part of the action and to contribute to the overall proper
implementation of the action];

(iii) the obligation of the [OPTION for SyG: corresponding] principal investigator to assume the
responsibility for the scientific reporting for the beneficiary and contribute to the financial
reporting [OPTION for SyG: and the obligation of the other principal investigator(s) to
contribute to the scientific and financial reporting];

(iv) the obligation of the principal investigator to meet the time commitments for implementing
the action as described in Annex 1;

(v) the obligation of the principal investigator to apply the beneficiary’s usual management
practices;

(vi) the obligation of the principal investigator to inform the principal beneficiary [OPTION for
SyG: and, where applicable, his/her beneficiary and the other principal investigator(s)]
immediately of any events or circumstances likely to affect the Agreement (see Article 17) ,
such as:

- aplanned transfer of the action (or part of it) to a new beneficiary (see Article 56a);
- any personal grounds affecting the implementation of the action;

- any changes in the information that was used as a basis for signing the supplementary
agreement;

- any changes in the information that was used as a basis for awarding the grant;

(vii) the obligation of the principal investigator to ensure the visibility of EU funding in
communications or publications and in applications for the protection of results (see Articles
27, 28, 29 and 38);

(viii) the obligation of the principal investigator to uphold the intellectual property rights of the
beneficiary during the implementation of the action and afterwards;

365



H2020 AGA — Annotated Model Grant Agreement: V2.1 - 30 October 2015 ERC MGA

(ix) the obligation of the principal investigator to maintain confidentiality (see Article 36);

(x) for a transfer of the action (or part of it) to a new beneficiary (see Article 56a): the obligation
of the principal investigator to:

- propose to the principal beneficiary [OPTION for SyG: and, where applicable, to
his/her beneficiary] (in writing) to what extent the action will be transferred and the
details of the transfer arrangement [OPTION for SyG: and, if the transfer is done by
(one of) the other principal investigator(s), the obligation of the corresponding
principal investigator to verify that the principal investigator has informed his/her
beneficiary and the principal beneficiary];

- provide a statement to the principal beneficiary [OPTION for SyG: and, where
applicable, his/her beneficiary] with the detailed results of the research up to the time
of transfer;

(xi) the right of the Commission and the Agency, the European Court of Auditors (ECA) and the
European Anti-fraud Office (OLAF) to exercise their rights under Articles 22 and 23 also
towards the principal investigator;

(xii) the applicable law and the country in which disputes must be settled,;

(c) provide the principal investigator[s] with a copy of the signed Agreement;

(d) guarantee the principal investigator[s] scientific independence, in particular for the:
(i) use of the budget to achieve the scientific objectives;

(ii) authority to publish as senior author and invite as co-authors those who have contributed
substantially to the work;

(iii) preparation of scientific reports for the action;

(iv) selection and supervision of the other team members (hosted [and engaged] by the beneficiary
or other legal entities), in line with the profiles needed to conduct the research and in
accordance with the beneficiary’s usual management practices;

(v) possibility to apply independently for funding;
(vi) access to appropriate space and facilities for conducting the research;

(e) provide — during the implementation of the action — research support to the principal
investigator[s] and the[ir] team members (regarding infrastructure, equipment, access rights,
products and other services necessary for conducting the research);

(f) support the principal investigator[s] and provide administrative assistance, in particular for the:
(i) general management of the work and his/her team

(ii) scientific reporting, especially ensuring that the team members send their scientific results to
the principal investigator[s];

(iii) financial reporting, especially providing timely and clear financial information;

(iv) application of the beneficiary’s usual management practices;
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(v) general logistics of the action;
(vi) access to the electronic exchange system (see Article 52);

(g9) inform the principal investigator[s] immediately (in writing) of any events or circumstances likely
to affect the Agreement (see Article 17);

(h) ensure that the principal investigator[s] enjoy[s] adequate:
(i) conditions for annual, sickness and parental leave;
(if) occupational health and safety standards;
(iii) insurance under the general social security scheme, such as pension rights;

(i) allow the transfer of the Agreement to a new beneficiary (‘portability’; see Article 56a).

[...]

% Commission Recommendation 2005/251/EC of 11 March 2005 on the European Charter for Researchers and on a Code of Conduct for
the Recruitment of Researchers (OJ L 75, 22.3.2005.p.67).

m\
||

1. Working conditions — Rights for the Pl and his/her team

In view of the key role of the PI and his/her team in ERC actions, the ERC MGA foresees a series
of obligations in order to guarantee best possible working conditions and scientific autonomy for
them.

Main obligations (towards the PI):

= Scientific autonomy, to achieve the action’s objectives under the best possible conditions,
and within the time agreed

= Competitive working conditions, always in accordance with national law and institutional
rules

= Support for managing the action (e.g access to infrastructure; legal, financial and
administrative support)

= Access to and protection of intellectual property rights

= Allow for transfer of the GA to another host institution (grant portability).

2. Supplementary agreement — Obligations on the PI

The ERC MGA foresees that the PI and its host institution must sign a supplementary agreement
(SA), in order to formalise the commitments in the GA also towards the PI.

Main obligations (of the PI):
= Supervision of the scientific and technological implementation of the action

= Responsibility for the scientific reporting for the beneficiary and contribution to the
financial reporting

®= Meeting the time commitments for implementing the action
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ARTICLE 56a — TRANSFER OF THE AGREEMENT TO A NEW BENEFICIARY — PORTABILITY OF

THE GRANT

ARTICLE 56a — TRANSFER OF THE AGREEMENT TO A NEW BENEFICIARY —
PORTABILITY OF THE GRANT

56a.1 Conditions

[The][A] principal investigator may request the transfer of the action (or his/her part of it) to a new
beneficiary, provided that the objectives of the action remain achievable.

The principal beneficiary [OPTION for SyG: or, where applicable, his/her beneficiary] may object only on
the basis that the transfer is not possible under national law.

56a.2 Procedure
The principal beneficiary must formally notify a request for amendment to the Agency (see Article 55).
56a.3 Effects

The former beneficiary must agree with the principal investigator and the new beneficiary on a plan to
transfer the intellectual property rights under the Agreement to the new beneficiary

The Agency will request the former beneficiary to transfer to the new beneficiary any part of the pre-
financing (see Article 21) not covered by an approved financial report.

If requested by the principal investigator, the Agency may require the former beneficiary to transfer to the
new beneficiary the equipment purchased and used exclusively for the action (against reimbursement of the
costs that have not yet been depreciated). The former beneficiary may object only on the basis that the
transfer is not possible under national law.

m\
||

1. Transfer of the GA (portability)

ERC grants can be transferred to a new beneficiary — at any time during the action

implementation.

I

M,

The transfer may be based on any ground that is beneficial for the PI and supports achieving

the action’s objectives.

The former host institution may oppose a transfer only if it is not allowed under national law.

It may however negotiate the transfer conditions (including transfer of team members,
intellectual property rights and equipment) with the new host institution, taking into account

the view of the PI.
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ARTICLE 20 — REPORTING — PAYMENT REQUESTS

ARTICLE 20 — REPORTING — PAYMENT REQUESTS
20.1  Obligation to submit reports

The principal beneficiary must submit to the Agency (see Article 52) the report(s) set out in this
Avrticle. The financial report(s), include(s) the request(s) for payments.

The report(s) must be drawn up using the forms and templates provided in the electronic exchange
system (see Article 52).

[OPTION by default (for actions with one RP): 20.2 Reporting periods

The action has one reporting period:
- RP: from month 1 to month [X]
20.3  Report — Request for payment of the balance

The principal beneficiary must — within 60 days following the end of the reporting period — submit a
report to the Agency.

The report must include the following:
(a) asummary for publication by the Agency;

(b) an overview of the results of the action, including the deliverables identified in Annex 1 and
explanations justifying the differences between the work expected to be carried out in
accordance with Annex 1 and that actually carried out;

(c) detailed information on the costs declared, including a ‘breakdown of direct costs table ’;

(d) an ‘individual financial statement’ (see Annex 4) from each beneficiary [and from each linked
third party].

The individual financial statement must detail the eligible costs (actual costs, unit costs, flat-
rate costs; see Article 6) for each budget category (see Annex 2).

The beneficiaries [and linked third parties] must declare all eligible costs, even if — for actual
costs, unit costs and flat-rate costs — they exceed the amounts indicated in the estimated
budget (see Annex 2). Amounts which are not declared in the individual financial statement
will not be taken into account by the Agency.

The individual financial statements must also detail the receipts of the action (see Article
5.3.3).

Each beneficiary [and each linked third party] must certify that:

the information provided is full, reliable and true;
- the costs declared are eligible (see Article 6);

- the costs can be substantiated by adequate records and supporting documentation (see
Article 18) that will be produced upon request (see Article 17) or in the context of
checks, reviews, audits and investigations (see Article 22), and

- that all the receipts have been declared (see Article 5.3.3).
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(e) [OPTION if the JRC is a beneficiary: information on the amount of each interim payment
and payment of the balance to be paid by the Agency to the Joint Research Centre
(JRC);][OPTION: not applicable;]

() a ‘summary financial statement’ (see Annex 4), created automatically by the electronic
exchange system, consolidating the individual financial statements for the reporting period
concerned and including the request for payment of the balance;

(g) a ‘certificate on the financial statements’ (drawn up in accordance with Annex 5) for each
beneficiary [and linked third party], if it requests a total contribution of EUR 325 000 or
more, as reimbursement of actual costs and unit costs calculated on the basis of its usual cost
accounting practices (see Article 5.2 and Article 6.2, Point A)]

[OPTION for actions with several RPs: 20.2 Reporting periods
The action is divided into the following reporting periods:

- RP1: from month 1 to month [X]

[- RP2: from month [X+1] to month [Y]

- RP3: from month [Y+1] to month [Z]

[same for other RPs]

- RPN: from month [N+1] to [the last month of the project].]

20.3  Periodic reports — Requests for interim payments and payment of balance

The principal beneficiary must — within 60 days following the end of each reporting period — submit
a periodic report to the Agency.

The periodic report must include the following:
(a) asummary for publication by the Agency;

(b) an overview of the progress of work towards the objectives of the action, including the
deliverables identified in Annex 1 and explanations justifying the differences between work
expected to be carried out in accordance with Annex 1 and that actually carried out;

(c) detailed information on the costs declared, including a ‘breakdown of direct costs table’ and
a ‘budget follow-up table’;

(d) an ‘individual financial statement’ (See Annex 4) from each beneficiary [and from each
linked third party], for the reporting period concerned.

The individual financial statement must detail the eligible costs (actual costs, unit costs and
flat-rate costs; see Article 6) for each budget category (see Annex 2).

The beneficiaries [and linked third parties] must declare all eligible costs, even if — for
actual costs, unit costs and flat-rate costs — they exceed the amounts indicated in the
estimated budget (see Annex 2). Amounts which are not declared in the individual financial
statement will not be taken into account by the Agency.

If an individual financial statement is not submitted for a reporting period, it may be included
in the periodic report for the next reporting period.

The individual financial statements of the last reporting period must also detail the receipts
of the action (see Article 5.3.3).
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Each beneficiary [and each linked third party] must certify that:
- the information provided is full, reliable and true;
- the costs declared are eligible (see Article 6);

- the costs can be substantiated by adequate records and supporting documentation (see
Article 18) that will be produced upon request (see Article 17) or in the context of
checks, reviews, audits and investigations (see Article 22), and

- for the last reporting period: that all the receipts have been declared (see Article
5.3.3);

(e) [OPTION if the JRC is a beneficiary: information on the amount of each interim payment and
payment of the balance to be paid by the Agency to the Joint Research Centre
(JRC);][OPTION: not applicable;]

() a ‘periodic summary financial statement’ (see Annex 4), created automatically by the
electronic exchange system, consolidating the individual financial statements for the reporting
period concerned and including the request for interim payment (or — for the last reporting
period — the request for payment of the balance);

(g) for the last reporting period only:

- an overview of the results of the action, including the deliverables identified in Annex
1 and explanations justifying the differences between the work expected to be carried
out in accordance with Annex 1 and that actually carried out;

- a ‘certificate on the financial statements’ (drawn up in accordance with Annex 5) for
each beneficiary [and linked third party], if it requests a total contribution of EUR
325 000 or more, as reimbursement of actual costs and unit costs calculated on the
basis of its usual cost accounting practices (see Article 5.2 and Article 6.2, Point A).]

20.4  Currency for financial statements and conversion into euro
Financial statements must be drafted in euro.

Beneficiaries [and linked third parties] with accounting established in a currency other than the euro
must convert the costs recorded in their accounts into euro, at the average of the daily exchange rates
published in the C series of the Official Journal of the European Union, calculated over the
corresponding reporting period.

If no daily euro exchange rate is published in the Official Journal of the European Union for the
currency in question, they must be converted at the average of the monthly accounting rates published
on the Commission’s website, calculated over the corresponding reporting period.

Beneficiaries [and linked third parties] with accounting established in euro must convert costs incurred
in another currency into euro according to their usual accounting practices.

20.5  Language of reports
The report(s) (including financial statements) must be submitted in the language of the Agreement.
20.6  Consequences of non-compliance — Suspension of the payment deadline — Termination

If the report(s) submitted do not comply with this Article, the Agency may suspend the deadline for
payment (see Article 47) and apply any of the other measures described in Chapter 6.

If the principal beneficiary breaches its obligation to submit the reports and if it fails to comply with
this obligation within 30 days following a written reminder sent by the Agency, the Agreement may be
terminated (see Article 50).
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I1l. Marie Sktodowska-Curie Actions (MSCA) MGAs

MGA MSCA

I11.1 Background information and approach

The Marie Skiodowka-Curie (MSCA) Model Grant Agreements are used for grants for MSCA only,

i.e.:

The MSCA MGAs follow the General MGA for numbering and content, except for:

MSCA-ITN

MSCA-IF

MSCA-RISE and

MSCA-COFUND.

The H2020 MGA MSC-ITN deviates from the General MGA as follows:

Avrticle 4.2 (MSC-ITN specific conditions for budget transfers)

Acrticle 5.2 (specific reimbursement rate and form of costs)

Acrticle 5.3 (no Step 3 (reduction due to the no-profit rule))

Avrticle 6 (specific conditions for eligibility of costs)

Articles 8-16, 41.4 and 41.5 (not applicable)

Article 18.1.2 (record keeping only for number of units declared and
amounts paid to researchers)

Article 19 (MSC-ITN specific deliverables)

Articles 20.4 (no certificate)

Avrticle 20.6 (currency for financial statement)

Avrticle 21.7 (option for periodic instalments for distribution of payments by
coordinator)

Avrticle 25.5 and 31.6 (access rights for researchers)

Avrticles 27.3, 28.2, 29.2, 29.4 and 38.1.2 (reference to MSC funding)
Article 32 (specific obligations for recruitment and working conditions)
Article 38.1.1 (reference to ‘mainstream media coverage”’)

Annex 2 Model for the estimated budget for the action
Annex 4 Model for the financial statement
Annexes 5 and 6 (not applicable)
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The H2020 MGA MSC-IF deviates from the General MGA as follows:

Article 3 (notified starting date)

Articles 4.2, 8-16, 41.4 and 41.5 (not applicable)

Article 5.2 (specific reimbursement rate and form of costs)

Article 5.3 (no Step 3 (reduction due to the no-profit rule))

Article 6 (specific conditions for eligibility of costs)

Article 18.1.2 (record keeping only for number of units declared and
amounts paid to researchers)

Articles 20.3 and 20.4 (options for reporting in case of only one RP; no
certificate)

Article 20.6 (currency for financial statement)

Article 25.5 and 31.6 (access rights for the researcher)

Articles 27.3, 28.2, 29.2, 29.4 and 38.1.2 (reference to MSC funding)
Article 32 (specific obligations for recruitment and working conditions)
Article 38.1.1 (reference to ‘mainstream media coverage”’)

Article 49.1 (MSC-IF specific conditions for suspension of the action
implementation)

Article 50.3 (MSC-IF specific conditions for termination)

Article 55 (MSC-IF specific conditions for amendments )

Acrticle 56a (MSC-IF portability)

Annex 2 Model for the estimated budget for the action
Annex 4 Model for the financial statement
Annexes 3, 5 and 6 (not applicable)

The H2020 MGA MSC-RISE deviates from the General MGA as follows:

Article 4.2 (specific conditions for budget transfer)

Article 5.2 (specific reimbursement rate and form of costs)
Article 5.3 (no ‘Step 3 (reduction due to the no-profit rule)”)
Article 6 (specific conditions for eligibility of costs)

Articles 8-16, 41.4 and 41.5 (not applicable)

Article 18.1.2 (record keeping only for number of units declared )
Article 19 (MSC-RISE specific deliverables)

Articles 20.4 (no certificate)

Article 20.6 (currency for financial statement)

Article 25.5 and 31.6 (access rights for staff members)

Articles 27.3, 28.2, 29.2, 29.4 and 38.1.2 (reference to MSC funding)
Article 32 (MSC specific obligations for recruitment and working
conditions)

Article 38.1.1 (reference to *mainstream media coverage’)

Annex 2 Model for the estimated budget for the action
Annex 4 Model for the financial statement
Annexes 5 and 6 (not applicable)

MGA MSCA
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6.2 Specific conditions for costs to be eligible

Costs are eligible, if they comply with the general conditions (see above) and the specific conditions set out
below for each of the following two budget categories:

.

1. Specific conditions for costs to be eligible

Article 6.2 refers to specific eligibility conditions applicable per budget category.

The MSCA MGAs have their own budget categories, with their own types of costs, conditions
for eligibility and rules for cost calculation.

For ease of reference, the annotations for Article 6.2 will summarise — for each budget category
— the information necessary to establish the eligible costs, i.e.

types of costs covered by the budget category
cost form under which the costs must be declared (for MSCA: unit costs)
conditions for eligibility

how the costs must be calculated.
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A. Costs for recruited researchers (A.1 Living allowance, A.2 Mobility allowance and A.3 Family

allowance) are eligible, if:

(@) the number of units declared:

(i)

(i)
(iii)

corresponds to the actual number of months spent by the recruited researchers on the research
training activities and

does not exceed 36 months (per researcher)[;][, and]

[OPTION for EID: are, for each researcher, spent to at least 50% with one or more
beneficiaries or partner organisations from the non-academic sector.]

(b) the recruited researchers comply with the following conditions:

(i)

(i)
(iii)

(iv)
v)

(vi)

(vii)

(viii)

be recruited by the beneficiary under an employment contract (or other direct contract with
equivalent benefits, including social security coverage) or — if not otherwise possible under
national law — under a fixed-amount-fellowship agreement with minimum social security
coverage;

be employed for at least 3 months;

be employed full-time, unless the Agency has approved a part-time employment for personal or
family reasons;

be working exclusively for the action;

not have resided in the country where the research training activities take place for more than 12
months in the 3 years immediately prior to the recruitment date (and not have carried out their
main activity (work, studies, etc.) in that country).

For beneficiaries that are the international European interest organisations or international
organisations: not have spent with the beneficiary more than 12 months in the 3 years
immediately prior to the recruitment date;

be — at the date of recruitment — an ‘early stage researcher’ (i.e. in the first four years of
his/her research career and not have a doctoral degree);

[OPTION for EJD: be enrolled in a doctoral programme leading to the award of a joint,
multiple or double degree[;1[.1]

[OPTION for EID: be enrolled in a doctoral programme.]

(c) the costs have been fully incurred for the benefit of the recruited researchers.

This latter condition is met if:

{{{total remuneration costs (salaries, social security contributions, taxes and other costs included in the remuneration

under the employment contract or other direct contract) or total fixed-amount fellowship costs for the researcher
during the action

plus

total mobility costs (household, relocation and travel expenses and, if they must be paid under national law, taxes,
duties and social security contributions) for the researcher during the action}

plus
total family costs for the researcher during the action}
divided by

the number of actual units}
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— sickness, parental, unemployment and invalidity benefits
— pension rights and
— benefits for accidents at work and occupational diseases.

If national law prevents them from recruiting researchers under an employment
contract/equivalent direct contract, beneficiaries may (exceptionally and subject to
the Agency’s prior agreement) offer a ‘fixed-amount fellowship’ with minimum
social security coverage, including:

— sickness, parental and invalidity benefits and
— benefits for accidents at work and occupational diseases.
In this case, the living allowance will be reduced by 50%.
e as arule, be employed full-time
Part-time employment can be accepted:
— subject to prior approval by the Agency
— on personal or family grounds only and
— not for professional reasons

In the case of part-time employment, costs are reported as a pro-rata of the
full-time unit cost.

Example: For one month of 50% part-time employment, 0.5 units should be reported.

1L

e work exclusively on the research training activities

Work outside the action is not allowed. Any complementary skills training (e.g. a
minor teaching activity as part of the research training) is not incompatible, but
must not jeopardise execution of the research training activities and must be set
out in Annex 1 to the GA.

e are supported for at least three months

Person-months linked to shorter contracts will not be eligible. However, this
requirement is linked to the duration of the contract and not to the actual duration
of the training.

Example: If the contract is set out for a longer duration, but the training is interrupted within
the first three months for reasons which are beyond the control of the beneficiary (e.g.
because the researcher resigns), the costs may still be claimed.

e comply — at the time of recruitment — with the mobility rule, i.e. not have
resided or carried out their main activity (work, studies, etc.) in the country of the
beneficiary for more than 12 months in the three years immediately prior to the
recruitment date (unless the beneficiary is an ‘international European interest
organisation’®? or international organisation, for whom the mobility rule is limited to
time spent with them)

82 For the definition, see Article 2.1(12) of the Rules for Participation: ‘international European interest

organisation’ means an international organisation, the majority of whose members are Member States or
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amount per unit (see Annex 2) x number of implemented person-months

For partial months of recruitment, a pro-rata unit cost of 1/30 will be reimbursed for each
day (for ease of implementation, each month is considered to have 30 days).

Example: If the researcher spent 20 months and 15 days on the project, the calculation for the 15 days is:
15/30 = 0.5. In this case, insert 20.5 as number of person-months.

')} Beneficiaries may NOT declare more than 36 person-months per researcher. (Person-months
exceeding this number will be rejected by the Agency.)

& For EID: at least 50 % of the number of person-months declared for each researcher must have been
spent in the non-academic sector. This time does not have to be consecutive and may be split in time and
between different beneficiaries/partner organisations. The 50% must be reached by the end of the action
(not before, e.g. by the end of a specific reporting period).

395






H2020 AGA — Annotated Grant Agreement: V2.1 - 30 October 2015 MGA MSCA-ITN

In practice the declaration of institutional costs for MSCA grants is completely automatised
because the IT system automatically calculates them on the basis of the number of person-
months declared for the researcher cost.

1.3 The eligibility of the institutional costs is directly linked to and conditional on the eligibility of
the costs for the recruited researchers.

Institutional costs (research, training and networking costs, management and indirect costs)
are eligible only if all the eligibility conditions for the recruited researchers are met. Person-
months which are not eligible for the budget category ‘costs for recruited researchers’ are also
not eligible for the budget category ‘institutional costs’.

Institutional costs can NOT be claimed separately (e.g. management and indirect costs cannot
be claimed without living allowance, etc.).

1.4 The costs are calculated (automatically by the IT system) like the costs for recruited
researchers:

- for the research, training and networking costs:

amount per unit (see Annex 2) x number of implemented person-months (declared for the researcher
cost)

— for the management and indirect costs:

amount per unit (see Annex 2) x number of implemented person-months (declared for the researcher
cost)

6.3 Ineligible costs
‘Ineligible costs’ are:

(a) costs that do not comply with the conditions set out above (in Article 6.1), and in particular costs
incurred during suspension of the action implementation (see Article 49);

(b) costs reimbursed under another EU or Euratom grant (including grants awarded by a Member State
and financed by the EU or Euratom budget and grants awarded by bodies other than the Agency for
the purpose of implementing the EU or Euratom budget), in particular, management and indirect costs
if the beneficiary is already receiving an operating grant financed by the EU or Euratom budget in the
same period.

(c) [OPTION for cost categories explicitly excluded in the work programme: [insert name of excluded
cost category]].

6.4 Consequences of declaration of ineligible costs
Declared costs that are ineligible will be rejected (see Article 42).

This may also lead to any of the other measures described in Chapter 6.
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= Not receive (for activities carried out in the frame of the action) other incomes than those
received from their beneficiary (or any other entity referred to in Annex 1)

Example: If the researcher’s allowances fall short of the legal minimum salary in the country in
question, the beneficiary (or other entity in Annex 1) may pay a top-up to make up the difference.

= Inform their beneficiary as soon as possible of any events or circumstances likely to affect
the GA (such as, significant changes to their career development plan or personal
circumstances affecting the foreseen activities)

= Comply with the arrangements related to the intellectual property rights
= Maintain confidentiality
=  Ensure the visibility of EU funding

Researchers must acknowledge funding under the MSCA in publications, communications or
patent applications.

=  Complete and submit — at the end of the training — the evaluation questionnaire and —
two years later — follow-up questionnaire provided by the Agency.
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ARTICLE 38 — PROMOTING THE ACTION — VISIBILITY OF EU FUNDING

ARTICLE 38 — PROMOTING THE ACTION — VISIBILITY OF EU FUNDING
38.1  Communication activities by the beneficiaries
38.1.1 Obligation to promote the action and its results

The beneficiaries must promote the action and its results, by providing targeted information to multiple
audiences (including the media and the public) in a strategic and effective manner.

This does not change the dissemination obligations in Article 29, the confidentiality obligations in Article 36
or the security obligations in Article 37, all of which still apply.

Before engaging in a communication activity expected to have a mainstream media coverage the
beneficiaries must inform the Agency (see Article 52).

38.1.2 Information on EU funding — Obligation and right to use the EU emblem

Unless the Agency requests or agrees otherwise or unless it is impossible, any communication activity
related to the action (including in electronic form, via social media, etc.) and any infrastructure, equipment
and major results funded by the grant must:

(a) display the EU emblem and

(b) include the following text:

For communication activities: "This project has received funding from the European Union’s Horizon 2020 research
and innovation programme under the Marie Sktodowska-Curie grant agreement No [number]."

For infrastructure, equipment and major results: “This [infrastructure][equipment] [insert type of result] is part of a
project that has received funding from the European Union’s Horizon 2020 research and innovation programme
under the Marie Sktodowska-Curie grant agreement No [number].”

When displayed together with another logo, the EU emblem must have appropriate prominence.

For the purposes of their obligations under this Article, the beneficiaries may use the EU emblem without
first obtaining approval from the Agency.

This does not, however, give them the right to exclusive use.

Moreover, they may not appropriate the EU emblem or any similar trademark or logo, either by registration
or by any other means.

[...]
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6.2 Specific conditions for costs to be eligible

Costs are eligible, if they comply with the general conditions (see above) and the specific conditions set out
below for each of the following two budget categories:

.

1. Specific conditions for costs to be eligible

Article 6.2 refers to specific eligibility conditions applicable per budget category.

The MSCA MGAs have their own budget categories, with their own types of costs, conditions
for eligibility and rules for cost calculation.

For ease of reference, the annotations for Article 6.2 will summarise — for each budget category
— the information necessary to establish the eligible costs, i.e.

types of costs covered by the budget category
cost form under which the costs must be declared (for MSCA : unit costs)
conditions for eligibility

how the costs must be calculated.
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A. Costs for _the recruited researcher (A.1 Living allowance, A.2 Mobility allowance and A.3 Family
allowance) are eligible, if:

(@) the number of units declared:

(i) corresponds to the actual number of months spent by the recruited researcher on the research training
activities and

(ii) does not exceed [24][OPTION for GF: 36] months;
(b) the recruited researcher complies with the following conditions:

(i) be recruited by the beneficiary under an employment contract (or other direct contract with
equivalent benefits, including social security coverage) or — if not otherwise possible under national
law — under a fixed-amount-fellowship agreement with minimum social security coverage, including
for a period of secondment to a partner organisation;

(if) be employed full-time, unless the Agency has approved a part-time employment for personal or
family reasons (see Article 55), and

(iii) be working exclusively for the action;
(c) the costs have been fully incurred for the benefit of the recruited researcher.
This latter condition is met if:

{{{total remuneration costs (salaries, social security contributions, taxes and other costs included in the remuneration
under the employment contract or other direct contract) or total fixed-amount fellowship costs for the researcher
during the action

plus

total mobility costs (household, relocation and travel expenses and, if they must be paid under national law, taxes,
duties and social security contributions) for the researcher during the action}

plus

total family costs for the researcher during the action}
divided by

the number of actual units}.

is equal to or higher than the following amount:

{{amount per unit cost set out in Annex 2 as living allowance
plus
amount per unit cost set out in Annex 2 as mobility allowance}
plus

if it is due, amount per unit cost set out in Annex 2 as family allowance}.

m\
||

1. Costs for the recruited researcher: Types of costs — Cost form — Conditions for
eligibility — Cost calculation

1.1 What? This budget category covers the costs for the recruited researcher (by providing for:
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— for the family allowance:
amount per unit (see Annex 2) x number of implemented person-months

For partial months of recruitment, a pro-rata unit cost of 1/30 will be reimbursed for each
day (for ease of implementation, each month is considered to have 30 days).

Example: If the researcher spent 20 months and 15 days on the project, the calculation for the 15 days is:
15/30 = 0.5. In this case, insert '20.5" as number of person-months.

&
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1.3 The eligibility of the institutional costs is directly linked to and conditional on the eligibility of
the costs for the recruited researcher.

Institutional costs (research training and networking costs, management and indirect costs)
are eligible only if all the eligibility conditions for the recruited researcher are met. Person-
months which are not eligible for the budget category ‘costs for the recruited researcher’ are
also not eligible for the budget category ‘institutional costs’.

Institutional costs can NOT be claimed separately (e.g. management and indirect costs cannot
be claimed without living allowance, etc.).

1.4 The costs are calculated (automatically by the IT system) like the costs for recruited
researchers:

for the research, training and networking costs:

amount per unit (see Annex 2) x number of implemented person-months (declared for the researcher
cost)

for the management and indirect costs:

amount per unit (see Annex 2) x number of implemented person-months (declared for the researcher
cost)

6.3

6.4

Ineligible costs

‘Ineligible costs’ are:

(a) costs that do not comply with the conditions set out above (in Article 6.1), and in particular costs

incurred during suspension of the action implementation (see Article 49);

(b) costs reimbursed under another EU or Euratom grant (including grants awarded by a Member State

and financed by the EU or Euratom budget and grants awarded by bodies other than the Agency for
the purpose of implementing the EU or Euratom budget), in particular, management and indirect costs
if the beneficiary is already receiving an operating grant financed by the EU or Euratom budget in the
same period.

(c) [OPTION for cost categories explicitly excluded in the work programme: [insert name of excluded

cost category]].

Consequences of declaration of ineligible costs

Declared costs that are ineligible will be rejected (see Article 42).

This may also lead to any of the other measures described in Chapter 6.
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ARTICLE 32 — RECRUITMENT AND WORKING CONDITIONS FOR THE RECRUITED RESEARCHER

ARTICLE 32 — RECRUITMENT AND WORKING CONDITIONS FOR THE RECRUITED

RESEARCHER

32.1 Obligations towards the recruited researcher

The beneficiary must respect the following recruitment and working conditions for the researcher recruited

under the action:

(a) take all measures to implement the principles set out in the Commission Recommendation on the
European Charter for Researchers and the Code of Conduct for the Recruitment of Researchers and
ensure that the researcher is aware of them;

(b) ensure that the researcher enjoys at the place of the implementation at least the same standards and
working conditions as those applicable to local researchers holding a similar position;

(c) ensure that the employment contract, other direct contract or fixed-amount-fellowship agreement (see
Article 6) specifies:

()
(i)
(iii)

(iv)

v)

(vi)

(vii)

(viii)

(ix)

)

the name of the supervisor for the research training activities as indicated in Annex 1;
the starting date and duration of the research training activities under the action;

the monthly support for the researcher under this Agreement (in euro and, if relevant, in
the currency in which the remuneration is paid);

the obligation of the researcher to work exclusively for the action;

the obligation of the researcher not to receive for activities carried out in the frame of the
action, other incomes than those received from the beneficiary (or any other entity referred
to in Annex 1);

the obligation of the researcher to inform the beneficiary as soon as possible of any events
or circumstances likely to affect the Agreement (see Article 17);

the arrangements related to the intellectual property rights between the beneficiary and the
researcher — during implementation of the action and afterwards;

the obligation of the researcher to maintain confidentiality (see Article 36);

the obligation of the researcher to ensure the visibility of EU funding in communications
or publications and in applications for the protection of results (see Articles 27, 28, 29 and
38);

[OPTION for GF: the obligation of the researcher to carry out a mandatory return period
of 12 months at the premises of the beneficiary;]

(d) assist the researcher in the administrative procedures related to the recruitment;

(e) inform the researcher about:

- the description, conditions, location and the timetable for the implementation of the research
training activities under the action and the name of the supervisor;

- the rights and obligations of the beneficiary toward the researcher under this Agreement;

- the obligation of the researcher to complete and submit — at the end of the research training
activities — the evaluation questionnaire and — two years later — follow-up questionnaire
provided by the Agency;
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= Inform the beneficiary as soon as possible of any events or circumstances likely to affect
the GA (such as, significant changes to their career development plan or personal
circumstances affecting the foreseen activities)

= Comply with the arrangements related to the intellectual property rights
= Maintain confidentiality
=  Ensure the visibility of EU funding

The researcher must acknowledge funding under the MSCA in publications, communications
or patent applications.

=  Complete and submit — at the end of the training — the evaluation questionnaire and —
two years later — follow-up questionnaire provided by the Agency.
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ARTICLE 55 — AMENDMENTS TO THE AGREEMENT

ARTICLE 55 — AMENDMENTS TO THE AGREEMENT

55.1 Conditions

The Agreement may be amended, unless the amendment entails changes to the Agreement which would call
into question the decision awarding the grant or breach the principle of equal treatment of applicants.

Amendments may be requested by any of the parties.

The beneficiary may, in particular, request a change of the time spent on the action (part-time employment)
for personal or family reasons (including parental leave).

[...]

a

1. Amendments — Additional grounds for amendments: Change to part-time employment

For MSCA-IF, the beneficiary may request an amendment to change the time the researcher
spends on the action (i.e. from full-time to part-time, part-time to full-time or to a different
percentage of part-time), on personal or family grounds (including parental leave).

Such amendments are NOT possible for any other reasons (e.g. other professional
opportunities, etc.). In those cases, the beneficiary must request suspension of the action
implementation or termination of the action.
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ARTICLE 56a — TRANSFER OF THE AGREEMENT TO A NEW BENEFICIARY

ARTICLE 56a — TRANSFER OF THE AGREEMENT TO A NEW BENEFICIARY

56a.1 Conditions

The beneficiary may request that the research training activities are transferred to a new beneficiary, if there are
serious reasons affecting its capacity to implement the action (without being entitled to any additional EU
funding for doing so).

56a.2 Procedure
The beneficiary must formally notify a request for amendment to the Agency (see Article 55).

The request must include:

the reasons why;

the date the change takes effect;
- the opinion of the researcher and its supervisor;

- a proposal for the necessary changes, including — if necessary — the appointment of the new
supervisor and a statement from the new beneficiary to take over all rights and obligations under the
Agreement.

The change will take effect on the day set out in the amendment.
56a.3 Effects

If the request for amendment is accepted by the Agency, the Agreement will be amended to introduce the
necessary changes in order to reallocate the tasks of the former beneficiary (see Article 55).

In this case, the former beneficiary must:
- transfer immediately the remaining contribution to the new beneficiary and

- submit — within 30 days from the change — a ‘transfer report’, containing an overview of the
progress of the work and the individual financial statement (see Article 20).

The maximum grant amount will be split between the former beneficiary and the new beneficiary, on the basis
of the number of actual units in line with Article 6.

The maximum grant amount set out in Article 5.1 will be decreased if a lower country correction coefficient is
applicable to the new beneficiary.

The former and the new beneficiary must agree on arrangements concerning the management of intellectual
property rights and other issues under the Agreement.

If the Agency considers that the reasons provided do not justify the transfer, it will reject the request specifying
the grounds for the rejection.

m\
||

1. Transfer of the GA

MSCA-IF grants can be transferred to a new beneficiary.
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6.2 Specific conditions for costs to be eligible

Costs are eligible, if they comply with the general conditions (see above) and the specific conditions set out
below for each of the following two budget categories:

M\

1. Specific conditions for costs to be eligible

Article 6.2 refers to specific eligibility conditions applicable per budget category.

The MSCA MGAs have their own budget categories, with their own types of costs, conditions
for eligibility and rules for cost calculation.

For ease of reference, the annotations for Article 6.2 will summarise — for each budget category
— the information necessary to establish the eligible costs, i.e.

types of costs covered by the budget category
cost form under which the costs must be declared (for MSCA: unit costs)
conditions for eligibility

how the costs must be calculated.
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A. Costs for seconded staff members are eligible, if:

(@) the number of units declared:

(i)  corresponds to the actual number of months spent by the seconded staff members on the research
and innovation activities and

(i)  does not exceed 12 months (per seconded staff member);
(b) the seconded staff members comply — at the date of secondment — with the following conditions:
(i)  be one of the following:

- an ‘early stage researcher’ (i.e. in the first four years of his/her research career and not
have a doctoral degree);

- an ‘experienced researcher’ (i.e. in possession of a doctoral degree or have at least four
years of research experience), or

- administrative, managerial or technical staff supporting research and innovation
activities under the action, and

(i)  have been actively engaged in or linked to research and innovation activities for at least 6 months
at the beneficiary or a partner organisation;

(c) the secondment complies with the following conditions:
(i) last at least 1 month and no longer than 12 months;
(ii) be between:

- abeneficiary established in a EU Member State (or associated country®) and a beneficiary
established in another EU Member State (or associated country) from different sectors
(academic and non-academic) or

- a beneficiary established in a EU Member State (or associated country) and a partner
organisation established in a non-EU Member State (or non-associated country), and

(iii) the beneficiary or partner organisation sending the person is established in a country listed in
General Annex A of the Main Work Programme.

®  For the definition, see Article 2.1(3) of Regulation (EU) No 1290/2013 of the European Parliament and of the Council of 11 December 2013
laying down the rules for participation and dissemination in “Horizon 2020 - the Framework Programme for Research and Innovation (2014-
2020)” (‘Rules for Participation Regulation No 1290/2013°) (OJ L 347, 20.12.2013 p.81): ‘associated country’ means a third country
which is party to an international agreement with the Union, as identified in Article 7 of the H2020 Framework Programme Regulation No
1291/2013. Article 7 sets out the conditions for association of non-EU countries to Horizon 2020.

m\
||

1. Costs for seconded staff members: Types of costs — Cost form — Conditions for
eligibility — Cost calculation

1.1 What? This budget category covers the costs for the seconded staff members (by providing
for:
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on a doctoral programme (either in the country in which it was obtained or in which
s/he is recruited).

have already worked continuously for at least six months (full-time equivalent)
on research and innovation activities at the premises of the sending
beneficiary/partner organisation

Examples:
1. Mr X is employed by beneficiary Y as from 1 January 2014; Mr X will not be eligible for a
secondment from 1 March but would be eligible for secondment as from 1 July 2014.

2. Ms Y is employed 50% part-time by beneficiary X as from 1 January 2014. Ms Y will not be
eligible for a secondment from 1 July, but would be eligible for secondment as from 1 January
2015.

The type is NOT relevant — as long as it:
— complies with national law
— complies with internal practices and

— confers to the sending beneficiary/partner organisation the necessary legal
means in terms of controls and instructions to ensure the implementation
of the activities in line with GA obligations.

Example: A PhD-candidate can be seconded if s/he:
— is at least an early stage researcher (ESR)
- has been linked/actively engaged in the R&I activities of the sending
beneficiary/partner organisation for at least six months (full-time equivalent) and
—  will be covered by an appropriate contract allowing him/her to work full-time on the
R&I activities of the project during the secondment under the instructions of the
sending beneficiary/partner organisation.

e be incurred for secondments:

that last at least 1 month and no longer than 12 months

Splitting into several periods is allowed.

Example: If a secondment is split into two-week periods, the person-month may be claimed (since
the one-month minimum is satisfied). However, if the staff member participates only in the first
two-week period and the second one never takes place, the beneficiary may not claim any person-
months for the secondment.

Best practice: If the split is not already indicated in Annex 1, the coordinator should
inform the Agency before the secondment.

However, only splits within the same secondment (same staff, same sending
beneficiary/partner organisation, same hosting beneficiary/partner organisation) can
be added to reach the minimum duration of one month.

Example: Two secondments of two weeks of the same staff member to different organisations are
not eligible since the minimum duration of 1 month is not reached.

that are one of the following three:

¢ secondments between beneficiaries in different EU Member States (or
H2020 associated countries) and between different sectors, i.e. academic and
non-academic

Both elements must be fulfilled (i.e. location in different EU Member States or
H2020 associated countries AND different sectors (academic and non-academic
sector).

‘Academic sector’ means:

— public or private higher education establishments awarding
academic degrees
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amount per unit (see Annex 2) x number of months actually spent by the seconded staff members on the
research and innovation activities (including travel) (‘number of implemented person-months’)

For partial months of recruitment, a pro-rata unit cost of 1/30 will be reimbursed for each
day (for ease of implementation, each month is considered to have 30 days).

Example: A staff member is seconded from a beneficiary to a partner organisation from 12 March to 25

August. The calculation is five months (from 12 March to 11 August) plus 14/30 (for the 14 days from 12 to
25 August). In this case, insert '5.47" as number of person-months.

A
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1.3 The eligibility of the institutional costs is directly linked to and conditional on the eligibility of
the costs for seconded staff.

Institutional costs (research training and networking costs, management and indirect costs)
are eligible only if all the eligibility conditions for seconded staff are met. Person-months which
are not eligible for the budget category ‘costs for seconded staff’ are also not eligible for the
budget category ‘institutional costs’.

Institutional costs can NOT be claimed separately (e.g. management and indirect costs cannot
be claimed without top-up allowance).

1.4 The costs are calculated (automatically by the IT system) like the costs for seconded staff
members:

— for the research, training and networking costs:

amount per unit (see Annex 2) x number of implemented person-months (declared for the costs for
seconded staff)

- for the management and indirect costs:

amount per unit (see Annex 2) x number of implemented person-months (declared for the costs for
seconded staff)

6.3 Ineligible costs
‘Ineligible costs’ are:

(a) costs that do not comply with the conditions set out above (in Article 6.1), in particular costs incurred
during suspension of the action implementation (see Article 49);

(b) costs reimbursed under another EU or Euratom grant (including grants awarded by a Member State
and financed by the EU or Euratom budget and grants awarded by bodies other than the Agency for
the purpose of implementing the EU budget), in particular, management and indirect costs if the
beneficiary is already receiving an operating grant financed by the EU or Euratom budget in the
same period.

(c) [OPTION for cost categories explicitly excluded in the work programme: [insert name of excluded
cost category]].

6.4 Consequences of declaration of ineligible costs
Declared costs that are ineligible will be rejected (see Article 42).

This may also lead to any of the other measures described in Chapter 6.
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ARTICLE 32 — RECRUITMENT AND WORKING CONDITIONS FOR SECONDED STAFF MEMBERS

ARTICLE 32 — RECRUITMENT AND WORKING CONDITIONS FOR SECONDED STAFF
MEMBERS

32.1 Obligations towards seconded staff members

The beneficiaries must respect the following recruitment and working conditions for the seconded staff
member under the action:

(a) take all measures to implement the principles set out in the Commission Recommendation on the
European Charter for Researchers and the Code of Conduct for the Recruitment of Researchers and
ensure that the seconded staff members are aware of them;

(b) ensure that the rights and obligations of the seconded staff members remain unchanged during the
secondment;

(c) ensure that seconded staff members are reintegrated after the secondment;

(d) ensure that the seconded staff members enjoy at the place of the implementation at least the same
standards and working conditions as those applicable to local persons holding a similar position;

(e) ensure that the seconded staff members are covered by an appropriate medical insurance scheme;
(f) ensure that the staff members are seconded full-time;

(g) ensure that the seconded staff members have the relevant expertise for the action;

(h) inform the seconded staff members about:

- the description, conditions, location and the timetable for the implementation of the
secondment under the action;

- the rights and obligations of the beneficiary toward the seconded staff members under this
Agreement;

- the obligation of the seconded staff members to complete and submit — at the end of the
secondment — the evaluation questionnaire and — two years later — the follow-up
questionnaire provided by the Agency;

- the arrangements related to the intellectual property rights between the beneficiary and the
seconded staff members — during implementation of the secondment and afterwards;

- the obligation of the seconded staff members to maintain confidentiality (see Article 36);

- the obligation of the seconded staff members to ensure the visibility of EU funding in
communications or publications and in applications for the protection of results (see Articles
27, 28, 29 and 38);

(i) assist the seconded staff members in the administrative procedures related to their secondment;

(j) use the costs of seconded staff members (see Article 6) to contribute to their subsistence and
mobility.

32.2 Consequences of non-compliance
If a beneficiary breaches any of its obligations under this Article, the grant may be reduced (see Article 43).

Such breaches may also lead to any of the other measures described in Chapter 6.
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6.2 Specific conditions for costs to be eligible

Costs are eligible, if they comply with the general conditions (see above) and the specific conditions set out
below for each of the following two budget categories:

m\
||

1. Specific conditions for costs to be eligible

Article 6.2 refers to specific eligibility conditions applicable per budget category.

The MSCA MGAs have their own budget categories, with their own types of costs, conditions
for eligibility and rules for cost calculation.

For ease of reference, the annotations for Article 6.2 will summarise — for each budget category
— the information necessary to establish the eligible costs, i.e.

— types of costs covered by the budget category
— cost form under which the costs must be declared (for MSCA: unit costs)
— conditions for eligibility

— how the costs must be calculated.
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6.3 Ineligible costs
‘Ineligible costs’ are:
(a) costs that do not comply with the conditions set out above (in Article 6.1 and 6.2);

(b) costs reimbursed under another EU or Euratom grant (including grants awarded by a Member State
and financed by the EU or Euratom budget and grants awarded by bodies other than the Agency for
the purpose of implementing the EU or Euratom budget).

(c) [OPTION for cost categories explicitly excluded in the work programme: [insert name of excluded
cost category]].

6.4 Consequences of declaration of ineligible costs
Declared costs that are ineligible will be rejected (see Article 42).

This may also lead to any of the other measures described in Chapter 6.
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ARTICLE 15 — FINANCIAL SUPPORT TO OR IMPLEMENTATION OF [DOCTORAL] [FELLOWSHIP]

PROGRAMMES

ARTICLE 15 — FINANCIAL SUPPORT TO OR IMPLEMENTATION OF [DOCTORAL]

15.1

[FELLOWSHIP] PROGRAMMES

Rules for providing financial support to or implementation of [doctoral][fellowship]
programmes

15.1.1 The beneficiary must implement [doctoral][fellowship] programmes or provide financial support to
such programmes implemented by partner organisations, in accordance with the following conditions:

(a) types of programmes:

[OPTION for DPs: The programmes must concern research training activities for recruited researchers
that lead to the award of a doctoral degree (‘doctoral programmes’);]

[OPTION for FPs: The programmes must concern fellowships for research training activities for
recruited researchers (‘fellowship programmes’).

For fellowships where the main part of the research training activity does not take place in an EU
Member State or associated country, the return phase to an EU Member State or associated country may
not be more than 50 % of the total duration of the research training activity;]

(b) categories of persons that may be supported by the programmes:

[OPTION for DPs: The doctoral programmes must support researchers, who — at the time of
recruitment —:

are ‘early-stage researchers’ (i.e. in the first four years of their research careers and not have a
doctoral degree);

show transnational mobility by carrying out the research training activities in a country (or —
in case of international European interest organisations — in this organisation) where they have
not resided or carried out their main activity for more than 12 months in the 3 years immediately
prior to the recruitment, unless otherwise specified in Annex 1 for existing programmes;

are nationals or long-term residents of an EU Member State or associated country, in case of
research training activities carried out in a country other than an EU Member State or associated
country;

fulfil any additional conditions set out in Annex 1.]

[OPTION for FPs: The fellowship programmes must support researchers, who — at the time of
recruitment —:

are ‘experienced researchers’ (i.e. in possession of a doctoral degree or have at least four years
of research experience);

show transnational mobility by carrying out the research training activities in a country (or —
in case of international European interest organisations — in this organisation) where they have
not resided or carried out their main activity for more than 12 months in the 3 years immediately
prior to the recruitment, unless otherwise specified in Annex 1 for existing programmes;

are nationals or long-term residents of an EU Member State or associated country, in case of
research training activities carried out in a country other than an EU Member State or
associated country;

fulfil any additional conditions set out in Annex 1. ]
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Researchers that are already permanently employed by the entity where the research training activities
take place and that is recruiting them may not be supported.

(c) procedure and criteria for selecting researchers in the programmes:

[OPTION for DPs: Researchers must be selected following an open, transparent, merit-based, impartial
and equitable selection procedure, as described in Annex 1.

Vacancies must be internationally advertised and published (including on the web-sites requested by the
Agency).]

[OPTION for FP: Researchers must be selected following an open, transparent, merit-based, impartial
and equitable selection procedure, based on international peer review, as described in Annex 1.

Selection committees must bring together diverse expertise, have an adequate gender balance and include
members from other countries and with relevant experience to assess the candidates.

Fellowships must be granted via regular calls that are internationally advertised and published
(including on the web-sites requested by the Agency) and have fixed deadlines or regular cut-off dates.

There must be no more than 4 deadlines or cut-off dates per year.]

(d) conditions for the recruitment of researchers under the programmes:

- researchers must be recruited under an employment contract (or other direct contract with
equivalent benefits, including social security coverage) or — if not otherwise possible under
national law — under a fixed-amount-fellowship agreement with minimum social security
coverage;

- researchers must be recruited for at least 3 months;

- [OPTION for DPs: for researchers recruited under an employment contract (or other direct
contract with equivalent benefits, including social security): the total remuneration costs
(salaries, social security contributions, taxes and other costs included in the remuneration) for
each researcher per month are equal to or higher than EUR 2597.

For researchers recruited under a fixed-amount-fellowship agreement: the total costs of each
fixed-amount fellowship per month are equal to or higher than EUR 1298.50;]

- [OPTION for FPs: for researchers recruited under an employment contract (or other direct
contract with equivalent benefits, including social security): the total remuneration costs
(salaries, social security contributions, taxes and other costs included in the remuneration) for
each researcher per month are equal to or higher than EUR 3675.

For researchers recruited under a fixed-amount-fellowship agreement: the total costs of each
fixed-amount fellowship per month are equal to or higher than EUR 1837.50.]

15.1.2 In addition, the beneficiary must:

- take all measures to implement the principles set out in the Commission Recommendation on the
European Charter for Researchers and the Code of Conduct for the Recruitment of Researchers’
and ensure that the researchers are aware of them;

- ensure that researchers enjoy — wherever the research training activities take place — the same
standards of safety and occupational health as those of local researchers holding a similar position;

- ensure that researchers are provided with the means to carry out the research training activities
(including the infrastructure, equipment and products);

- ensure that researchers receive appropriate assistance in all administrative procedures before
national authorities;
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ensure that researchers are employed full-time, unless duly justified for reasons associated with
personal or family reasons;

ensure that researchers work exclusively on the research training activities;

ensure that the research training activities (including activities raising ethical issues and research
on human embryos or human embryonic stem cell) comply with the ethical principles set out in
Article 34;

ensure that the researchers are informed that they are ‘Marie Sktodowska-Curie fellows’;

ensure that researchers are paid in accordance with their contract (employment contract, other
direct contract or fixed-amount fellowship agreement);

ensure that the contract (employment contract, other direct contract or fixed-amount fellowship
agreement) complies with the provisions of this Agreement and specifies the research training
activities;

ensure that the contract (employment contract, other direct contract or fixed-amount fellowship
agreement) specifies arrangements relating to confidentiality and intellectual property rights (in
particular to access to background, use of foreground, promoting the action) — during the research
training activities and afterwards;

inform the researchers about their obligation to complete and submit — at the end of the research
training activities — the evaluation questionnaire and — two years later — follow-up
questionnaire provided by the Agency;

in case of third parties implementing the programmes: ensure that the Commission and the
Agency, the European Court of Auditors (ECA) and the European Anti-Fraud Office (OLAF) can
exercise their rights under Article 22 and 23 also towards those third parties;

[OPTIONS for DPs:

15.2

- ensure gender balance in the recruited researchers;

- appoint a supervisor with adequate experience to provide the researchers with academic support

and a career plan.]

Consequences of non-compliance

If a beneficiary breaches its obligations under Article 15.1.1, the costs of the researchers will be ineligible (see
Article 6) and will be rejected (see Article 42).

If the beneficiary breaches its obligations under Article 15.1.2, the grant may be reduced (see Article 43).

Such breaches may also lead to the application of any of the other measures provided for in Chapter 6.

7

Commission Recommendation No 251/2005/EC of 11 March 2005 on the European Charter for Researchers and on a Code of Conduct for

the Recruitment of Researchers (OJ L 75, 22.3.2005, p. 67).
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1. Providing financial support — Implementing doctoral/fellowship programmes

MSCA-COFUND provides support both for programmes implemented by the beneficiary itself or
programmes of partner organisations which the beneficiary funds by providing financial support.
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ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS

ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS

4.1 Estimated budget

The ‘estimated budget’ for the action is set out in Annex 2.

It contains the budget category, the estimated eligible costs and the form of costs (see Articles 5 and 6).
4.2 Budget transfers

Not applicable

'y

1. Budget category

The SME Ph 1 MGA does not use the budget categories of the General MGA.

Since these grants consist in a single lump sum, there is only one budget category.

Budget category of the SME Phl MGA:

= costs for the feasibility study (direct and indirect costs)

) The budget categories are relevant for the estimated budget (Article 4 and Annex 2), forms of costs (Article
5), cost eligibility rules (Article 6.2) and the cost declarations (i.e. financial statements; Article 20 and Annex 4).
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ARTICLE 18 — KEEPING RECORDS — SUPPORTING DOCUMENTATION

ARTICLE 18 — KEEPING RECORDS — SUPPORTING DOCUMENTATION

18.1 Obligation to keep records and other supporting documentation to support the costs declared

other supporting documentation to prove that the corresponding tasks or part of the action as described
in Annex 1 have been implemented properly. The beneficiary does not need to identify the actual eligible
costs covered or provide supporting documentation (such as accounting statements) to prove the amount
declared as the lump sum.

It must make them available upon request (see Article 17) or in the context of checks, reviews, audits or
investigations (see Article 22).

If there are on-going checks, reviews, audits, investigations, litigation or other pursuits of claims under the
Agreement (including the extension of findings; see Article 22), the beneficiary must keep the records and
other supporting documentation until the end of these procedures.

The beneficiary must keep the original documents. Digital and digitalised documents are considered
originals if they are authorised by the applicable national law. The Agency may accept non-original
documents if it considers that they offer a comparable level of assurance

18.2 Consequences of non-compliance

If the beneficiary breaches any of its obligations under this Article, costs insufficiently substantiated will
be ineligible (see Article 6) and will be rejected (see Article 42).

Such breaches may also lead to any of the other measures described in Chapter 6.

The beneficiary must — for a period of three years after the balance is paid — keep adequate records and

m\
||

1. Records and other supporting documentation

For SME Ph1 actions, beneficiaries do not need to keep full records on their actual costs; they only
need to keep the evidence (documentation, records) that the action’s tasks (as described in Annex
1) were properly carried out.

Examples: Evidence means documentation that proves that the tasks were carried out. Describing all the tasks
relating to the feasibility study is usually enough.
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ARTICLE 20 — REPORTING — PAYMENT REQUESTS

ARTICLE 20 — REPORTING — PAYMENT REQUESTS
20.1  Obligation to submit the report

The beneficiary must submit to the Agency (see Article 52) the final report set out in this Article. This
report includes the request for payment and must be drawn up using the forms and templates provided in the
electronic exchange system (see Article 52).

20.2 Reporting period

The action has one reporting period:
- RP1: from month 1 to month [X]
20.3  Periodic reports — Requests for interim payments
Not applicable
20.4  Final report — Request for payment of the balance

The beneficiary must submit to the Agency (see Article 52) — within 60 days following the end of the
reporting period — a final report, which includes the request for payment of the balance.

The final report must include the following:
(@) a ‘final technical report’ containing a summary with:
(i)  anoverview of the results;
(i) the conclusions on the action;

(ili)  the answers to the ‘questionnaire’, covering issues related to the action implementation
and the economic and societal impact, notably in the context of the Horizon 2020 key
performance indicators and the Horizon 2020 monitoring requirements.

(b) a ‘final financial report’ containing a ‘financial statement’ (see Annex 4), which includes the
request for payment of the balance.

The financial statement must detail the eligible costs (lump sum costs; see Article 6 and Annex 2).

Amounts which are not declared in the financial statement will not be taken into account by the
Agency.

The beneficiary must certify that:
- the information provided is full, reliable and true;

- the costs declared are eligible (i.e. that the action has been properly implemented; see
Acrticle 6);

- the costs (i.e. the proper implementation of the action) can be substantiated by adequate
records and supporting documentation (see Article 18) that will be produced upon request
(see Article 17) or in the context of checks, reviews, audits and investigations (see Article
22).

20.5 Information on cumulative expenditure incurred

Not applicable
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ARTICLE 21 — PAYMENTS AND PAYMENT ARRANGEMENTS

MONO-BENEFICIARY: ARTICLE 21 — PAYMENTS AND PAYMENT ARRANGEMENTS

21.1 Payments to be made

The following payments will be made to the beneficiary:
- one pre-financing payment;

- one payment of the balance, on the basis of the request for payment of the balance (see Article
20).

21.2 Pre-financing payment — Amount — Amount retained for the Guarantee Fund

The aim of the pre-financing is to provide the beneficiary with a float.
It remains the property of the EU until the payment of the balance.
The amount of the pre-financing payment will be EUR [insert amount (insert amount in words)].

The Agency will — except if Article 48 applies — make the pre-financing payment to the beneficiary
within 30 days, either from the entry into force of the Agreement (see Article 58) or from 10 days before the
starting date of the action (see Article 3), whichever is the latest.

An amount of EUR [insert amount (insert amount in words)], corresponding to 5% of the maximum grant
amount (see Article 5.1), is retained by the Agency from the pre-financing payment and transferred into the
‘Guarantee Fund’

21.3 Interim payments — Amount — Calculation

Not applicable

21.4  Payment of the balance — Amount — Calculation — Release of the amount retained for the
Guarantee Fund

The payment of the balance reimburses the remaining part of the eligible costs incurred by the beneficiary
for the implementation of the action.

If the total amount of earlier payments is greater than the final grant amount (see Article 5.3), the payment
of the balance takes the form of a recovery (see Article 44).

If the total amount of earlier payments is lower than the final grant amount, the Agency will pay the balance
within 90 days from receiving the final report (see Article 20.4), except if Articles 47 or 48 apply.

Payment is subject to the approval of the final report. Its approval does not imply recognition of the
compliance, authenticity, completeness or correctness of its content.

The amount due as the balance is calculated by the Agency by deducting the total amount of pre-financing
already made, from the final grant amount determined in accordance with Article 5.3:

{final grant amount (see Article 5.3)
minus

pre-financing made}.
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At the payment of the balance, the amount retained for the Guarantee Fund (see above) will be released
and:

- if the balance is positive: the amount released will be paid in full to the beneficiary together with
the amount due as the balance;

- if the balance is negative (payment of the balance taking the form of recovery): it will be deducted
from the amount released (see Article 44.1.2). If the resulting amount:

- s positive, it will be paid to the beneficiary
- is negative, it will be recovered.

The amount to be paid may however be offset — without the beneficiary’s consent — against any other
amount owed by the beneficiary to the Agency, the Commission or another executive agency (under the
EU or Euratom budget), up to the maximum EU contribution indicated, for the beneficiary, in the estimated
budget (see Annex 2).

21.5  Notification of amounts due
The Agency will formally notify to the beneficiary the amount due and specify the final grant amount.

In the case of reduction of the grant or recovery of undue amounts, the notification will be preceded by the
contradictory procedure set out in Articles 43 and 44.

[...]

MULTI-BENEFICIARY: ARTICLE 21 — PAYMENTS AND PAYMENT ARRANGEMENTS
[...]

21.4  Payment of the balance — Amount — Calculation — Release of the amount retained for the
Guarantee Fund

The payment of the balance reimburses the remaining part of the eligible costs incurred by the beneficiaries
for the implementation of the action.

If the total amount of earlier payments is greater than the final grant amount (see Article 5.3), the payment
of the balance takes the form of a recovery (see Article 44).

If the total amount of earlier payments is lower than the final grant amount, the Agency will pay the
balance within 90 days from receiving the final report (see Article 20.4), except if Articles 47 or 48 apply.

Payment is subject to the approval of the final report. Its approval does not imply recognition of the
compliance, authenticity, completeness or correctness of its content.

The amount due as the balance is calculated by the Agency by deducting the total amount of pre-
financing already made, from the final grant amount determined in accordance with Article 5.3:

{final grant amount (see Article 5.3)

minus

pre-financing made}.
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ARTICLE 36 — CONFIDENTIALITY

ARTICLE 36 — CONFIDENTIALITY
36.1  General obligation to maintain confidentiality

The parties must keep confidential any data, documents or other material (in any form) that is identified as
confidential at the time it is disclosed (‘confidential information’).

They may use confidential information to implement the Agreement.
The confidentiality obligations no longer apply if:
(a) the disclosing party agrees to release the other party;

(b) the information was already known by the recipient or is given to him without obligation of
confidentiality by a third party that was not bound by any obligation of confidentiality;

(c) the recipient proves that the information was developed without the use of confidential
information;

(d) the information becomes generally and publicly available, without breaching any confidentiality
obligation, or

(e) the disclosure of the information is required by EU or national law.
36.2  Consequences of non-compliance

If the beneficiary breaches any of its obligations under this Article, the grant may be reduced (see Article
43).

Such breaches may also lead to any of the other measures described in Chapter 6.

m\
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1. Confidential information

The SME Ph1l MGA foresees lighter provisions on confidentiality than the General MGA.
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ARTICLE 38 — PROMOTING THE ACTION — VISIBILITY OF EU FUNDING

ARTICLE 38 — PROMOTING THE ACTION — VISIBILITY OF EU FUNDING

38.1 Obligation to promote the action and its results — Information on EU funding — Obligation
and right to use the EU emblem — Disclaimer excluding Agency responsibility — Agency right
to use materials, documents or information

The beneficiary must promote the action and its results.
Any communication activity related to the action must:
(c) display the EU emblem and
(d) include the following text:

“This project has received funding from the [European Union’s Horizon 2020 research and
innovation programme][Euratom research and training programme 2014-2018] under grant
agreement No [number]”.

Any communication activity related to the action must indicate that it reflects only the author’s view and
that the Agency is not responsible for any use that may be made of the information it contains.

The Agency may use, for its own communication and publicising activities, information relating to the
action, documents notably summaries for publication and public deliverables as well as any other material
such as pictures or audio-visual material that it receives from the beneficiary (including in electronic
form).

The right to use the beneficiary’s materials, documents and information includes:

(@) use for its own purposes (in particular, making them available to persons working for the Agency
or any other EU institution, body, office or agency or body or institutions in EU Member States;
and copying or reproducing them in whole or in part, in unlimited numbers);

(b) distribution to the public (in particular, publication as hard copies and in electronic or digital
format, publication on the internet, as a downloadable or non-downloadable file, broadcasting by
any channel, public display or presentation, communicating through press information services, or
inclusion in widely accessible databases or indexes);

(c) editing or redrafting for communication and publicising activities (including shortening,
summarising, inserting other elements (such as meta-data, legends, other graphic, visual, audio or
text elements), extracting parts (e.g. audio or video files), dividing into parts, use in a
compilation);

(d) translation;

(e) giving access in response to individual requests under Regulation (EC) No 1049/2001, without
the right to reproduce or exploit;

(F) storage in paper, electronic or other form;
(g) archiving, in line with applicable document-management rules, and

(h) the right to authorise third parties to act on its behalf or sub-license the modes of exploitation set
out in points (b),(c),(d) and (f) to third parties if needed for the communication and publicising
activities of the Agency.

38.2 Consequences of non-compliance

If the beneficiary breaches any of its obligations under this Article, the grant may be reduced (see Article
43).

Such breaches may also lead to any of the other measures described in Chapter 6.
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.

1. Communication activities (by the beneficiaries) — Promoting the action — Visibility of
EU funding

The SME Phl MGA foresees lighter requirements for promoting the action and acknowledging EU
funding.
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ARTICLE 41 — DIVISION OF THE BENEFICIARY’S ROLES AND RESPONSIBILITIES —
RELATIONSHIP WITH COMPLEMENTARY BENEFICIARIES — RELATIONSHIP
WITH PARTNERS OF A JOINT ACTION

MONO-BENEFICIARY: ARTICLE 41 — DIVISION OF BENEFICIARIES’ ROLES AND
RESPONSIBILITIES — RELATIONSHIP WITH COMPLEMENTARY
BENEFICIARIES — RELATIONSHIP WITH PARTNERS OF A JOINT ACTION

41.1  Role and responsibility towards the Agency
The beneficiary has full responsibility for implementing the action and complying with the Agreement.
The beneficiary is itself responsible for:

(a) monitoring that the action is implemented properly (see Article 7);

(b) informing the Agency immediately of any events or circumstances likely to affect significantly or
delay the implementation of the action (see Article 17);

(c) submit the deliverables and the report to the Agency (see Articles 19 and 20);
(d) submit to the Agency in good time any documents or information required by it
and may not subcontract these tasks to any third party.
41.2  Internal division of roles and responsibilities

Not applicable

[...]

MULTI-BENEFICIARY: ARTICLE 41 — DIVISION OF BENEFICIARIES’ ROLES AND
RESPONSIBILITIES —  RELATIONSHIP WITH COMPLEMENTARY
BENEFICIARIES — RELATIONSHIP WITH PARTNERS OF A JOINT ACTION

41.1 Roles and responsibilities towards the Agency
The beneficiaries have full responsibility for implementing the action and complying with the Agreement.

The beneficiaries are jointly and severally liable for the technical implementation of the action as described
in Annex 1. If a beneficiary fails to implement its part of the action, the other beneficiaries become
responsible for implementing this part (without being entitled to any additional EU funding for doing so),
unless the Agency expressly relieves them of this obligation.

The financial responsibility of each beneficiary is governed by Articles 44, 45 and 46.
41.2 Internal division of roles and responsibilities
The internal roles and responsibilities of the beneficiaries are divided as follows:

(@)  Each beneficiary must:

(i) keep information stored in the Beneficiary Register (via the electronic exchange system) up to
date (see Article 17);

(if) inform the coordinator immediately of any events or circumstances likely to affect significantly
or delay the implementation of the action (see Article 17);
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ARTICLE 44 — RECOVERY OF UNDUE AMOUNTS

MONO-BENEFICIARY: ARTICLE 44 — RECOVERY OF UNDUE AMOUNTS
44.1 Amount to be recovered — Calculation — Procedure

The Agency will — at the payment of the balance or afterwards — claim back any amount that was paid,
but is not due under the Agreement.

44.1.1 Recovery after termination of a beneficiary’s participation
Not applicable
44.1.2 Recovery at payment of the balance

If the payment of the balance takes the form of a recovery (see Article 21.4), the Agency will formally
notify a ‘pre-information letter’ to the beneficiary:

- informing it of its intention to recover, the amount due as the balance and the reasons why;

- specifying that it intends to deduct the amount to be recovered from the amount retained for the
Guarantee Fund; and

- inviting it to submit observations within 30 days of receiving notification.

If no observations are submitted or the Agency decides to pursue recovery despite the observations it has
received, it will confirm recovery (together with the notification of amounts due; see Article 21.5) and:

- pay the difference between the amount to be recovered and the amount retained for the Guarantee
Fund, if the difference is positive or

- formally notify to the beneficiary a debit note for the difference between the amount to be
recovered and the amount retained for the Guarantee Fund, if the difference is negative. This note
will also specify the terms and the date for payment.

If payment is not made by the date specified in the debit note, the Agency will recover the amount:

(@) by offsetting it — without the beneficiary’s consent — against any amounts owed to the
beneficiary by the Agency, the Commission or another executive agency (from the EU or Euratom
budget).

In exceptional circumstances, to safeguard the EU’s financial interests, the Agency may offset
before the payment date specified in the debit note;

(b) by drawing on the Guarantee Fund. The Agency or the Commission will formally notify the
beneficiary the debit note on behalf of the Guarantee Fund and recover the amount:

(i) not applicable;

(ii) by taking legal action (see Article 57) or by adopting an enforceable decision under
Acrticle 299 of the Treaty on the Functioning of the EU (TFEU) and Article 79(2) of the
Financial Regulation No 966/2012.

If payment is not made by the date in the debit note, the amount to be recovered (see above) will be
increased by late-payment interest at the rate set out in Article 21.11, from the day following the payment
date in the debit note, up to and including the date the Agency or the Commission receives full payment of
the amount.

Partial payments will be first credited against expenses, charges and late-payment interest and then against
the principal.

Bank charges incurred in the recovery process will be borne by the beneficiary, unless Directive 2007/64/EC
applies.
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44.1.3 Recovery of amounts after payment of the balance

If, the revised final grant amount (see Article 5.4) is lower than the final grant amount, the beneficiary must
repay the difference to the Agency.

The Agency will formally notify a pre-information letter to the beneficiary:
- informing it of its intention to recover, the due amount and the reasons why and
- inviting it to submit observations within 30 days of receiving notification.

If no observations are submitted or the Agency decides to pursue recovery despite the observations it has
received, it will confirm the amount to be recovered and formally notify to the beneficiary a debit note.
This note will also specify the terms and the date for payment.

If payment is not made by the date specified in the debit note, the Agency will recover the amount:

(@) by offsetting it — without the beneficiary’s consent — against any amounts owed to the
beneficiary by the Agency, the Commission or another executive agency (from the EU or Euratom
budget).

In exceptional circumstances, to safeguard the EU’s financial interests, the Agency may offset
before the payment date specified in the debit note;

(b) by drawing on the Guarantee Fund. The Agency or the Commission will formally notify the
beneficiary the debit note on behalf of the Guarantee Fund and recover the amount:

() not applicable;

(i) by taking legal action (see Article 57) or by adopting an enforceable decision under
Acrticle 299 of the Treaty on the Functioning of the EU (TFEU) and Article 79(2) of
the Financial Regulation No 966/2012.

If payment is not made by the date in the debit note, the amount to be recovered (see above) will be
increased by late-payment interest at the rate set out in Article 21.11, from the day following the date for
payment in the debit note, up to and including the date the Agency or the Commission receives full payment
of the amount.

Partial payments will be first credited against expenses, charges and late-payment interest and then against
the principal.

Bank charges incurred in the recovery process will be borne by the beneficiary, unless Directive 2007/64/EC
applies.

MULTI-BENEFICIARY: ARTICLE 44 — RECOVERY OF UNDUE AMOUNTS
441 Amount to be recovered — Calculation — Procedure

The Agency will —at the payment of the balance or afterwards — claim back any amount that was paid, but
is not due under the Agreement.

44.1.1 Recovery after termination of a beneficiary’s participation

Not applicable
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44.1.2 Recovery at payment of the balance

If the payment of the balance takes the form of a recovery (see Article 21.4), the Agency will formally notify
a ‘pre-information letter’ to the coordinator:

- informing it of its intention to recover, the amount due as the balance and the reasons why;

- specifying that it intends to deduct the amount to be recovered from the amount retained for the
Guarantee Fund and

- inviting the coordinator to submit observations within 30 days of receiving notification.

If no observations are submitted or the Agency decides to pursue recovery despite the observations it has
received, it will confirm recovery (together with the notification of amounts due; see Article 21.5) and:

- pay the difference between the amount to be recovered and the amount retained for the Guarantee
Fund, if the difference is positive or

- formally notify to the coordinator a debit note for the difference between the amount to be
recovered and the amount retained for the Guarantee Fund, if the difference is negative. This note
will also specify the terms and the date for payment.

If the coordinator does not repay the Agency by the date in the debit note, the Agency or the Commission
will recover the amount:

(@) by offsetting it — without the coordinator’s consent — against any amounts owed to the
coordinator by the Agency, the Commission or another executive agency (from the EU or Euratom
budget).

In exceptional circumstances, to safeguard the EU’s financial interests, the Agency may offset
before the payment date specified in the debit note;

(b) by drawing on the Guarantee Fund. The Agency or the Commission will formally notify the
coordinator the debit note on behalf of the Guarantee Fund and recover the amount:

(1)  notapplicable;

(i) by taking legal action (see Article 57) or by adopting an enforceable decision under
Article 299 of the Treaty on the Functioning of the EU (TFEU) and Article 79(2) of the
Financial Regulation No 966/2012.

If payment is not made by the date in the debit note, the amount to be recovered (see above) will be
increased by late-payment interest at the rate set out in Article 21.11, from the day following the payment
date in the debit note, up to and including the date the Agency or the Commission receives full payment of
the amount.

Partial payments will be first credited against expenses, charges and late-payment interest and then against
the principal.

Bank charges incurred in the recovery process will be borne by the coordinator, unless Directive
2007/64/EC applies.

44.1.3 Recovery of amounts after payment of the balance

If the revised final grant amount (see Article 5.4) is lower than the final grant amount, the coordinator must
repay the difference to the Agency.

The Agency will formally notify a pre-information letter to the coordinator:

- informing it of its intention to recover, the due amount and the reasons why and

- inviting it to submit observations within 30 days of receiving notification.
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ARTICLE 50 — TERMINATION OF THE AGREEMENT OR OF THE PARTICIPATION OF ONE OR
MORE BENEFICIARIES

MONO-BENEFICIARY: ARTICLE 50 — TERMINATION OF THE AGREEMENT
50.1  Termination of the Agreement, by the beneficiary
50.1.1 Conditions and procedure
The beneficiary may terminate the Agreement.
The beneficiary must formally notify termination to the Agency (see Article 52), stating:
- the reasons why and
- the date the termination will take effect. This date must be after the notification.

If no reasons are given or if the Agency considers the reasons do not justify termination, the Agreement will be
considered to have been ‘terminated improperly’.

The termination will take effect on the day specified in the notification.
50.1.2 Effects

The beneficiary must submit — within 60 days from when termination takes effect — the final report (see
Acrticle 20).

If the Agency does not receive the report within the deadline (see above), no costs will be reimbursed.

The Agency will calculate the final grant amount (see Article 5.3) and the balance (see Article 21), on the
basis of the report submitted, the eligible costs and compliance with other obligations under the Agreement.

In case of improper termination, the grant will be reduced by 100% (see Article 43).

50.2  Termination of the participation of one or more beneficiaries, by the beneficiaries
Not applicable
50.3 Termination of the Agreement, by the Agency
50.3.1 Conditions
The Agency may terminate the Agreement if:
(@) not applicable;

(b) a change to the beneficiary’s legal, financial, technical, organisational or ownership situation is likely
to substantially affect or delay the implementation of the action or calls into question the decision to
award the grant;

(c) not applicable;

(d) implementation of the action is prevented by force majeure (see Article 51) or suspended by the
beneficiary (see Article 49.1) and either:

(i)  resumption is impossible, or

(i) the necessary changes to the Agreement would call into question the decision awarding the
grant or breach the principle of equal treatment of applicants;

(e) the beneficiary is declared bankrupt, being wound up, having its affairs administered by the courts, has
entered into an arrangement with creditors, has suspended business activities, or is subject to any other
similar proceedings or procedures under national law;

514



H2020 AGA — Annotated Model Grant Agreement: V2.1 - 30 October 2015 MGA SME Ph 1

(f) the beneficiary (or a natural person who has the power to represent or take decisions on its behalf) has
been found guilty of professional misconduct, proven by any means;

(9) the beneficiary does not comply with the applicable national law on taxes and social security;
(h) the action has lost scientific or technological relevance;

(i) not applicable;

(j) not applicable;

(K) the beneficiary (or a natural person who has the power to represent or take decisions on its behalf) has
committed fraud, corruption, or is involved in a criminal organisation, money laundering or any other
illegal activity affecting the EU’s financial interests;

(I) the beneficiary (or a natural person who has the power to represent or take decisions on its behalf) has
— in the award procedure or under the Agreement — committed:

(i)  substantial errors, irregularities, fraud or

(i)  serious breach of obligations, including improper implementation of the action,
submission of false information, failure to provide required information, breach of ethical
principles;

(m) the beneficiary has committed — in other EU or Euratom grants awarded to it under similar
conditions — systemic or recurrent errors, irregularities, fraud or serious breach of obligations that
have a material impact on this grant (‘extension of findings from other grants to this grant’).

50.3.2 Procedure
Before terminating the Agreement, the Agency will formally notify the beneficiary:
- informing it of its intention to terminate and the reasons why and

- inviting it, within 30 days of receiving notification, to submit observations and — in case of Point (L.ii)
above — to inform the Agency of the measures to ensure compliance with the obligations under the
Agreement.

If the Agency does not receive observations or decides to pursue the procedure despite the observations it has
received, it will formally notify to the beneficiary confirmation of the termination and the date it will take
effect. Otherwise, it will formally notify that the procedure is not continued.

The termination will take effect:

- for terminations under Points (b), (e), (g), (h), (j), and (l.ii) above: on the day specified in the
notification of the confirmation (see above);

- for terminations under Points (d), (f), (i), (k), (I.i) and (m) above: on the day after the notification of
the confirmation is received by the beneficiary.

50.3.3  Effects

The beneficiary must — within 60 days from when termination takes effect — submit the final report (see
Article 20).

If the Agency does not receive the report within the deadline (see above), no costs will be reimbursed.
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The Agency will calculate the final grant amount (see Article 5.3) and the balance (see Article 21), on the basis
of the report submitted, the eligible costs and compliance with other obligations under the Agreement.

This does not affect the Agency’s right to reduce the grant (see Article 43) or to impose administrative and
financial penalties (Article 45).

The beneficiary may not claim damages due to termination by the Agency (see Article 46).

MULTI-BENEFICIARY: ARTICLE 50 — TERMINATION OF THE AGREEMENT OR OF THE
PARTICIPATION OF ONE OR MORE BENEFICIARIES

50.1 Termination of the Agreement, by the beneficiaries

50.1.1 Conditions and procedure

The beneficiaries may terminate the Agreement.

The coordinator must formally notify termination to the Agency (see Article 52), stating:
- the reasons why and
- the date the termination will take effect. This date must be after the notification.

If no reasons are given or if the Agency considers the reasons do not justify termination, the Agreement will be
considered to have been ‘terminated improperly’.

The termination will take effect on the day specified in the notification.
50.1.2 Effects

The coordinator must submit — within 60 days from when termination takes effect — the final report (see
Acrticle 20).

If the Agency does not receive the report within the deadline (see above), no costs will be reimbursed.

The Agency will calculate the final grant amount (see Article 5.3) and the balance (see Article 21), on the
basis of the report submitted, the eligible costs and compliance with other obligations under the Agreement.

In case of improper termination, the grant will be reduced by 100% (see Article 43).

50.2  Termination of the participation of one or more beneficiaries, by the beneficiaries
50.2.1 Conditions and procedure

The participation of one or more beneficiaries may be terminated by the coordinator, on request of the
beneficiary concerned or on behalf of the other beneficiaries.

The coordinator must formally notify termination to the Agency (see Article 52) and inform the beneficiary
concerned.

If the coordinator’s participation is terminated without its agreement, the formal notification must be done by
another beneficiary (acting on behalf of the other beneficiaries).

The notification must include:
- the reasons why;
- the opinion of the beneficiary concerned (or proof that this opinion has been requested in writing);

- the date the termination takes effect. This date must be after the notification, and
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- arequest for amendment (see Article 55), with a proposal for reallocation of the tasks (see Annex 1)
and, if necessary, the addition of one or more new beneficiaries (see Article 56). If termination takes
effect after the period set out in Article 3, no request for amendment must be included unless the
beneficiary concerned is the coordinator. In this case, the request for amendment must propose a new
coordinator.

If this information is not given or if the Agency considers that the reasons do not justify termination, the
participation will be considered to have been terminated improperly.

The termination will take effect on the day specified in the notification.
50.2.2 Effects

If the request for amendment is rejected by the Agency (because it calls into question the decision awarding the
grant or breaches the principle of equal treatment of applicants) the Agreement may be terminated according to
Avrticle 50.3.1(c).

If the request for amendment is accepted by the Agency, the Agreement is amended to introduce the necessary
changes (see Article 55).

Improper termination may lead to a reduction of the grant (see Article 43) or termination of the Agreement (see
Avrticle 50).

After termination, the concerned beneficiary’s obligations (in particular Articles 20, 22, 23, 36, 38 and 40)
continue to apply.

50.3 Termination of the Agreement or of the participation of one or more beneficiaries, by the Agency
50.3.1 Conditions
The Agency may terminate the Agreement or the participation of one or more beneficiaries, if:

(a) one or more beneficiaries do not accede to the Agreement (see Article 56);

(b) a change to their legal, financial, technical, organisational or ownership situation [(or those of its
linked third parties)] is likely to substantially affect or delay the implementation of the action or calls
into question the decision to award the grant;

(c) following termination of participation for one or more beneficiaries (see above), the necessary changes
to the Agreement would call into question the decision awarding the grant or breach the principle of
equal treatment of applicants (see Article 55);

(d) implementation of the action is prevented by force majeure (see Article 51) or suspended by the
coordinator (see Article 49.1) and either:

(i) resumption is impossible, or

(i)  the necessary changes to the Agreement would call into question the decision awarding the
grant or breach the principle of equal treatment of applicants;

(e) a beneficiary is declared bankrupt, being wound up, having its affairs administered by the courts, has
entered into an arrangement with creditors, has suspended business activities, or is subject to any other
similar proceedings or procedures under national law;

(f) a beneficiary (or a natural person who has the power to represent or take decisions on its behalf) has
been found guilty of professional misconduct, proven by any means;
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(9) a beneficiary does not comply with the applicable national law on taxes and social security;
(h) the action has lost scientific or technological relevance;

(i) not applicable;

(1) not applicable;

(k) a beneficiary (or a natural person who has the power to represent or take decisions on its behalf) has
committed fraud, corruption, or is involved in a criminal organisation, money laundering or any
other illegal activity affecting the EU’s financial interests;

() a beneficiary (or a natural person who has the power to represent or take decisions on its behalf) has
— in the award procedure or under the Agreement — committed:

(i) substantial errors, irregularities, fraud or

(if) serious breach of obligations, including improper implementation of the action, submission
of false information, failure to provide required information, breach of ethical principles;

(m) a beneficiary has committed — in other EU or Euratom grants awarded to it under similar
conditions — systemic or recurrent errors, irregularities, fraud or serious breach of obligations that
have a material impact on this grant (‘extension of findings from other grants to this grant’).

50.3.2 Procedure

Before terminating the Agreement or participation of one or more beneficiaries, the Agency will formally
notify the coordinator:

- informing it of its intention to terminate and the reasons why and

- inviting it, within 30 days of receiving notification, to submit observations and — in case of Point
(I.if) above — to inform the Agency of the measures to ensure compliance with the obligations
under the Agreement.

If the Agency does not receive observations or decides to pursue the procedure despite the observations it
has received, it will formally notify to the coordinator confirmation of the termination and the date it will
take effect. Otherwise, it will formally notify that the procedure is not continued.

The termination will take effect:

- for terminations under Points (b), (c), (e), (9), (h), (j), and (l.ii) above: on the day specified in the
notification of the confirmation (see above);

- for terminations under Points (a), (d), (f), (i), (k), (l.i) and (m) above: on the day after the
notification of the confirmation is received by the coordinator.

50.3.3  Effects
(@ for termination of the Agreement:

The coordinator must — within 60 days from when termination takes effect —, submit the final report
(see Article 20).

If the Agency does not receive the report within the deadline (see above), no costs will be reimbursed

The Agency will calculate the final grant amount (see Article 5.3) and the balance (see Article 21), on
the basis of the report submitted, the eligible costs and compliance with other obligations under the
Agreement.
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ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS

ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS
4.1 Estimated budget
The ‘estimated budget’ for the action is set out in Annex 2.

It contains the estimated eligible costs and the forms of costs, broken down by beneficiary [(and linked
third party)] and budget category (see Articles 5, 6, [and 14]).

[...]

a

1. Budget categories

The SME Ph2 MGA uses the same budget categories as the General MGA.

Budget categories of the SME Ph2 MGA:
= direct personnel costs
= costs for employees (or equivalent)
= costs for natural persons working under a direct contract
= costs of personnel seconded by a third party against payment
= costs for SME owners without salary
= costs for beneficiaries that are natural persons without salary
= direct costs of subcontracting
= direct costs of providing financial support to third parties (if option applies)
= other direct costs
= travel costs and related subsistence allowances
= equipment costs
= costs of other goods and services
= capitalised and operating costs of large research infrastructure
= indirect costs

= specific cost categories (if option applies).
Thus, the SME Ph2 MGA does NOT have:

— personnel costs for providing trans-national access to research infrastructure
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ARTICLE 5 — GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATE AND FORMS OF
COSTS

ARTICLE 5— GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATE AND FORMS
OF COSTS

[...]

5.2 Form of grant, reimbursement rate and forms of costs

The grant reimburses 70% of the action’s eligible costs (see Article 6) (‘reimbursement of eligible costs
grant’) (see Annex 2).

The estimated eligible costs of the action are EUR [insert amount (insert amount in words)].
Eligible costs (see Article 6) must be declared under the following forms (‘forms of costs’):

(@) for direct personnel costs [(excluding direct personnel costs covered by the unit cost under Point

6.
V)l
- asactually incurred costs (‘actual costs’) or

- on the basis of an amount per unit calculated by the beneficiary in accordance with its usual
cost accounting practices (‘Unit costs”).

Personnel costs for SME owners or beneficiaries that are natural persons not receiving a salary
(see Atrticle 6.2, Points A.4 and A.5) must be declared on the basis of the amount per unit set out in
Annex 2 (unit costs);

(b) for direct costs of subcontracting [(excluding subcontracting costs covered by the unit cost under
Point (f))]": as actually incurred costs (actual costs);

(c) for direct costs of providing financial supg)ort to third parties [(excluding costs of financial support
covered by the unit cost under Point (f))]": [OPTION to be used if Article 15 applies: as actually
incurred costs (actual costs);][OPTION: not applicable;]

(d) for other direct costs [(excluding other direct costs covered by the unit cost under Point (f))]°: as
actually incurred costs (actual costs);

(e) for indirect costs [(excluding indirect costs covered by the unit cost under Point (f))]*%: on the basis
of a flat-rate of 25% of the eligible direct costs, from which are excluded the costs set out in Article 6,
Point E (‘flat-rate costs”)[;]1[.]

() [OPTION for specific unit costs (if unit cost foreseen by Commission decision and applicable to the
grant): for [insert name of specific cost category(ies)™]:on the basis of the amount(s) per unit set
out in Annex 2 (unit costs).]

[OPTION: specific cost category(ies): not applicable.]

To be used only if option in Point (f) is used.

To be used only if option in Point (f) is used.

To be used only if option in Point (f) is used.

To be used only if option in Point (f) is used.

To be used only if option in Point (f) is used

Insert precise name of the costs (as in the Commission decision authorising the use of the unit cost/lump-sum). For example: ‘access
costs for providing trans-national access to research infrastructures’;, ‘costs for clinical studies’; ‘costs for energy efficiency measures in
buildings’.

Annex 2 must clearly show, for the beneficiary (and each linked third party) concerned, all the parameters for the unit cost (i.e. the
unit(s), the amount(s) per unit, the research installation/infrastructure for which it is used, the clinical study for which it is used, etc.).

© ® N o
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ARTICLE 13 — IMPLEMENTATION OF ACTION TASKS BY SUBCONTRACTORS

ARTICLE 13— IMPLEMENTATION OF ACTION TASKS BY SUBCONTRACTORS
13.1 Rules for subcontracting action tasks

13.1.1 If necessary to implement the action, the beneficiary may award subcontracts covering the
implementation of certain action tasks described in Annex 1.

The beneficiary must award the subcontracts ensuring the best value for money or, if appropriate, the lowest
price. In doing so, it must avoid any conflict of interests (see Article 35).

[OPTION for actions involving PCP or PPI: In addition, for the pre-commercial procurement (PCP) or
procurement of innovative solutions (PPI), the beneficiary must follow a transparent and non-discriminatory
procedure, including at least the following:

(a) an ‘open market consultation’ published in the Official Journal of the European Union via a ‘prior
information notice (PIN)’ and promoted and advertised widely;

(b) a ‘contract notice’ allowing for a time-limit for receipt of tenders of at least 2 months, published in
the Official Journal of the European Union and promoted and advertised widely;

(c) a ‘request for tenders’ based on functional or performance-based specifications (that take into
account the outcome of the open market consultation) and describing the practical set-up for the
implementation of the subcontract(s);

(d) an objective and non-discriminatory evaluation of the tenders and award of subcontract(s);
(e) a ‘contract award notice’ published in the Official Journal of the European Union.

The beneficiary must also ensure that every prior information notice, contract notice or contract award
notice published in relation to the subcontracting includes the following disclaimer:

‘This procurement receives funding under the European Union’s Horizon 2020 research and
innovation programme under the grant agreement No [number]). The EU is however not
participating as a contracting authority in this procurement.’ ]

[OPTION only for actions involving PPI: Participation in PPI tendering procedures must be open on equal
terms to tenderers from EU Member States, associated countries® and other countries with which the EU
has an agreement in the field of public procurement. If the WTO Government Procurement Agreement
applies, PPI subcontracts must also be open to tenderers from States that have ratified this agreement.

If the procurement of the innovative solution (PPI) consists (and is limited to) buying a set of prototypes
and/or test products that were developed during a preceding PCP Cofund action, the beneficiary does not
need to make an open market consultation, contract notice and contract award notice under Points (a), (b)
and (e) above. In this case, it must make a request for tenders from at least three providers (including the
providers that participated in the preceding PCP), in accordance with the negotiated procedure without
publication under Directives 2004/18/EC and 2004/17/EC ]

[OPTION only for actions involving PCP: Subcontracts for pre-commercial procurement must provide for
the following:

- the ownership, by the subcontractors, of the intellectual property rights on the results that they
generate;

- the right of the buyer to access results as well as the background necessary to use the results — on
a royalty-free basis — for its own use;

- the right of the buyer to grant (or to require the subcontractors to grant) non-exclusive licences to
third parties to exploit the results — under fair and reasonable conditions — (without the right to
sub-licence);
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V.2 H2020 MGA ERA-NET Cofund: Annotations

ARTICLE 2 — ACTION TO BE IMPLEMENTED [— COMPLEMENTARY GRANT] [— JOINTLY

FUNDED ACTION]

MGA ERA-NET Cofund

ARTICLE 2 — ACTION TO BE IMPLEMENTED [— COMPLEMENTARY GRANT] [— JOINTLY
FUNDED ACTION]

The grant is awarded for the action entitled [insert title of the action] — [insert acronym] (‘action’), as
described in Annex 1.

[OPTION for complementary grants if foreseen in the work programme: The grant is a ‘complementary
grant’ to [the grant agreement(s) under the call(s) for proposals [call identifier(s): H2020 — theme —]]

a

[the following complementary grant agreement(s) No(s):

[OPTION for joint actions (joint call with a third country or an international organisation): The action is

third country or international organisation action], as described in Annex 1.]

- [insert number] [insert acronym]

- [insert number] [insert acronym]].]

jointly funded action” which must be coordinated with the %oint action’ called [insert the name of the

m\
||

1. ERA-NET Cofund actions

Wh

at? ERA-NET Cofund funds:

— a joint call for proposals for trans-national projects (and additional joint activities) by
regional/national research and innovation programmes (— implemented or funded by the
beneficiaries).

‘Funded by the beneficiaries’” means funded by providing financial support to third parties.
This is normally the case if the beneficiaries are ‘research funders’ and cash contributions
are received from national programmes. In this case, the beneficiaries launch a call for
proposals, resulting in grants for third parties. Most ERA-NET Cofund actions are
implemented in this way.

‘Implemented by the beneficiaries’” means that the beneficiaries implement the trans-
national projects themselves. This is normally the case for governmental research
organisations implementing a research programme based on institutional funding (i.e. not
project-based funding). In this case, the co-funded call for proposals is based on in-kind
contributions from their institutional funding and the beneficiaries then carry out the
selected trans-national projects themselves, either fully or partially.

Only one funded call per GA.
and

— optional: additional activities related to the coordination of national/regional research and
innovation programmes.

The additional activities must relate to the coordination of public research and innovation
programmes and should focus on preparing and implementing joint activities (including
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ARTICLE 3 — DURATION AND STARTING DATE OF THE ACTION

ARTICLE 3— DURATION AND STARTING DATE OF THE ACTION

The duration of the action will be 60 months as of [OPTION by default: the first day of the month
following the date the Agreement enters into force (see Article 58)] [OPTION if needed for the action:
[insert date]]’ (‘starting date of the action”).

4 This date must be the first day of a month and it must be later than the date of entry into force of the agreement, unless authorised
otherwise by the authorising officer, if the applicant can demonstrate the need to start the action before the entry into force of the grant
agreement, or the need to start the action on another day than the first day of the month. In any case, the starting date should not be earlier
than the date of the submission of the grant application (Article 130 FR).

]

1. Action duration

For ERA-NET Cofund actions, the action duration is usually 60 months. (This relatively long time
is needed because these actions include call preparation, launch of the call, proposal submission
and evaluation, the selection decision, and implementation of the selected transnational projects
— which typically takes 36 months.)

If implementation of the action is justifiably delayed, the consortium may request an extension
(i.e. request an amendment extending the duration; see Article 55). Normally, the action’s
duration can NOT however exceed 72 months.
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ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS

ARTICLE 4 — ESTIMATED BUDGET AND BUDGET TRANSFERS
4.1 Estimated budget
The ‘estimated budget’ for the action is set out in Annex 2.

It contains the estimated eligible costs and the forms of costs, broken down by beneficiary [(and linked third
party)] and budget category (see Articles 5, 6, [and 14]). [OPTION to be used if Article 9 applies: It also
contains the estimated costs of the beneficiaries not receiving EU funding (see Article 9).]

1. Budget categories

The ERA-NET Cofund MGA uses its own budget categories.

Budget categories of the ERA-NET Cofund MGA:
= direct costs related to trans-national projects

= direct costs of providing financial support to third parties implementing trans-national
projects

= direct costs for the implementation of trans-national projects by the beneficiaries:

= direct personnel costs for the implementation of trans-national projects by the
beneficiaries

= costs for employees (or equivalent)
= costs for natural persons working under a direct contract
= costs of personnel seconded by a third party against payment

= direct costs of subcontracting for the implementation of trans-national projects by
the beneficiaries

= other direct costs for the implementation of trans-national projects by the
beneficiaries

= travel costs and related subsistence allowances
= equipment costs
= costs of other goods and services
= capitalised and operating costs of large research infrastructure
= direct coordination costs for additional activities
® indirect costs
Thus, the ERA-NET Cofund MGA does NOT have:
— personnel costs for SME owners without salary
— personnel costs for beneficiaries that are natural persons without salary
— personnel costs for providing trans-national or virtual access to research infrastructure

— specific cost categories.
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& The budget categories are relevant for the estimated budget (Article 4 and Annex 2), forms of costs (Article
5), cost eligibility rules (Article 6.2) and the cost declarations (i.e. financial statements; Article 20 and Annex 4).
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ARTICLE 5 — GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATE AND FORMS OF
COSTS

ARTICLE 5 — GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATE AND FORM
OF COSTS

5.1 Maximum grant amount

The ‘maximum grant amount’ is EUR [insert amount (insert amount in words)].

5.2 Form of grant, reimbursement rate and forms of costs

The grant reimburses [...%] of the action’s eligible costs (see Article 6) (‘reimbursement of eligible costs
grant’) (see in Annex 2).

The estimated eligible costs of the action are EUR [insert amount (insert amount in words)].

Eligible costs (see Article 6) must be declared under the following forms (‘forms of costs’):

(a) for costs of providing financial support to third parties implementing trans-national projects:
as actually incurred costs (‘actual costs’);

(b) for direct personnel costs for the implementation of trans-national projects by the
beneficiaries:

- asactually incurred costs (actual costs) or

- on the basis of an amount per unit calculated by the beneficiary in accordance with its usual
cost accounting practices (‘unit costs’).

(c) for direct costs of subcontracting for the implementation of trans-national projects by the
beneficiaries: as actually incurred costs (actual costs);

(d) for other direct costs for the implementation of trans-national projects by the beneficiaries: as
actually incurred costs (actual costs);

(e) for direct coordination costs for additional activities: on the basis of the amount per unit set out
in Annex 2 (unit costs);

(f) for indirect costs: on the basis of a flat-rate applied as set out in Point C of Article 6.2 (‘flat-rate
costs’).

m\
||

1. Maximum grant amount — Estimated eligible costs

The maximum grant amount and the estimated eligible costs are fixed in Article 5 at grant
signature.

At the end of reporting period 1, the beneficiaries must however make an amendment, to adjust
the initial budget (i.e. Annex 2, estimated eligible and, if needed, maximum grant amount) down
to the amount justified by the selection list and the commitments to fund.
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A. Direct costs related to trans-national projects

A.1 Direct costs of providing financial support to third parties implementing trans-national projects
are eligible if the conditions set out in Article 15.1.1 are met.

A.2 Direct costs for the implementation of trans-national projects by the beneficiaries are eligible, if
they comply with the conditions set out in Article 15.1.1 and the following:

A.2.1 Direct personnel costs for the implementation of trans-national projects by the beneficiaries

Types of eligible personnel costs

A.2.1.1 Personnel costs are eligible, if they are related to personnel working for the beneficiary under an
employment contract (or equivalent appointing act) and assigned to the implementation of trans-national
projects (‘costs for employees (or equivalent)’). They must be limited to salaries (including during parental
leave), social security contributions, taxes and other costs included in the remuneration, if they arise from
national law or the employment contract (or equivalent appointing act).

Beneficiaries that are non-profit legal entities® may also declare as personnel costs additional remuneration
for personnel assigned to the implementation of trans-national projects (including payments on the basis of
supplementary contracts regardless of their nature), if:

(a) it is part of the beneficiary’s usual remuneration practices and is paid in a consistent manner
whenever the same kind of work or expertise is required,;

(b) the criteria used to calculate the supplementary payments are objective and generally applied by the
beneficiary, regardless of the source of funding used.

Additional remuneration for personnel assigned to the implementation of trans-national projects is eligible
up to the following amount:

(a) if the person works full time and exclusively on the implementation of trans-national projects during
the full year: up to EUR 8000;

(b) if the person works exclusively on the implementation of trans-national projects but not full-time or
not for the full year: up to the corresponding pro-rata amount of EUR 8000, or

(c) if the person does not work exclusively on the implementation of trans-national projects: up to a
pro-rata amount calculated as follows:
{{EUR 8000
divided by
the number of annual productive hours (see below)},
multiplied by
the number of hours that the person has worked on the trans-national projects during the year}.

A.2.1.2 The costs for natural persons working under a direct contract with the beneficiary other than an
employment contract are eligible personnel costs, if:

(@) the person works under the beneficiary’s instructions and, unless otherwise agreed with the
beneficiary, on the beneficiary’s premises;

(b) the result of the work carried out belongs to the beneficiary, and

(c) the costs are not significantly different from those for personnel performing similar tasks under an
employment contract with the beneficiary.

A.2.1.3 The costs of personnel seconded by a third party against payment are eligible personnel costs if
the conditions in Article 11.1 are met.
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Calculation
Personnel costs must be calculated by the beneficiaries as follows:

{{hourly rate

multiplied by

number of actual hours worked on the implementation of trans-national projects},

plus

for non-profit legal entities: additional remuneration to personnel assigned to the implementation of trans-national
projects under the conditions set out above (Point A.2.1.1)}.

The number of actual hours declared for a person must be identifiable and verifiable (see Article 18).

The total number of hours declared in EU or Euratom grants, for a person for a year, cannot be higher than
the annual productive hours used for the calculations of the hourly rate. Therefore, the maximum number of
hours that can be declared for the grant are:

{number of annual productive hours for the year (see below)

minus

total number of hours declared by the beneficiary, for that person for that year, for other EU or Euratom grants}.

The ‘hourly rate’ is one of the following:

(a) for personnel costs declared as actual costs: the hourly rate is the amount calculated as follows:

{actual annual personnel costs (excluding additional remuneration) for the person
divided by

number of annual productive hours}.

The beneficiaries must use the annual personnel costs and the number of annual productive hours for
each financial year covered by the reporting period concerned. If a financial year is not closed at the
end of the reporting period, the beneficiaries must use the hourly rate of the last closed financial year
available.

For the ‘number of annual productive hours’, the beneficiaries may choose one of the following:

(i) ‘fixed number of hours": 1720 hours for persons working full time (or corresponding pro-
rata for persons not working full time);

(if) individual annual productive hours": the total number of hours worked by the person in the
year for the beneficiary, calculated as follows:

{annual workable hours of the person (according to the employment contract, applicable collective
labour agreement or national law)

plus
overtime worked
minus

absences (such as sick leave and special leave)}.

‘Annual workable hours’ means the period during which the personnel must be working, at
the employer’s disposal and carrying out his/her activity or duties under the employment
contract, applicable collective labour agreement or national working time legislation.

If the contract (or applicable collective labour agreement or national working time
legislation) does not allow to determine the annual workable hours, this option cannot be
used.
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(iii) ‘standard annual productive hours’: the standard number of annual hours generally applied
by the beneficiary for its personnel in accordance with its usual cost accounting practices.
This number must be at least 90 % of the ‘standard annual workable hours’.

If there is no applicable reference for the standard annual workable hours, this option cannot
be used.

For all options, the actual time spent on parental leave by a person assigned to the
implementation of trans-national projects may be deducted from the number of annual productive
hours;

(b) for personnel costs declared on the basis of unit costs calculated in accordance with the
beneficiary’s usual cost accounting practices: the hourly rate calculated by the beneficiary in
accordance with its usual cost accounting practices, if:

- the cost accounting practices used are applied in a consistent manner, based on objective criteria,
regardless of the source of funding;

- the hourly rate is calculated using the actual personnel costs recorded in the beneficiary’s
accounts, excluding any ineligible cost or costs included in other budget categories;

The actual personnel costs may be adjusted by the beneficiary on the basis of budgeted or
estimated elements. Those elements must be relevant for calculating the personnel costs,
reasonable and correspond to objective and verifiable information, and

- the hourly rate is calculated using the number of annual productive hours (see above).

A.2.2 Direct costs of subcontracting for the implementation of trans-national projects by the
beneficiaries (including related duties, taxes and charges such as non-deductible value added tax (VAT) paid
by the beneficiary) are eligible if the conditions in Article 13.1.1 are met.

A.2.3 Other direct costs for the implementation of trans-national projects by the beneficiaries

A.2.3.1 Travel costs and related subsistence allowances (including related duties, taxes and charges such
as non-deductible value added tax (VAT) paid by the beneficiary) are eligible if they are in line with the
beneficiary’s usual practices on travel.

A.2.3.2 The depreciation costs of equipment, infrastructure or other assets (new or second-hand) as
recorded in the beneficiary’s accounts are eligible, if they were purchased in accordance with Article 10.1.1
and written off in accordance with international accounting standards and the beneficiary’s usual accounting
practices.

The costs of renting or leasing equipment, infrastructure or other assets (including related duties, taxes and
charges such as non-deductible value added tax (VAT) paid by the beneficiary) are also eligible, if they do
not exceed the depreciation costs of similar equipment, infrastructure or assets and do not include any
financing fees.

The costs of equipment, infrastructure or other assets contributed in-kind against payment are eligible, if
they do not exceed the depreciation costs of similar equipment, infrastructure or assets, do not include any
financing fees and if the conditions in Article 11.1 are met.

The only portion of the costs that will be taken into account is that which corresponds to the
duration of the trans-national projects implemented by the beneficiary and rate of actual use for
the purposes of the transnational projects implemented by the beneficiary.

A.2.3.3 Costs of other goods and services (including related duties, taxes and charges such as non-
deductible value added tax (VAT) paid by the beneficiary) are eligible, if they are:

(@) purchased specifically for the trans-national projects implemented by the beneficiary and in
accordance with Article 10.1 or

(b) contributed in kind against payment and in accordance with Article 11.1.
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Such goods and services include, for instance, consumables and supplies, dissemination (including open
access), protection of results, certificates on the financial statements (if they are required by the
Agreement), certificates on the methodology, translations and publications.

A.2.3.4 Capitalised and operating costs of ‘large research infrastructure’’JOPTION by default: directly
used for the trans-national projects implemented by the beneficiary are eligible, if:

(a) the value of the large research infrastructure represents at least 75% of the total fixed assets (at
historical value in its last closed balance sheet before the date of the signature of the Agreement or
as determined on the basis of the rental and leasing costs of the research infrastructure’);

(b) the beneficiary’s methodology for declaring the costs for large research infrastructure has been
positively assessed by the Commission (‘eX-ante assessment’);

(c) the beneficiary declares as direct eligible costs only the portion which corresponds to the duration
of the trans-national projects implemented by the beneficiary and the rate of actual use for the
purposes of the trans-national projects implemented by the beneficiary, and

(d) they comply with the conditions as further detailed in the annotations to the Horizon 2020 Grant
Agreements.]

[OPTION to be used if foreseen in the work programme: Not applicable.]

8 For the definition, see Article 2.1(14) of Regulation (EU) No 1290/2013 of the European Parliament and of the Council of 11 December
2013 laying down the rules for the participation and dissemination in "Horizon 2020 — the Framework Programme for Research and
Innovation (2014-2020)" (‘Rules for Participation Regulation No 1290/2013") (OJ L 347, 20.1.2013 p.81): ‘non-profit legal entity’
means a legal entity which by its legal form is non-profit-making or which has a legal or statutory obligation not to distribute profits to
its shareholders or individual members.

‘Large research infrastructure’ means research infrastructure of a total value of at least EUR 20 million, for a beneficiary, calculated
as the sum of historical asset values of each individual research infrastructure of that beneficiary, as they appear in its last closed balance
sheet before the date of the signature of the Agreement or as determined on the basis of the rental and leasing costs of the research
infrastructure.

For the definition see Article 2(6) of Rules for Participation: ‘Research infrastructure’ are facilities, resources and services that are
used by the research communities to conduct research and foster innovation in their fields. Where relevant, they may be used beyond
research, e.g. for education or public services. They include: major scientific equipment (or sets of instruments); knowledge-based
resources such as collections, archives or scientific data; e-infrastructures such as data and computing systems and communication
networks; and any other infrastructure of a unique nature essential to achieve excellence in research and innovation. Such infrastructures
may be ‘single-sited’, ‘virtual® or ‘distributed’

10

m\
||

1. Direct costs related to trans-national projects: Types of costs — Cost form — Conditions

for eligibility — Cost calculation

1.1 The beneficiaries may declare the following types of costs as ‘direct costs related to trans-

national projects’:

— direct costs of providing financial support to third parties implementing trans-national

projects

— direct costs for the implementation of trans-national projects by the beneficiaries:

— direct personnel costs for the implementation of trans-national projects by the

beneficiaries:

— basic remuneration (basic salary and complements)
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ARTICLE 15 — SUPPORT TO OR IMPLEMENTATION OF TRANS-NATIONAL PROJECTS

ARTICLE 15— SUPPORT TO OR IMPLEMENTATION OF TRANS-NATIONAL PROJECTS

151

Rules for providing support to or implementation of trans-national projects

15.1.1 The beneficiaries must provide financial support to trans-national projects or implement such
projects (partially or fully) themselves, in accordance with the following conditions:

(a) types of activity that qualify for financial support and persons or categories of persons that may

(b)

©

receive financial support:

The projects must be trans-national projects, involving at least two independent entities from two
different EU Member States or associated countries;

selection procedure and criteria:

The projects must be selected following a single joint transnational call for proposals.
The beneficiaries must make the selection through a two-step procedure:

- Step 1: review at national or trans-national level

- Step 2: single international peer review.

Only entities that are eligible for funding under the national programmes involved in the joint call
may be invited to Step 2.

In Step 2, the beneficiaries must evaluate proposals with the assistance of at least three independent
experts, on the basis of the following award criteria:

(a) excellence;
(b) impact;
(c) quality and efficiency of the implementation.

Proposals must be ranked according to the evaluation results. The selection must be made on the
basis of this ranking.

The selection procedure must be followed by an independent expert observer, who must make a
report (see Article 20.3);

other conditions:

In the case of support to entities that are third parties, the beneficiaries must ensure that [the
Agency,] the Commission, the European Court of Auditors (ECA) and the European Anti-Fraud
Office (OLAF) can exercise their rights under Article 22 and 23 also towards the third parties
receiving financial support.

Financial support to entities that are third parties must comply with national funding rules.

The maximum amount of financial support to a third party and the criteria for determining the
exact amount under national funding rules are set out in Annex 1.
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15.1.2 In addition, the beneficiaries must:

- publish a joint call on a dedicated webpage and promote it at national/regional level via their
usual channels of communications to potential proposers;

- keep the joint call open for at least 60 days;

- take all lawful steps to ensure confidentiality of information and documents obtained during the
evaluation and selection procedures of the joint call.

15.2  Consequences of non-compliance

If a beneficiary breaches its obligations under Article 15.1.1, the costs of the beneficiary for its financial
support to the trans-national projects or for the implementation of its trans-national projects will be ineligible
(see Article 6) and will be rejected (see Article 42).

If the beneficiary breaches its obligations under Article 15.1.2, the grant may be reduced (see Article 43).

Such breaches may also lead to any of the other measures described in Chapter 6.

m
||

1. Providing financial support — Implementing trans-national projects

For ERA-NET Cofund actions, the beneficiaries may provide financial support to third parties (i.e
pass on the EU support they receive via the ERA-NET Cofund grant to recipients that are not party
to the GA, also called ‘cascade funding’).

In this case, the beneficiaries’ activity consists in providing financial support, while it is the
recipients that actually implement the trans-national research and/or innovation projects.

The beneficiaries may however also choose to implement the projects themselves.

)

2. Additional eligibility condition: Two-step selection procedure

The beneficiaries must select the trans-national projects according to a two-step procedure,
ensuring that:

— only entities that are eligible for funding under the national funding rules are invited to
Step 2 and

— consortia can balance the requested funding and available funding per participating EU
Member State and H2020 associated country between Steps 1 and 2.

3. Additional eligibility condition: Independent experts — Observer

In addition to expert evaluators, the beneficiaries must appoint an independent expert as an
observer to verify that the selection procedure (and, in particular, the peer review evaluation and
the ranking) meets the requirements of Article 15.
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ARTICLE 19 — SUBMISSION OF DELIVERABLES

ARTICLE 19 — SUBMISSION OF DELIVERABLES
19.1 Obligation to submit deliverables
The coordinator must submit:

- at least 30 days before the expected date of publication of the joint call: information on the call and
its content;

- at the end of the selection: information on each selected project (including data on each participant
and abstracts of the project proposal, in a format specified by the [Commission][Agency]), for
publication and evaluation purposes;

- [OPTION by default (two pre-financing payments): in month 36 a ‘progress report’ containing:
- an explanation of the work carried out by the beneficiaries;

- an overview of the progress towards the objectives of the action, including milestones and
other deliverables identified in Annex 1.

This report must include explanations justifying the differences between work expected to be
carried out in accordance with Annex 1 and that actually carried out;

- asummary for publication by the [Commission][Agency];]
[OPTION in case of three pre-financing payments: not applicable;]

- at the end of the action: information on each implemented project (including data on each
participant and overview of the results, in a format specified by the [Commission][Agency]), for
publication and evaluation purposes, and

- any other deliverables identified in Annex 1, in accordance with the timing and conditions set out in
it.
19.2 Consequences of non-compliance

If the coordinator breaches any of its obligations under this Article, the [Commission][Agency] may apply
any of the measures described in Chapter 6.

m\
||

1. Deliverables: Information on each selected project — Information on each implemented

project

When & What? For ERA-NET Cofund actions, the coordinator must — once the trans-national
projects have been selected — submit to the Commission/Agency a list of all the projects with
certain information.

Example: data on each participant and abstracts of the proposals.

The beneficiaries will be contacted about the format to be used and details on how to submit
the deliverables.
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This information must be updated by the coordinator at the end of the action, by submitting a list
of all implemented projects, together with certain information.

Example: data on each participant and an overview of the results.
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ARTICLE 20 — REPORTING — PAYMENT REQUESTS

ARTICLE 20 — REPORTING — PAYMENT REQUESTS
20.1  Obligation to submit reports

The coordinator must submit to the [Commission][Agency] (see Article 52) the reports set out in this
Article. These reports include the requests for payments and must be drawn up using the forms and
templates provided in the electronic exchange system (see Article 52).

20.2 Reporting periods

[OPTION by default (two pre-financing payments): The action is divided into the following ‘reporting
periods

- RP1: from month 1 to month [X™]
- RP2: from month [X+1] to [the last month of the project]]

[OPTION in case of three pre-financing payments: The action is divided into the following ‘reporting
periods’:

- RP1: from month 1 to month [X*°]
- RP2: from month [X+1] to month [36]
- RP3: from month [37] to [the last month of the project]]

20.3  Periodic reports — Requests for second [and third] pre-financing payment[s]
The coordinator must submit a periodic report within 60 days following the end of the first reporting period.
The periodic report must include the following:
(a) a periodic technical report containing:
(i) anexplanation of the work carried out by the beneficiaries;

(i) an overview of the progress towards the objectives of the action, including milestones and
other deliverables identified in Annex 1.

This report must include explanations justifying the differences between work expected to be
carried out in accordance with Annex 1 and that actually carried out.

The report must also detail the exploitation and dissemination of the results and — if required
in Annex 1 — an updated ‘plan for the exploitation and dissemination of the results’;

(iii) asummary for publication by the [Commission][Agency];

(iv) the answers to the ‘questionnaire’ covering issues related to the action implementation and
the economic and societal impact, notably in the context of the Horizon 2020 key performance
indicators and the Horizon 2020 monitoring requirements.

(b) the ranking list(s) of the projects;
(c) the observers’ report on the evaluation;
(d) the joint selection list of the projects to be funded;

(e) from each beneficiary participating in the joint call, a formal and duly signed ‘commitment on
availability of funds’ (see Annex 7), and

(f) a ‘statement on the use of the first pre-financing instalment’ (see Annex 8), including the
request for a second pre-financing payment.
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The coordinator must certify that the information provided is full, reliable and true and that it can be
substantiated by adequate supporting documentation that will be produced upon request or in the context of
checks, reviews, audits and investigations (see Articles 17, 18 and 22).

[OPTION in case of three pre-financing payments: The coordinator must submit a periodic report within
60 days following the end of the second reporting period.

The periodic report must include the following:
(a) a periodic technical report (see point (a) above) and

(b) a statement on the use of the second pre-financing instalment (see Annex 8), including the
request for a third pre-financing payment.

The coordinator must certify that the information provided is full, reliable and true and that it can be
substantiated by adequate supporting documentation that will be produced upon request or in the context of
checks, reviews, audits and investigations (see Articles 17, 18 and 22). ]

20.4 Final report — Request for payment of the balance
The coordinator must submit the final report within 60 days following the end of the last reporting period.
The final report must include the following:
(@) a ‘final technical report’ with a summary for publication containing:
(i)  anoverview of the results and their exploitation and dissemination;
(i) the conclusions on the action, and
(iii)  the socio-economic impact of the action;
(b) a “final financial report’ containing:

(i) an ‘individual financial statement’ (see Annex 4) from each beneficiary [and from each
linked third party], for all reporting periods.

The individual financial statement must detail the eligible costs (actual costs, unit costs
and flat-rate costs; see Article 6) for each budget category (see Annex 2).

The beneficiaries [and linked third parties] must declare all eligible costs, even if — for
actual costs, unit costs and flat-rate costs — they exceed the amounts indicated in the
estimated budget (see Annex 2). Amounts which are not declared in the individual
financial statement will not be taken into account by the [Commission][Agency].

The individual financial statements must also detail the receipts of the action (see Article
5.3.3).

Each beneficiary [and each linked third party] must certify that:
- the information provided is full, reliable and true;

- the costs declared are eligible (in particular, in case of financial support to third
parties, that it has been paid in compliance with the applicable national funding
rules; see Article 15);
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- the costs can be substantiated by adequate records and supporting documentation
(see Article 18) that will be produced upon request (see Article 17) or in the
context of checks, reviews, audits and investigations (see Article 22), and

- all the receipts have been declared (see Article 5.3.3);

(i)  anexplanation of the use of resources and the information on subcontracting (see Article
13) and in-kind contributions provided by third parties (see Articles 11 and 12) from each
beneficiary [and from each linked third party];

(iii)  [OPTION if the JRC is a beneficiary: information on the amount of payment of the
balance to be paid by the [Commission][Agency] to the Joint Research Centre
(JRC);][OPTION: not applicable;]

(iv)  a ‘summary financial statement’ (see Annex 4), created automatically by the electronic
exchange system, consolidating the individual financial statements and including the
request for payment of the balance;

(v)  a ‘certificate on the financial statements’ (drawn up in accordance with Annex 5) for
each beneficiary [and for each linked third party], if it requests a total contribution of
EUR 325000 or more, as reimbursement of actual costs and unit costs calculated on the
basis of its usual cost accounting practices (see Article 5.2 and Point A.2.1 of Article 6.2).

20.5 Information on cumulative expenditure incurred

In addition to the reporting requirements set out above (Article 20.1 to 20.3), the coordinator must inform
the [Commission][Agency] by [31 December][30 November] each year of the cumulative expenditure
incurred by the beneficiaries from the start date of the action.

This information is required for the Commission’s accounting purposes and will not be used to calculate the
final grant amount.

[...]

19
20

Month X should be the expected end of the selection procedure referred to in Article 15.1.1.
Month X should be the expected end of the selection procedure referred to in Article 15.1.1.

[ ]
n
1. Reports

When & What? For ERA-NET Cofund actions, the coordinator has to submit — after the first
reporting period (and, if there are three pre-financing payments, also after the second reporting
period) — a periodic technical report, with information on the technical implementation.

NO financial reporting is needed during the action (i.e. no financial statements before the final
report). The coordinator only has to sign and submit a 'statement on the use of the previous
pre-financing instalment' (which includes also the request for further pre-financing payments;
see Annex 7).

List of documents for the periodic report(s):
= explanation of the work carried out
= overview of the progress
= summary for publication

= questionnaire (i.e. the structured information requested)
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ARTICLE 21 — PAYMENTS AND PAYMENT ARRANGEMENTS

ARTICLE 21 — PAYMENTS AND PAYMENT ARRANGEMENTS
21.1  Payments to be made
The following payments will be made to the coordinator:

- afirst pre-financing payment;

- asecond pre-financing payment, on the basis of the request for a second pre-financing payment
(see Article 20);

- [athird pre-financing payment, on the basis of the request for a third pre-financing payment (see
Article 20);]

- one payment of the balance, on the basis of the request for payment of the balance (see Article 20)

21.2 Pre-financing payments — Amount — Amount retained for the Guarantee Fund

The aim of the pre-financing is to provide the beneficiaries with a float.
It remains the property of the EU until the payment of the balance.

The [Commission][Agency] will — within 30 days, either from the entry into force of the Agreement (see
Acrticle 58) or from 10 days before the starting date of the action (see Article 3), whichever is the latest —
make a first pre-financing payment to the coordinator of EUR [insert amount (insert amount in words)],
except if Article 48 applies.

From this amount, an amount of EUR [insert amount (insert amount in words)], corresponding to 5% of the
maximum grant amount (see Article 5.1), is retained by the [Commission][Agency] and transferred into the
‘Guarantee Fund’.

The [Commission][Agency] will — within 60 days after receiving the request (see Article 20) — make a
second pre-financing payment to the coordinator of EUR [insert amount (insert amount in words)], except if
Acrticles 47 or 48 apply.

[OPTION in case of three pre-financing payments: The [Commission][Agency] will — within 60 days after
receiving the request (see Article 20) — make a third pre-financing payment to the coordinator of EUR
[insert amount (insert amount in words)], except if Articles 47 or 48 apply.]

If the statement on the use of the previous pre-financing instalment shows that less than 70 % of the previous
instalment paid has been used to cover the costs of the action, the amount of the new pre-financing to be paid
will be reduced by the difference between the 70 % threshold and the amount used.

[OPTION if the JRC is a beneficiary: The parts of the pre-financing payments related to the Joint Research
Centre (JRC) ([insert amounts (insert amounts in words)] are not paid to the coordinator, but kept by the
[Commission][Agency] for the JRC.]

21.3 Interim payments — Amount — Calculation

Not applicable
[...]
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= personnel costs for providing trans-national access to research
infrastructure

= direct costs of subcontracting for related additional coordination and networking
activities

= other direct costs for related additional coordination and networking activities
= travel costs and related subsistence allowances
= equipment costs
= costs of other goods and services
= capitalised and operating costs of large research infrastructure
= indirect costs for related additional coordination and networking activities

= gpecific cost categories (if option applies).
Thus, the PCP-PPI Cofund MGA does NOT have:

— direct costs of providing financial support to third parties.
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ARTICLE 5 — GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATE AND FORMS OF
COSTS

ARTICLE 5 — GRANT AMOUNT, FORM OF GRANT, REIMBURSEMENT RATE AND FORMS
OF COSTS

[...]

5.2 Form of grant, reimbursement rate and forms of costs

The grant reimburses [OPTION (reimbursement rate foreseen in the work programme): [...%] of the
action’s eligible costs] (see Article 6) (‘reimbursement of eligible costs grant’), (see Annex 2).

The estimated eligible costs of the action are EUR [insert amount (insert amount in words)].

Eligible costs (see Article 6) must be declared under the following forms (‘forms of costs’):
(a) for direct costs of [PCP][PPI] subcontracting: as actually incurred costs (‘actual costs’);

(b) for direct personnel costs for related additional coordination and networking activities
[(excluding personnel costs covered by the unit cost under Point (f))]%:

- as actually incurred costs (actual costs) or

- on the basis of an amount per unit calculated by the beneficiary in accordance with its usual
cost accounting practices (‘unit costs’).

Personnel costs for SME owners or beneficiaries that are natural persons not receiving a salary
(see Article 6.2, Points B.1.4 and B.1.5) must be declared on the basis of the amount per unit set out
in Annex 2 (unit costs);

(c) for direct costs for subcontracting of related additional coordination and networking activities
[(excluding subcontracting costs covered by the unit cost under Point (f))]°: as actually incurred
costs (actual costs);

(d) for other direct costs for related additional coordination and networking activities [(excluding
other direct costs covered by the unit cost under Point (f))]'*: as actually incurred costs (actual
costs);

(e) for indirect costs for related additional coordination and networking activities [(excluding
indirect costs covered by the unit cost under Point (f))]*: on the basis of a flat-rate applied as set
out in Point B.4(a),(b) and (c) of Article 6.2 (‘flat-rate costs’);

() [OPTION for specific unit costs (if foreseen by Commission decision and applicable to the
grant): for [insert name of specific cost category(ies”?] that are part of related additional
coordination and networking activities:on the basis of the amount(s) per unit set out in Annex 2"
(unit costs).]

[OPTION: specific cost category(ies): not applicable.]

To be used only if option in Point (f) is used.

To be used only if option in Point (f) is used.

To be used only if option in Point (f) is used.

To be used only if option in Point (f) is used.

Insert precise name of the cost (as in the Commission decision authorising the use of the unit cost/lump-sum). For example: ‘access costs
for providing trans-national access to research infrastructure’; costs for ‘clinical studies’; costs for ‘energy efficiency measures in
buildings’.

Annex 2 must clearly show, for each beneficiary (and linked third party) concerned, all the parameters for the unit cost (i.e. the unit(s),
the amount(s) per unit, the research installation/infrastructure for which it is used, the clinical study for which it is used, etc.).
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B. Costs for related additional coordination and networking activities are eligible up to EUR [(insert
amount (insert amount in words)™], if they comply with the following:

B.1 Direct personnel costs for related additional coordination and networking activities [(not covered
by Point B.5]

Types of eligible personnel costs

B.1.1 Personnel costs are eligible, if they are related to personnel working for the beneficiary under an
employment contract (or equivalent appointing act) and assigned to the related additional coordination and
networking activities (‘costs for employees (or equivalent)’). They must be limited to salaries (including
during parental leave), social security contributions, taxes and other costs included in the remuneration, if
they arise from national law or the employment contract (or equivalent appointing act).

Beneficiaries that are non-profit legal entities’® may also declare as personnel costs additional
remuneration for personnel assigned to the related additional coordination and networking activities
(including payments on the basis of supplementary contracts regardless of their nature), if:

(@) it is part of the beneficiary’s usual remuneration practices and is paid in a consistent manner
whenever the same kind of work or expertise is required,;

(b) the criteria used to calculate the supplementary payments are objective and generally applied by the
beneficiary, regardless of the source of funding used.

Additional remuneration for personnel assigned to the related additional coordination and networking
activities is eligible up to the following amount:

(a) if the person works full time and exclusively on the related additional coordination and networking
activities during the full year: up to EUR 8000;

(b) if the person works exclusively on the related additional coordination and networking activities but
not full-time or not for the full year: up to the corresponding pro-rata amount of EUR 8000, or

(c) if the person does not work exclusively on the related additional coordination and networking
activities up to a pro-rata amount calculated as follows:
{{EUR 8000
divided by
the number of annual productive hours (see below)},
multiplied by
the number of hours that the person has worked on the action during the year}.

B.1.2 The costs for natural persons working under a direct contract with the beneficiary other than an
employment contract are eligible personnel cost, if:

(@) the person works under the beneficiary’s instructions and, unless otherwise agreed with the
beneficiary, on the beneficiary’s premises;

(b) the result of the work carried out belongs to the beneficiary, and

(c) the costs are not significantly different from those for personnel performing similar tasks under an
employment contract with the beneficiary.

B.1.3 The costs of personnel seconded by a third party against payment are eligible personnel costs if
the conditions in Article 11.1 are met.

B.1.4 Costs of owners of beneficiaries that are small and medium-sized enterprises (‘SME owners’), who
are working on the related additional coordination and networking activities and who do not receive a salary
are eligible personnel costs, if they correspond to the amount per unit set out in Annex 2 multiplied by the
number of actual hours worked on the related additional coordination and networking activities.
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B.1.5 Costs of ‘beneficiaries that are natural persons’ not receiving a salary are eligible personnel costs,
if they correspond to the amount per unit set out in Annex 2 multiplied by the number of actual hours
worked on the related additional coordination and networking activities.

[B.1.6 [OPTION to be used for trans-national access to research infrastructure: Personnel costs for
providing trans-national access to research infrastructure are eligible only if also the conditions set out in
Article 16.1.1 are met.] [OPTION to be used for virtual access to research infrastructure: Personnel costs
for providing virtual access to research infrastructure are eligible only if also the conditions set out in
Article 16.2 are met.]]

Calculation
Personnel costs must be calculated by the beneficiaries as follows:

{{hourly rate

multiplied by

number of actual hours worked on the related additional coordination and networking activities},

plus

for non-profit legal entities: additional remuneration to personnel assigned to the related additional coordination and
networking activities under the conditions set out above (Point B.1.1)}.

The number of actual hours declared for a person must be identifiable and verifiable (see Article 18).

The total number of hours declared in EU or Euratom grants, for a person for a year, cannot be higher than
the annual productive hours used for the calculations of the hourly rate. Therefore, the maximum number of
hours that can be declared for the grant are:

{number of annual productive hours for the year (see below)

minus

total number of hours declared by the beneficiary, for that person for that year, for other EU or Euratom grants}.
The ‘hourly rate’ is one of the following:
(a) for personnel costs declared as actual costs: the hourly rate is the amount calculated as follows:

{actual annual personnel costs (excluding additional remuneration) for the person

divided by

number of annual productive hours}.
The beneficiaries must use the annual personnel costs and the number of annual productive hours for
each financial year covered by the reporting period concerned. If a financial year is not closed at the

end of the reporting period, the beneficiaries must use the hourly rate of the last closed financial year
available.

For the ‘number of annual productive hours’, the beneficiaries may choose one of the following:

(i) “fixed number of hours’: 1720 hours for persons working full time (or corresponding pro-
rata for persons not working full time);

(ii) ‘individual annual productive hours’: the total number of hours worked by the person in the
year for the beneficiary, calculated as follows:

{annual workable hours of the person (according to the employment contract, applicable collective
labour agreement or national law)

plus
overtime worked
minus

absences (such as sick leave and special leave)}.
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‘Annual workable hours’ means the period during which the personnel must be working,
at the employer’s disposal and carrying out his/her activity or duties under the
employment contract, applicable collective labour agreement or national working time
legislation.

If the contract (or applicable collective labour agreement or national working time
legislation) does not allow to determine the annual workable hours, this option cannot be
used;

(iii) “‘standard annual productive hours’: the standard number of annual hours generally applied
by the beneficiary for its personnel in accordance with its usual cost accounting practices.
This number must be at least 90 % of the ‘standard annual workable hours’.

If there is no applicable reference for the standard annual workable hours, this option
cannot be used.

For all options, the actual time spent on parental leave by a person assigned to the related
additional coordination and networking activities may be deducted from the number of annual
productive hours;

(b) for personnel costs declared on the basis of unit costs: the hourly rate is one of the following:

- for SME owners or beneficiaries that are natural persons: the hourly rate set out in Annex 2
(see Points B.1.4 and B.1.5 above), or

- for personnel costs declared on the basis of the beneficiary’s usual cost accounting practices:
the hourly rate calculated by the beneficiary in accordance with its usual cost accounting
practices, if:

- the cost accounting practices used are applied in a consistent manner, based on
objective criteria, regardless of the source of funding;

- the hourly rate is calculated using the actual personnel costs recorded in the
beneficiary’s accounts, excluding any ineligible cost or costs included in other budget
categories.

The actual personnel costs may be adjusted by the beneficiary on the basis of
budgeted or estimated elements. Those elements must be relevant for calculating the
personnel costs, reasonable and correspond to objective and verifiable information:

and
- the hourly rate is calculated using the number of annual productive hours (see above).

B.2 Direct costs of subcontracting for related additional coordination and networking activities [(not
covered by Point B.5)] (including related duties, taxes and charges such as non-deductible value added tax
(VAT) paid by the beneficiary) are eligible if the conditions in Article 13.2.1 are met.

[OPTION to be used for trans-national access to research infrastructure: Subcontracting costs for
providing trans-national access to research infrastructure are eligible only if also the conditions set out in
Article 16.1.1 are met.]

[OPTION to be used for virtual access to research infrastructure: Subcontracting costs for providing
virtual access to research infrastructure are eligible only if also the conditions set out in Article 16.2 are
met.]
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B.3 Other direct costs for related additional coordination and networking activities [(not covered by
Point B.5)]

B.3.1 Travel costs and related subsistence allowances (including related duties, taxes and charges such as
non-deductible value added tax (VAT) paid by the beneficiary) are eligible if they are in line with the
beneficiary’s usual practices on travel.

[OPTION to be used for trans-national access to research infrastructure: Travel costs for providing
trans-national access to research infrastructure are eligible only if also the conditions set out in Article
16.1.1 are met.]

B.3.2 [OPTION by default: The depreciation costs of equipment, infrastructure or other assets (new or
second-hand) as recorded in the beneficiary’s accounts are eligible, if they were purchased in accordance
with Article 10.1.1 and written off in accordance with international accounting standards and the
beneficiary’s usual accounting practices.

The costs of renting or leasing equipment, infrastructure or other assets (including related duties, taxes and
charges such as non-deductible value added tax (VAT) paid by the beneficiary) are also eligible, if they do
not exceed the depreciation costs of similar equipment, infrastructure or assets and do not include any
financing fees.

The costs of equipment, infrastructure or other assets contributed in-kind against payment are eligible, if
they do not exceed the depreciation costs of similar equipment, infrastructure or assets, do not include any
financing fees and if the conditions in Article 11.1 are met.

The only portion of the costs that will be taken into account is that which corresponds to the duration of the
related additional coordination and networking activities and rate of actual use for the purposes of the
related additional coordination and networking activities.]

[OPTION (alternative to option above) to be used if foreseen in the work programme'’: The cost of
purchasing equipment, infrastructure or other assets (new or second-hand) (as recorded in the
beneficiary’s accounts) are eligible if the equipment, infrastructure or other assets was purchased in
accordance with Article 10.1.1.

The costs of renting or leasing equipment, infrastructure or other assets (including related duties, taxes and
charges such as non-deductible value added tax (VAT) paid by the beneficiary) are also eligible, if they do
not exceed the depreciation costs of similar equipment, infrastructure or assets and do not include any
financing fees.

The costs of equipment, infrastructure or other assets contributed in-kind against payment are eligible, if
they do not exceed the depreciation costs of similar equipment, infrastructure or assets, do not include any
financing fees and if the conditions in Article 11.1 are met.]

[OPTION (in addition to one of the two options above) for trans-national and virtual access to research
infrastructure: As an exception, the beneficiaries must not declare such costs (i.e. costs of renting, leasing,
purchasing depreciable equipment, infrastructure and other assets) for providing trans-national or virtual
access to research infrastructure (see Article 16).]

B.3.3 Costs of other goods and services (including related duties, taxes and charges such as non-deductible
value added tax (VAT) paid by the beneficiary) are eligible, if they are:

(&) purchased specifically for the related additional coordination and networking activities and in
accordance with Article 10.1.1 or

(b) contributed in kind against payment and in accordance with Article 11.1.

Such goods and services include, for instance, consumables and supplies, dissemination (including open
access), protection of results, certificates on the financial statements (if they are required by the Agreement),
certificates on the methodology, translations and publications.
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[OPTION to be used for trans-national access to research infrastructure: Costs of other goods and
services for providing trans-national access to research infrastructure are eligible only if also the
conditions set out in Article 16.1.1 are met.]

[OPTION to be used for virtual access to research infrastructure: Costs of other goods and services for
providing virtual access to research infrastructure are eligible only if also the conditions set out in Article
16.2 are met.]

B.3.4 Capitalised and operating costs of ‘large research infrastructure’'® [OPTION by default: directly
used for the related additional coordination and networking activities are eligible, if:

(a) the value of the large research infrastructure represents at least 75% of the total fixed assets (at
historical value in its last closed balance sheet before the date of the signature of the Agreement or
as determined on the basis of the rental and leasing costs of the research infrastructure);

(b) the beneficiary’s methodology for declaring the costs for large research infrastructure has been
positively assessed by the Commission (‘eX-ante assessment’);

(c) the beneficiary declares as direct eligible costs only the portion which corresponds to the duration
of the related additional coordination and networking activities and the rate of actual use for the
purposes of the additional coordination and networking activities, and

(d) they comply with the conditions as further detailed in the annotations to the Horizon 2020 Grant
Agreements.]

[OPTION for all topics within calls under Part ‘Research Infrastructure’ (except for e-Infrastructure):
Not applicable.]

[OPTION to be used if foreseen in the work programme: Not applicable.]

B.4 Indirect costs for related additional coordination and networking activities [(not covered by Point
B.5]

Indirect costs are eligible if they are declared on the basis of the flat-rate of 25% of the eligible direct
costs (see Article 5.2 and Points B.1 to B.3), from which are excluded:

(a) costs of subcontracting [and][;]

(b) costs of in-kind contributions provided by third parties which are not used on the beneficiary’s
premises [and][;]

(c) [OPTION if Point B.5 applies and the unit cost covers indirect costs: [unit costs under Article
5.2(f) and Point B.5][OPTION: not applicable].

Beneficiaries receiving an operating grant® financed by the EU or Euratom budget cannot declare indirect
costs for the period covered by the operating grant.

B.5 [OPTION: [Insert name of specific cost category(ies) that are part of related additional coordination
and networking activities]][[OPTION if no specific cost categories applicable to grant: Specific cost
category(ies)]

[OPTION for specific unit costs, if foreseen by Commission decision and applicable to the grant: [Insert
name of specific cost category® ] that are part of related additional coordination and networking activities
are eligible, if they correspond to the amount per unit set out in Annex 2 multiplied by the number of actual
units, [and if [insert additional eligibility conditions if any]].

[same for each specific cost category]

[OPTION: Not applicable]
[...]
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15
16

17

18

19

20

21

This amount must correspond to 30% for PCP and 50% for PPI of the estimated eligible costs set out in Article 5.2.

For the definition, see Article 2.1(14) of the Rules for Participation Regulation No 1290/2013: ‘non-profit legal entity’ means a legal
entity which by its legal form is non-profit-making or which has a legal or statutory obligation not to distribute profits to its shareholders
or individual members.

To be used as an exception, only if justified by the nature of the action and the context of the use of the equipment or assets, if provided
for in the work programme.

‘Large research infrastructure’ means research infrastructure of a total value of at least EUR 20 million, for a beneficiary, calculated
as the sum of historical asset values of each individual research infrastructure of that beneficiary, as they appear in its last closed balance
sheet before the date of the signature of the Agreement or as determined on the basis of the rental and leasing costs of the research
infrastructure.

For the definition see Article 2(6) of the H2020 Framework Programme Regulation No 1291/2013: ‘Research infrastructure’ are
facilities, resources and services that are used by the research communities to conduct research and foster innovation in their fields.
Where relevant, they may be used beyond research, e.g. for education or public services. They include: major scientific equipment (or
sets of instruments); knowledge-based resources such as collections, archives or scientific data; e-infrastructures such as data and
computing systems and communication networks; and any other infrastructure of a unique nature essential to achieve excellence in
research and innovation. Such infrastructures may be ‘single-sited’, ‘virtual® or ‘distributed’.

For the definition, see Article 121(1)(b) of Regulation (EU, Euratom) No 966/2012 of the European Parliament and of the Council of 25
October 2012 on the financial rules applicable to the general budget of the Union and repealing Council Regulation (EC, Euratom) No
1605/2002 (‘Financial Regulation No 966/2012”) (OJ L 218, 26.10.2012, p.1): ‘operating grant’ means direct financial contribution,
by way of donation, from the budget in order to finance the functioning of a body which pursues an aim of general EU interest or has an
objective forming part of and supporting an EU policy.

Insert precise name of the cost (as in the Commission decision authorising the use of the unit cost). For example: ‘access costs for
providing trans-national access to research infrastructure’, ‘costs for clinical studies’, costs for energy efficiency measures in buildings’.

M\

1. Costs of related additional coordination and networking activities: Types of costs —Cost

1.1 The beneficiaries may declare the following types of costs as ‘costs of related additional

form — Conditions for eligibility — Cost calculation

coordination and networking activities’:

— direct personnel costs for related additional coordination and networking activities:

basic remuneration (basic salary and complements)

— for non-profit legal entities: additional remuneration (*bonus payments’)
— costs for natural persons working under a direct contract

— costs of personnel seconded by a third party against payment

— costs of SME owners without salary

— costs of beneficiaries that are natural persons not receiving a salary’

— personnel costs for providing trans-national or virtual access to research

infrastructure (if option applies)

— direct costs of subcontracting for related additional coordination and networking

activities
— other direct costs for related additional coordination and networking activities:
— travel and related subsistence allowances
— equipment

— other goods and services and
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The beneficiaries concerned must prepare, procure and implement the subcontracts in accordance with the
following requirements:

(&) For the ‘preparation stage

(i)  agree (in writing) on their internal procedures for carrying out the joint PCP procurement
(‘joint procurement agreement’);

(i)  make an open market consultation, which:

- is published — two months in advance — in the Official Journal of the European
Union (via a ‘prior information notice (PIN)’, drawn up in accordance with Annex 7
in English and any additional language(s) chosen by the buyers group);

- is promoted and advertised widely;

- is summarised on the project website and other web-sites requested by the
[Commission][Agency], together with a list of Q&As raised during the open market
consultation;

(iliy  prepare ‘common tender specifications’
(b) For the ‘procurement/tendering stage
(i)  Step 1: make a ‘contract notice’ (drawn up in accordance with Annex 8), which

- is published by the lead procurer in the Official Journal of the European Union (in
English and any additional language(s) chosen by the buyers group);

- specifies that the procurement concerns a pre-commercial procurement that is
exempted from Directives 2004/18 and 2004/17%;

- specifies a time-limit for receipt of tenders of at least two months;

- allows for the submission of tenders in English (and any additional language(s) chosen
by the buyers group);

- is promoted and advertised widely;

indicates how potential tenderers can obtain the ‘request for tenders’;

and the request for tenders (drawn up in accordance with Annex 9) inviting all interested
economic operators to tender, which:

- identifies the lead procurer, the buyers group and, if applicable, third parties involved
in the PCP;

- informs potential tenderers about the outcome and list of Q&As of the market
consultation (see above);

- describes the common challenge (using functional or performance based specifications
and taking into account the outcome of the open market consultation);

- describes the process for the evaluation and selection of the tenders for the first PCP
phase and the intermediate evaluations after each following PCP phase;

- describes the practical set-up for the implementation of the subcontracts;

- describes the minimum requirements that subcontractors must comply with during the
PCP;
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1. PPl subcontracting

For PPI Cofund actions, the beneficiaries award PPI subcontracts for procuring the innovative
solutions (*PPI innovative solution(s)’) necessary to address the ‘common challenge’ set out in
Annex 1. (*PPI subcontract’ thus means a contract for the purchase of innovative solutions that is
identified in Annex 1 as an action task.)

The requirements for PPI subcontracting are generally similar as for PCP subcontracting.
However, PPI subcontracting has the following specificities:

There is no requirement to split the PPI procurement procedure in phases.

Moreover, the buyers group may select one or more subcontractors.

The common challenge does NOT concern R&D services, but the supply of innovative goods or
services. The buyers group acts as a launch customer (‘early adopter’) of innovative solutions that are
not yet available on a large-scale commercial basis.

PPI cannot include the procurement of R&D. Only procurement procedures that do not involve the
procurement of R&D can be used for PPI (e.g. innovation partnership procedure).

Each PPI Cofund action focuses on one concrete common challenge and requires innovative

solutions that are to a significant extent similar across countries, making it sensible to procure them

jointly (i.e. the core functionality and performance characteristics must be the same; there may be

additional ‘local’ functionalities — due to differences in the local context of each individual procurer).
Also, there is a common budget for the procurement (‘common jointly-committed budget’) only if
the buyers group would like to centralise payments. Each buyer may alternatively manage a separate
budget for the innovative solutions it buys.

Finally, the subcontracts are not necessarily signed by the lead procurer; there is not necessarily a
framework agreement.

The buyers group may choose between direct subcontracts or a framework agreement with specific
contracts (with each selected subcontractor).

The buyers group may mandate the lead procurer — in the joint procurement agreement — to sign
the framework agreements and/or the specific contracts/direct subcontracts.

If there is no mandate, the general rule is that:
- framework agreement(s) must be signed by all members of the buyers group together

— specific contracts must be signed by each buyer individually (for the innovative solution(s) it
buys).

PPI subcontracting is not restricted to a limited part of the action (since the PPI subcontracting is the
main goal of PPI Cofund actions).

There can be only one PPI, per PPI Cofund action.

i

2. Additional eligibility condition: Procurers, tasks and costs set out in Annexes 1 and 2 —

No simplified approval procedure

Annexes 1 and 2 must clearly identify the common challenge (type of innovative solutions to be
procured), the lead procurer, the buyers group, and the estimated costs per beneficiary, already
at the moment of the signature of the GA. Any changes at a later stage (e.g. after the preparation
stage of the project) are only possible through an amendment; see Article 55).
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